AIMUHHUCTPAIIUA MYHUIUIIAJIBHOTI'O OBPA3OBAHUA
I'OPOACKOI'O OKPYT'A "CBIKTBIBKAP"

IIOCTAHOBJIEHHUE
ot 21 maa 2018 r. N 5/1312

Ob YTBEPKJIAEHUU A/IMUHUCTPATUBHOI'O PEI'V/TAMEHTA
MPEJOCTABJIEHUS MYHUIIATAJIBHOM YCJIYTH "MTIOCTAHOBKA TPAXKJIAH
HA YUET HYKJAIOIUXCA B TIPEJOCTABJEHUM )KAJIBIX IOMEIEHUIA
IO JOTOBOPAM HAMMA KWJIBIX IOMEIIEHUHN )KUJIUIITHOTI'O ®OHIA
COIUAJIBHOI'O UCITIOJIb3OBAHUA HA TEPPUTOPUHN
MO I'O "CBIKTBIBKAP"

Cnucok M3MEHSIMUX JOKYMEHTOB
(8B pea. IlocranoBnenuii agmunuctpanuu MO ropojckoro okpyra "CpIkTeIBKap"
ot 19.11.2018 N 11/3045, ot 28.05.2019 N 5/1539, ot 25.12.2019 N 12/3850,
ot 24.11.2020 N 11/2850, ot 07.09.2023 N 9/3074, ot 19.02.2024 N 2/626)

PykoBonctBysice @enepasibHbiM 3akoHOM Poccuiickoit ®@enepanuu ot 27.07.2010 N 210-
@3 "OO opraHuzaluy NPEJOCTABIEHUS T'OCYJApPCTBEHHBIX U MYHMLMIAIBHBIX ycayr", cT. 44
Yceraa MO I'O "CeiktbiBKap", nocranoBiaeHueMm aamunuctpauuu MO T'O "CeixTbiBKap" oT
16.06.2014 N 6/2044 "O06 yrBepxnaenun '"l[lopsaka pa3pabOTKH W YTBEPXKICHUS
aJIMAHUCTPATHBHBIX PETJIAMEHTOB IPEIOCTABICHUS MYHHUIUTAIBHBIX YCIYT aJIMUHHUCTpanuei
MO I'O "CeixtbiBKap", anmunuctpanus MO 'O "CsIKTbIBKap" MOCTAaHOBIISET:

1. YTBepauTh agMUHUCTPATUBHBIN PETIAMEHT MPEIOCTABICHUS MYHMIIMIAIBHOW YCIYIH
"IlocTraHoBKa TpakJaH Ha Y4eT HYXJAIOIIUXCS B MPEIOCTABIECHUU KWIbIX IOMEIIEHUN 10
JIOTOBOpaM HailiMa XWJIbIX MOMEUICHUH >KUJIMIIHOTO (POHJa COLMAIBLHOIO HMCMOJIb30BAaHUS Ha
tepputopuu MO T'O "CoIkThIBKap" COrIacHO NPUIIOKEHHUIO K HACTOSIIIEMY ITOCTAaHOBJIEHUIO.

2. PazMecTuTh aIMMHUCTPATUBHBIN PETJaMEHT MPEAOCTaBICHNUS MYHUIMIAIBHON yCIyru
"IlocTraHoBKa TpakJjaH Ha Y4eT HYXJAIOIIUXCS B MPEIOCTABIECHUU KWIbIX IOMEIIEHUN 10
JIOTOBOpaM HailiMa XWJIBIX MOMEUIEHUM >KUJIMIIHOTO (OHJA COLMAIBLHOTO HMCIOJIb30BAHUSA Ha
tepputopun MO T'O "CeikteiBkap" B ['ocynapctBeHHOW UHGOPMAMOHHON CHCTEME
PecnyOnuku  Komu "PeecTp rocynapCTBEHHBIX M MYHHIMIAIBHBIX  YCIyr ((yHKUUN)
Pecniy0Oinku Komu'".

3. Hacrosimee mnocTraHoOBI€HME BCTyHmaeT B CHJIy CO JHS €ro OQUIHUAIbHOTIO
OMyOTMKOBaHMS.

4. KoHTpOJIb 32 UCIIOJIHEHUEM HACTOSILEr0 IMOCTAaHOBJIEHUS BO3JIOKUTH Ha riaasy MO 'O
"CBIKTBIBKap" - pyKOBOAUTENSA aaMUHUCTpauu ['onanHa B.b.

(. 4 B pen. IlocranoBnenus: agmuauctparma MO ropoackoro okpyra "CeikTeiBKap" ot 07.09.2023 N
9/3074)

I'maBa MO I'O "CsikTbIBKAp" -
PYKOBOJUTEND aAMUHHUCTPALIUH
B.KO3JIOB
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[Ipunoxenue

K IlocTanoBneHnuio

agmuuauctpanuu MO 'O "CeikTbiBKap"
ot 21 mag 2018 r. N 5/1312

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJIEHUS MYHULIMIIAJIBHOM YCJIYTU "IIOCTAHOBKA I'PAXKJIAH
HA YUET HYKJAIOIUXCA B TIPEJOCTABJEHUM )KAJIBIX TIOMEIEHUIA
IO IOTOBOPAM HAWMA KWJIBIX TOMEIIEHUN )KUJIUIHOIO ®OHIA
COIMAJIBHOI'O UCITOJIb3OBAHUA HA TEPPUTOPUU MO I'O "CBIKTBIBKAP"

Cnucok U3MEHSIOIINX TOKYMEHTOB
(8 pen. I[locranoBnenwuit agmunuctpanuu MO ropojckoro okpyra "CheIKThIBKap"
ot 07.09.2023 N 9/3074, ot 19.02.2024 N 2/626)

1. O6mme moj1oKeHNs

1.1. IIpeameT peryJMpoBaHus aIMUHHCTPATHBHOIO perjiaMeHTAa.

AJZIMUHUCTPATHBHBIM pErjaMeHT MpeJOCTaBICHUS MYHUIMNAIBHOM yciayru (nanee -
aJIMUHUCTpaTUBHbIM pernameHT) "llocTaHoBKa TpakJaH Ha ydeT HYXKJIAIOIIMXCS B
IIPEIOCTABIICHUH JKUIIBIX TOMELICHUH MO OrOBOpaM HalMa KWJIBIX MOMEIIEHUN >KUIIUIIHOTO
doHa coumanbHOro wucnoib3oBaHusd Ha Tepputopun MO TI'O "CeikTbiBKap" (manee -
MYHUIUNAJIbHAs YCIIyra) OIpeneNseT MOpsJ0K, CPOKHM U IOCIEeJOBATENbHOCTh JeHCTBUI
(amMuHHCTpaTUBHBIX Tpoueayp) Komurera >xmnumHoil monmutuku aaMuHuctparmu MO T'O
"CpIkTBIBKap" (Hajmee - aJMUHHUCTpAlMs), MYHHUIMIAIBHOIO OIOJKETHOTO YUYpPEeXJAECHUS
"T'oponckoit nHOPMAIMOHHO-KOMMYHHMKAIMOHHBIN 1eHTp" (manee - MBY "T'MKILI"), ¢popmbl
KOHTPOJISI 32 MCIIOJIHEHWEM aJMUHUCTPAaTUBHOTO PETIAMEHTAa, OTBETCTBEHHOCTDH JOJIKHOCTHBIX
JUL aIMUHHUCTPALMH, MPEIOCTABISIOMNX MYHHUIMNAIBHYIO YCIYry, 32 HecOONI0JIeHue HMHU
TpeOOBaHUH aAMUHUCTPATUBHOIO PETJIaMEHTA MPH BHIMOJIHEHUU aIMUHUCTPATUBHBIX MPOLEAYP
(me¥icTBUi), TOPSAMOK OOKaloOBaHWUA pEIIEHUH u  JAeiicTBuil  (Oe3melcTBUs) oOpraua,
IIPEIOCTABIISAIONIEr0 MYHUIMIAIBHYIO YCIYTy, a TakXe JODKHOCTHBIX JIML, MYHMIMIIAIBHBIX
CITy KallluX.

Hacrosmuii agMUHHMCTPAaTHUBHBIA perjamMeHT pa3padoTaH B IENIX YHOPSA0YEHUS
aJIMUHUCTPATUBHBIX TPOLEAYP W aJIMUHUCTPATUBHBIX JIEHCTBMH, TOBBIIIEHUS KadyecTBa
IPEOCTaBIEHUS U JOCTYIHOCTH MYHULMIAIBHON YCIYTH, YCTpaHEHHUs M30BITOYHBIX JeHCTBUI
U U30BITOYHBIX AIMHUHHUCTPATUBHBIX TPOLEAYpP, COKpAIIEHUs KOJIMYECTBA JIOKYMEHTOB,
NPECTaBIsIeMbIX 3aSBUTENSAMHU Ul TOJYYEHUS MYHHUIMIIATbHON yCIyrW, IPUMEHEHUs HOBBIX
ONTUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHHKEHHS KOJIMYECTBA B3aMMOJICHCTBHI 3asBUTENEH ¢
JOJDKHOCTHBIMM  JIMIIAMM, COKpAIlEHHs CpOKa IPENOCTaBICHUS MYHULMIAIBHOW YCIyru, a
TaKXe CPOKOB HCIIOJIHEHUS OTAEIbHBIX aJMUHUCTPATUBHBIX MPOLEAYP U AaAMUHUCTPATHBHBIX
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JNEHCTBUII B paMKax NpPeJOCTaBICHUS MYHUIUIMAIbHOM YCIYrH, €CJIM 3TO HE MPOTUBOPEUUT
JIENCTBYIONIEMY 3aKOHOJATENbCTRY.

1.2. Kpyr 3asiBuTeJie.
3asBUTEISIMHU SBJISIIOTCA (pr3nyeckue auna - rpaxaane Poccuiickoit denepanuu:
1) 3apeructpupoBannbie Ha Tepputopur MO 'O "CrikThIBKap";

2)  sBHAOLIMECS ~ MEIUWLUMHCKMMHU  WiIH  (papMaleBTHUYECKMMH  pabOTHUKaMU
roCy/1apCTBEHHOW MEIUIMHCKON opranuzanuu PecnyOnuku Kowmu, 3apeructpupoBaHHbIE B
YCTaHOBJICHHOM MOPSIKE TI0 MECTY KHUTeNbCTBA Ha Tepputopun Pecriybnnku Komu.

[IpaBo Ha MOCTAaHOBKY Ha y4e€T B KayeCTBE HYXKJAIOUIUXCSA B IMPEAOCTABICHHUM >KHIIBIX
MOMEIICHUI 110 JO0TOBOpaM HaiMa J>KHJIBIX TOMEIICHHH KWIMIIHOTO (OHIAa COIHMAIBHOTO
UCIIOJIb30BAaHUS UMEIOT Tpa)kJaHe, IPU3HAHHBIE M0 YCTAaHOBJIEHHBIM B crarthe 51 JKunumuoro
kojekca Poccuiickoii @enepalud OCHOBaHUSM HYKIJAIOIIMMHUCS B KWIBIX IMOMELIEHUSX, U
rpakaaHe, MPU3HAHHBIE 10 OCHOBAHUSAM, YCTAaHOBIEHHBIM COOTBETCTBYIOIIMM (eaepaabHbIM
3akoHOM, YykazoM IIpesugenta Poccuiickoit ®epepanuu, 3akoHoMm Pecnybnuku Kowmu,
HYXJAOIIUMHUCS B MPEJOCTABICHUM JKUJIBIX IMOMEIIEHUA IO JOTOBOpaM HalMa KUJIbIX
MOMEIIEHUH KUIUIIHOTO (POH/IA COLMATBHOTO UCTIOIB30BaHUS, B CIIy4ae eCllu:

1) noxozap! TpaskJaHUHA U TIOCTOSIHHO MPOXHUBAIOIIUX COBMECTHO C HUM YJICHOB €r0 CEMbU
WIA OJUHOKO IPOXMBAIOIIEr0 Tpa)<IaHUHA M CTOMMOCTb HX HMYIIECTBA, IOJJIEKAIIEro
HAJIOr000JI0’KEHHIO, KOTOPBIE OMPEAEISAIOTCS B MOPAIKE, YCTAHOBIEHHOM 3akoHOM PecriyOnuku
Komu or 28.12.2015 N 138-P3 "O Bompocax, CBSI3aHHBIX C NPU3HAHUEM TpakJIaH
HYXJAIOUMMHUCA B TNPEAOCTABICHUM JKWIbIX IIOMELIEHUH 110 J0roBopaM HaiMa KHJIBIX
NOMEIIEHUH KUIUIIHOTO (OHAAa COLUaAIbHOrO Hcmoib3oBaHus B Pecnybmuke Komu", He
IIPEBBILIAIOT MAKCUMAJIBHBIN pa3mep, ycTaHoBiIeHHBIN pemieHrneM Cosera MO I'O "CeikTbeiBKap"
or 27.05.2016 N 08/2016-105 "OO ycTraHOBIEHMM 3HAYCHMs IOKa3aTesii MaKCUMAaJlbHOTO
pasmMepa CTOMMOCTH TOJJIEKAIIEr0 HaJIOroo0NI0KEHNI0 UMYILECTBA T'pakJaHUHA M TOCTOSHHO
IIPOKUBAIOUIMX COBMECTHO C HHMM WIEHOB €ro CEMbH WIM OJMHOKO IPOYKUBAIOLIETO
rpakJlaHuHa";

2) rpakAaHUH U TOCTOSHHO IMPOXKUBAIOIIME COBMECTHO C HUM WIEHBI €0 CEMbU WM
OJIMHOKO MPOKUBAIOIINN I'pakJaHUH HE MPU3HAHBI M HE HUMEIOT OCHOBAaHUH OBITh MPU3HAHHBIMU
MQJIOMMYIIMMHU JJI TIPEJOCTAaBIEHUS MM 10 JOrOBOpPaM COLMAJIBHOIO HaliMa >KHWJIBIX
NOMEIIEHUH MyHHUIMNAIbHOro kuiumHoro ¢ounna B Pecnybnmuke Komu B mopsake,
ycraHoBlieHHOM 3akoHoM PecryOnnku Komu ot 10.11.2005 N 119-P3 "O nopsiake npuzHaHUs
rpaXkaaH MaJOMMYUIMMH Ul IPEJOCTABICHUS UM II0 JOTOBOpaM COLMAIBHOIO HaiiMa KMJIBIX
MOMEIIEHUH MYHHIIUIIAIBHOTO XKUIUIIHOTO poHaa B PecriyOnnke Komu".

OT uMEHH 3a9BUTEIS AJId TIOJIYYCHU A MyHHHHHaHLHOﬁ YCIyru MOKET BBICTYNATh JIUIO,
HMCIOLICC TAKOC IIPAaBO B COOTBCTCTBUU C 3aKOHOAATCILCTBOM Poccuiickoit <De;[epau1/11/1, 0o B
CUIIY HAaACJICHUA €TO 3asBUTCIIEM B NOPAAKC, YCTAHOBJICHHOM 3aKOHOJATCILCTBOM Poccuiickoii
<De;[epau1/m, COOTBCTCTBYIOIIMMHU IMOJTHOMOYHAMH.

1.3. TpeGoBanus k nopsiAKy HHPOPMHUPOBAHHSA O NMPEIOCTABJICHMN MYHHIMIIAIbHOMN
YCIyTIH.

1.3.1. Tlopsmox  monydeHuss uHGOpMALMK  JUIAMH, 3aUHTEPECOBAHHBIMU B
IIPEIOCTABJIEHUM MYHUIMINAIBHON YCIYI'M, IO BOIPOCAaM IPENOCTABICHUS MYHHULMIIAIbHOU
YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU U O0S3aTEIbHBIMH ISl TPEIOCTABICHUS
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MYHUILIUTIAJILHOW YCIIYTH, CBEACHHUM O XOZe MPEAOCTaBICHUs YKa3aHHBIX YCIIYT, B TOM YHCIE C
UCIIOJIb30BaHNEM O(UIIMATIBLHOTO CaliTa aIMUHUCTPALIUH.

Nudopmanuio mo Bompocam MNpeAOCTaBICHUS MYHHUIMIIAIBHOW YCIYrd, B TOM YHCIE
CBEICHMSI O XOJ€ NPEJOCTaBICHUS MYHHUIMNAIBHON YCIYrW, JHIA, 3aUHTEPECOBaHHBIC B
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH, MOTYT MOJTYYUTh HEMTOCPEACTBEHHO:

- B Komurere XUIMIIHON NOJUTUKH aJIMUHUCTPALMU, OTAENEe IO OpraHu3aluu
NpeaocTaBieHus] MyHUIMnaibHbiX yeayr MBY "T'MKIL";

- 110 CIIPAaBOYHBIM TGJ'IC(i)OHaM;

- B UH(pOpPMaIMOHHO-TEIEKOMMYHUKAIMOHHOW cetn "HMHTepHer" (mamee - ceTh
"UntepHet") (Ha opuUIIHATLHOM CaliTe aIMUHUCTPALINH );

- HOCPECACTBOM Enunoro noprajia rocylapCTBCHHbIX 1 MYHUIIUTIAJIBHBIX YCIIYT;

- HaIllpaBUB ITHCBMCHHOC 06pameHHe yepe3 OpraHu3aluro IIOYTOBOM CBs3U MO0 MO
BHGKTpOHHOﬁ II04TC.

Jluia, 3aMHTEpEeCOBaHHBIE B MPEAOCTABICHUH MYHUIUIAIBLHON YCIyTH, BIIpaBe MOIYyYUTh
no TeiaepoHy HHPOPMAIMIO IO BOMPOCAM MPEJOCTABICHHUS MYHUIMIAIBHON YCIYIH B
BeXUIMBOMH (opme, OBICTPO, HYETKO U MO CYIIECTBY I[OCTaBIEHHOTro Bompoca. [lpu
KOHCYJbTUPOBAHUU 1O TeleoHy CIEeNHATUCT Ha3blBa€T CBOKO (PaMHUIIUIO, UMS, OTYECTBO,
JOJKHOCTh, @ TaKKe HAaWMEHOBAaHHE OTpacieBoro ((PpyHKIHMOHAIBHOTO), TEPPUTOPUATHHOTO
OopraHa aJIMUHUCTpPALMM, MYHUIMIIAIBLHOTO YYPEXKACHUS, B KOTOpPOe OOpaTHIIOCH JIMIIO,
3aMHTEPECOBAaHHOE B MPEAOCTaBICHUM MYHULUNAIbHOW yciyru. WudbopmupoBanue 1o
BONPOCAM MPEIOCTABICHUS MYHUIIMTIAIBHON YCIyTH MO TeleQOHYy HE TOJDKHO MpEeBHIMIATH 15
MUHYT.

IIpu oOpaimieHuu JuL, 3aMHTEPECOBAHHBIX B MPEIOCTABICHUHM MYHHULUNAIBHOW YCIYyTH,
MOCPEJICTBOM 3JIEKTPOHHON TMOYTHI OTBETHI HAMPABIAIOTCA B (OPME JIEKTPOHHOTO JOKYMEHTa
IO aJipecy SJEKTPOHHON MOYTHI, yKa3aHHOMY B OOpallleHHWH, WIM B NMHCbMEHHOW (opme 1o
IOYTOBOMY aJIpecy, YKa3aHHOMY B OOpalleHMH (€Cd OTBET B COOTBETCTBUU C OOpalleHHEM
JIOJKEH OBITh HampaBiieH B MUCbMEHHOH (popMe uepe3 opraHu3aluio MOYTOBOM CBA3H).

Wudopmanus 1o Borpocam NpeaoCcTaBIeHUs YCIyT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU JJIS1 TIPEIOCTABICHNS MYHUIIMIAIBLHON YCIIyTH, HE TPEAOCTABIISAETCS B CBA3H C
OTCYTCTBUEM YCIIYT, HEOOXOIUMBIX M O0s3aTelIbHBIX Ul IMPEIOCTaBICHUS MYHUIMIAIbLHON
YCIYTH, IPEAOCTABIAEMBIX OTPACcieBbIMU ((PYHKIMOHATBHBIMU), TEPPUTOPUATBHBIMA OpraHaMH
aJIMUHUCTpAIMH, OPTaHU3ALMAMU U YUPEKACHUSIMH, [10/IBEJOMCTBEHHBIMU 3 IMUHUCTPALHH.

1.3.2. Tlopsgok, ¢dopma, MecTo pa3MemIeHHss U CHOCOOBl TONy4YeHHUs CIpPaBOYHON
uH(pOpMaIlMK, B TOM YHUCIIe Ha CTEHJaX B MECTaxX MpPeJOCTaBICHUsS MYHUIIMNAIBHON yCIyru U
YCIyT, KOTOpbIE SBJISIOTCS HEOOXOMWMBIMH M OOS3aT€NbHBIMHU JUIS  TPEIOCTABICHUS
MYHHIIMIIATLHOU YCITYTH.

Wudopmanus o mopsake MpPeJoCTaBIEHUS MYHUIUMNAIBHOW YCIyrH, a Takxke rpaduk
npuemMa rpaxaaH A KOHCYJIbTallMi MO BOMpOCaM IPEIOCTaBICHUS MYHULIMNAIBHOW YCIYTH
pasMmelaroTcss Ha HH(MOPMAIMOHHBIX CTEHJAX, pPAclooKeHHbIX B KoMmutere XKUIUIIHON
HOJUTHUKHA aIMUHHUCTPALIMH, OTAENe MO OpraHU3alMy MPEJI0CTaBICHUS MYyHMIUIAIBHBIX YCIyT
MBY "TUKL]", B uHdopmManmoHHbIX MaTepHaiax (Opomropax, Oykierax), Ha O(pUIHAIBHOM
calTe aAMUHUCTPALUU.



Ha odunmansHoM caiiTe aAMUHUCTpAIMU, B TOCYIapCTBEHHON MH(OPMAIIMOHHOHN crcTeMe
Pecnnyommmkn  Komm  "PeecTp TOCyAapCTBEHHBIX W MYHUIIMIAIBHBIX  yCIyr  ((pyHKITHA)
Pecniyoimmkn Komu" (manee - Peectp rocyaapCTBEHHBIX M MYHHUIIMTIAIBHBIX YCIYT ((DYHKIIHIA)
Pecnyoimkn Komm) pazmeniaercs ciemyromas HHGOpMaIus:

- TEKCThI 3aKOHO/IATEIbHBIX U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJIEPIKALIUX HOPMBI,
perJaMeHTHpYIOIIKe MPEI0CTaBIeHNE MYHUIIUTIATbHON YCIYTH;

- HaCTOSIIIMNA aIMUHUCTPATUBHBINA PETIIAMEHT;
- clipaBoYHasi HHpOpMaIHs:

MECTO HaxoOJeHus, rpaduk paboTbl, HaMMEHOBaHUE aAMHUHHUCTpanuu, Komwurera
KWIMIMHOW — TMOJIMTUKU  aJAMHHHCTpAIlMHM, OTAeJa [0 OpraHu3alud  IPEeJIOoCTaBICHUS
MyHununaieabix yeiyr MBY "T'MKI", opranuzaiuii, y4acTBYIOIIMX B HPEAOCTABICHUU
MYHUIIMINIATBHON YCITYTH, OJBEJOMCTBEHHBIX aIMHUHHUCTPAIIHH;

cinpaBouHble TenedoHbl KomuTeTa KUIMIMHONW MOJUTHUKH aIMUHUCTpAIMH, OT/AeNa IO
OpraHu3alu MpeAoCTaBleHus MyHUUunaipHeix ycayr MbBY  '"T'MKI", opranuzauuii,
YY4acTBYIOIIMX B  MPEJOCTABICHUU  MYHHIMMNAIBHOM  YCIYrH,  IOJBEJOMCTBEHHBIX
aIMUHHUCTpAIMH, B TOM YHCJIE HOMEp TenedoHa-aBTOMHGOpMAaTopa;

aapeca OQUIMAIBHBIX CaWTOB  aAIMUHHUCTpAIlMU  (CBIKTBIBKAp.pd), OpraHu3aIui,
YY4aCTBYIOIIMX B  NPEJOCTABICHUU  MYHHIMMNAIBHOM  YCIYrH,  IOJBEJOMCTBEHHBIX
aaMuHucTpanuu, B cetw "MHTepHeT", coaepkamux uWHOpMAIMIO O TPEIOCTaBICHUU
MYHUILIUNIATIBHOW YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAWMBIMU U OOS3aT€IbHBIMU JJIS
MPEIOCTaBICHUSI MyHULIUIIAJILHON YCIYTH, aipeca UX dJIEKTPOHHOM MOYTHI;

anpec caiita M®II (mydocumentsl1l.ru);
aapec E,I[I/IHOFO noprajia rocyaapCTBCHHbIX U MYHHIUIIAJIbHBIX YCIIYT.

Ha EamHoM mopTane rocylapCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT TaKKe pa3MelaeTcs
crenyroas nHGopMaIus:

a) MCYEpHBIBAIOUIMM TepeueHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEeJOCTaBIICHUS
MYHUIIUNAIBHON YCIyTH, TpeOOBaHUS K O(GOPMIIEHHIO YKAa3aHHBIX JIOKYMEHTOB, a TaKke
nepeveHb JOKyMEHTOB, KOTOpPbIE 3asiBUTENb BIIpaBe MPEJCTaBUTh MO0 COOCTBEHHOW MHHUIINATHBE;

0) Kpyr 3asBUTENEH;
B) CPOK IIPEIOCTABJICHUSI MYHHUIIMITAIbHON YCIYTH;

F) PE3YIbTAaThl MPEAOCTABICHUA MYHHHHHaHBHOﬁ yCiiyru, MnopsagoK HIpCACTaBJICHUA
JAOKYMCHTA, ABJIAIOLICTOCA PE3YJIbTATOM IPCAOCTABIICHUSA MYHHHHHaHBHOﬁ YCIyru;

1) pa3Mep roCyJapCTBEHHOM NOLUIMHBI, B3UMAaeMOM 3a IPEJOCTAaBIECHUE MYHUIIMIIAIBHON
YCIIyTH;

e) I/IC‘-ICpHBIBaIOIJ_II/Iﬁ NnEepCUCHb OCHOBaHMI mJIs MMPUOCTAHOBJICHHUA WJIX OTKa3a B
MMpeaoCTaBJICHUN MyHHHHHaHLHOﬁ YCIYyIu;

’K) O TIpaBe 3asgBUTENs Ha JocyneOHoe (BHecyneOHoe) oOxanoBaHHWE ACUCTBUI
(Oe3meiicTBUSI) W pelICHWH, TNPHUHATHIX (OCYLIECTBISEMBIX) B XOJ€ MPEJOCTaBICHUS
MYHUIUTAIBLHON YCIIyTH;
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3) ¢GopMBbl 3asBICHHWH (3alpPOCOB), YBEAOMJICHHH, COOOIICHUN, WCIIONB3yEeMbIE IPHU
MPEIOCTABIEHUU MYHUIIUTIAIBHON YCITYTH.

Nndopmanusa na EquHoM noprasie rocyapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT O MOPSAKE
U CpOKax IMpeJOCTaBICHUsI YCIyTM Ha OCHOBaHUM CBEIEHUM, cojepxamuxcsi B Peectpe
rOCy/IapCTBEHHBIX U MYHUIUNAIbHBIX yciyr (¢pyHkiuil) Pecnyonuku Komu, mpenocrasnsercs
3asBUTENIO OECILIATHO.

Jloctyn kK MH(pOpPMAIMU O CPOKAX U MOPSAKE MPEJOCTaBICHUS MYHUIUIMAILHON yCIyTU
OCYyIIECTBIIsIeTCSl 0€3 BBIMOJIHEHUS 3asBUTENEM Kakux-1u0o TpeOoBaHMil, B TOM uucie 0Oe3
MCIIOJIb30BaHUsl MPOrPaMMHOI0 00eCHedeHUs, yCTaHOBKAa KOTOPOro Ha TEXHUYECKHE CPEICTBa
3agBUTENS TpeOyeT 3aKII0UEHUS JIMIEH3MOHHOTO WM MHOTO COTJIAlIeHHs ¢ IpaBoobiaaaTenem
IPOrpaMMHOr0 oOecreyeHus, MpelyCMaTpUBAIOLIEr0 B3WMaHUE IUIAThl, PErHCTPAINI0 WU
ABTOPHU3ALIMIO 3asIBUTEIIS UIIH MPEAOCTABICHUE UM IEPCOHANIBHBIX JAHHbIX.

I1. Cranpapr npenocraBjieHUss MyHHIIUIIAJIBHOM YCJIyTH

2.1. HauMeHOBaHHMe MYHMUIMIIAJBHON yCIyIH.

"[locTraHoBKa rpakJlaH Ha Y4eT HYXJAIOLUXCs B MPEAOCTaBICHUH JKUIIbIX TOMELEHUH 110
JIOTOBOpaM HaiiMa >KWJIBIX TOMENICHUH >KWJIMIIHOTO (POHJA COIMAIBLHOTO HCIOJIB30BAHUS HA
tepputopuu MO I'O "CeikTbiBKap".

2.2. HanMeHOBaHHMe OpPraHa aJIMUHHMCTPAIMH, NPEIOCTABJSIOMIEr0 MYHUIIMNIAIBHY IO
yCJIYry, H OPTaHOB M OpPraHuU3alMii, yYacTBYIOIIMX B NPeIOCTABJIEHHH MYHUIHMNAJIbLHOM
yCJIyIH.

HaunmenoBanue OTpPacyeBOTO (pyHKIIMOHATBHOTO) opraHa aIMUHUCTpPALUH,
MPEAOCTABIIAIONIETO MYHUIIMITAIBHYIO yeIyTy: KOMUTET KUTUIITHOW TTOJIUTUKU aIMUHUCTPAIIUN
(manee - Komurer).

HaumenoBanusi oOpraHoB ©  OpraHu3aliii, YYacTBYIOIIUX B  MPEJOCTABJICHHUH
MYHULIMTIAJbHOW YCIIYTH:

1. MBY '"T'MKILI" yuyacTByeT B 4YacTW NpHeMa, PETUCTpallMM 3asBIIEHUs (3ampoca) U
NpujaraeMpIX K HEMY JIOKyMEHTOB 3asBUTENS, HEOOXOAWMBIX ISl TPEIOCTaBICHUS
MYHUIIUMATBHONH ~ YCIyTH, 3ampoca W TONYY4eHHUS B  paMKax  MeEXBEIOMCTBEHHOTO
UH(POPMALMOHHOTO B3aUMOJICHCTBHS HEOCTAIONINX TOKYMEHTOB W MH(OPMAIINH, yKa3aHHBIX B
NyHKTE 2.7 HACTOSIIEro aJIMHHHCTPATUBHOTO DETJIAMEHTA, BBIAAYM 3asBHTEIIO pe3ybTara
MYHUILIMTIAJTbHON YCITYTH.

2. VYmpasnenune @DenepanbHON Coy*kObl TOCYIapCTBEHHOM perucTpanuy, KajnacTpa u
kaprorpapun mo Pecrmybnmuke Komu ywacTByeT B 4YacTH TPEAOCTaBICHUSI JTOKYMEHTOB,
YKa3aHHBIX B IMOAITYHKTC 1 ITYHKTa 2.7 HACTOAIICTO aAMUHUCTPATUBHOI'O PEriIaMCHTA, B paMKax
MEXBEJIOMCTBECHHOI'O I/IH(i)OpMaHI/IOHHOl"O BSaI/IMOI[eI\/’ICTBI/IH.

3. YnopaBneHue mo CBsA3sIM ¢ OOILIECTBEHHOCTHIO M COLIMATIBHOW paboTe agMUHUCTpPALUU
Y4acTBYyeT B 4YacTH IPEAOCTABICHHUsS JOKYMEHTOB, YKa3aHHBIX B IMOAMYHKTe 2 IyHKTa 2.7
HACTOSIIETO aJMUHUCTPATUBHOIO PErVIAMEHTA, B ClIydae, €CJIM 3asBUTEIb 3apPETUCTPUPOBAH 110
MecTy kutenbcTBa Ha Teppuropun MO 'O "CeikThiBKap", B paMKax BHYTPHUBEIOMCTBEHHOTO
B3alMOJICUCTBUSL.

4. Opranbl MecTHOTO camoympaBieHus Pecrnyonmuku Komm ydacTBylOT B 4YacTu
MPEIOCTaBIEHUsI JOKYMEHTOB, YKa3aHHBIX B TOANYHKTe 2 TyHKTa 2.7 HacTOSILIEro



aJMUHHUCTPATUBHOTO pErjaMeHTa, B Cllydae, €Cld 3asBUTENb SIBISIETCA MEAUIIMHCKUM WU
dapmaleBTUYECKUM paOOTHUKOM TOCYAAPCTBEHHOM MEAMIIMHCKOW OpraHusauuu PecrmyOnuku
Komu u 3apeructpupoBaH o MECTy >KUTENbCTBA Ha TeppuTopuu Pecriyonuku Komu), B pamkax
MEXBEIOMCTBEHHOT0 HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

5. YmpaBieHue KUIMIHO-KOMMYHAJILHOTO X035iICTBa aJIMUHUCTPALIMK YYaCTBYET B YaCTH
MPEIOCTaBIeHUsI JOKYMEHTOB, YKa3aHHbIX B TOJANYHKTe 3 TyHKTa 2.7 HAacTOSILIEro
aIMUHHCTPATUBHOTO DErJIAaMEHTa, B Cllydae MNPUHATUS PEUIeHHs O MPU3HAHUM MOMELEHUS
JKUJIBIM TIOMEIICHHEM, KHJIOTO TMOMEIICHHUS MPUTOAHBIM (HEMPHUTOAHBIM) Ui IPOXKUBAHUS
rpaXaaH, a TakKe MHOTOKBApTUPHOIO JOMa aBapUHHBIM M MOJUIeKAIIUM CHOCY WIIU
pexkoHcTpykiuu Ha tepputopud MO 'O "CeikTbiBKap" (32 UCKIIOUEHHUEM >KUJIBIX IMOMEIIEHUN
xuuiHoro ¢onna Poccuiickoit denepanuu ¥ MHOTOKBApPTUPHBIX JOMOB, HAXOSIIUXCS B
denepanbHO  COOCTBEHHOCTH), B paMKaX BHYTPHUBEIOMCTBEHHOIO HMH()OPMAIIOHHOTO
B3aMMOJICHCTBUSI.

6. Komuter Pecny6oiinku KoMy nMyniecTBeHHBIX M 3€MENIbHBIX OTHOLICHUH Y4acTBYET B
YacTH IPEIOCTABJICHUS JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTe 3 MyHKTa 2.7 HACTOSILIEro
aJIMUHUCTPAaTUBHOTO DEIJIAMEHTa, B Cly4yae NPUHATHS PELICHUS O MPU3HAHUM IHOMEIIECHUS
KHWJIBIM TTOMEILIECHUEM, >KUJIOrO MOMEUICHUs MPUIOJHBIM (HEMPUTOJHBIM) JUISl MPOKUBAHUS U
MHOTOKBAPTHUPHOTO JIOMa aBapuiHBIM M MOJUIEkKAIIUM CHOCY WJIM PEKOHCTPYKIMH,
HaXOJAUIMXCS B TOCyIapcTBEHHOM coOcTtBeHHocTH PecmyOmuku Komu, XWIbIX NOMeNIeHUH
roCyJapCTBEHHOI 0 >XmiMiHoro ¢onga Pecnyonuku Komu, a Takke MHBIX KHIBIX MOMEIIEHHUH
(B TOM uHuClIe MHOTOKBapTUPHBIX JIOMOB) B Cly4yasX, YyCTaHOBJIeHHbIX [lomoxkeHuem o
IOPU3HAHUM TIOMEUICHUS O>KUJIBIM IIOMEIIEHHEM, JKUJIOro IOMELIEHUs] HEeNpPUTOAHBIM JUIs
OPOXKMBAaHUS W  MHOTOKBAapTUPHOTO JOMa aBapUWHBIM M HOUIEKALIUM CHOCY HJIU
PEKOHCTPYKIIMH, YTBEPKACHHBIM NocTaHoBieHueM [IpaBurenscrBa Poccuiickoit @denepanuu ot
28.01.2006 N 47, B pamKax MeXBEJIOMCTBEHHOI'0 HHPOPMALIMOHHOTO B3aUMO/IEHCTBHSL.

7. Komutet Y4YaCTBYCT B 4aCTU NPCAOCTABJICHUSA JOKYMCHTOB, YKA3dHHBIX B MMOAITYHKTC 4
ITYHKTa 2.7 HACTOAIICTO aAMHUHUCTPATUBHOI'O PCrjilaMEHTAa, B paMKaX BHYTPUBCAOMCTBCHHOI'O
I/IH(l)OpMaI_II/IOHHOFO B3aUMOJCHCTBHA.

8. O6H_I6CTBCHH8.$I KOMHUCCHU 110 JKWIHUIIHBIM BOIIpOCaAM AAMUHUCTpAllUU (z[anee -
KOMI/ICCI/ISI) Y4aCTBYCT B HaCTHU NPHUHATHA PCIICHUA O MMPECAOCTABICHUN MYHHHHHaHLHOﬁ yciayru
HJIM OTKA3¢ B IPCAOCTABJIICHUU MYHHHHHaHBHOﬁ YCIyru.

IIpu mnpenocraBieHuH MyHUIMNAIbHOM yciyrn Komwurer, oTAen 1O oOpraHu3anuu
npenocrasiieHuss MyHununaiabHsix yeuyr MBY "I'MKI", opransl u opranusanuy, y4acTBYOIIUE
B MPENOCTAaBICHUM MYHHULUNAIBHOM YCIyrMm He BIOpaBe TpeOoBaTh OT 3asBUTENEH
OCYILECTBIICHHUS] JCUCTBUIM, B TOM 4YHCIE COIJIACOBAaHUM, HEOOXOJUMBIX JUIsI TOJTY4EHHUS
MYHUIIUTIATBHON YCIYTM, U CBA3aHHBIX C OOpallleHHMeM B TOCYNapCTBEHHBIE OpraHbl, WHBIE
OpraHbl MECTHOTO CaMOYIpaBlIEHHs, OpraHW3allid, 3a HUCKJIIOUYEHHEM IOJNy4eHHUsS YCIyr |
MOJy4EeHUsI JOKYMEHTOB W HH(pOpMAIMM, MPEJOCTaBISAEMBIX B pe3yibTaTe IMPeaoCTaBICHUS
TaKUX YCIyT, BKIIOUEHHBIX B IEPEYHH, YKa3aHHbIE B 4acTu 1 crtatbu 9 denepanbHOro 3aKOHa OT
27.07.2010 N 210-®3 "OO6 opranu3zaiuu rnpeocTaBIeHUs TOCYAAPCTBEHHBIX 1 MyHULIUTIAIBHBIX
yeayr" (nanee - @enepanbHbiii 3akoH N 210-D3).

2.3. Onucanue pe3yjbTaTa NpeJoCTaBJAeHUA MyHUIUNIAJbHON YCIyTH.

Pe3y'J'ILTaTOM npeaoCTaBJICHUS MYHHHHHaHLHOﬁ YCIIYyT'U SABJISACTCA:
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1. Bbimaua pemeHuss O TIOCTAaHOBKE TpaXkJaHWHA Ha Y4eT HYXKIAOIMIMUXCS B
MPEIOCTABIICHUU >KUIIBIX MOMEIICHUH MO JTOroBOpaM HaiiMa >KWJIBIX MOMEIICHUN KWJIWITHOTO
dboHaa connanbHOro Ucnoyb3oBanus Ha Tepputopu MO 'O "CeikThiBKap".

2. Boigaua yBenomiieHus 00 0TKa3e B MPEIOCTABICHUU MYHUIIUTIAIBHON YCITYTH.

2.4. Cpok npenocTaBjieHUss MyHUIMIIAJIbHOMN yCJIYIH.

Cpok mpenocTaBlIeHHs] MYHHIMOAIBHOW yciayrd coctaBimsier 30 pabouux JTHEH,
UCUMCIISIEMBIX CO [JHS pEerucTpaluy 3amnpoca O TMPUHATHUM Ha Y4YeT C JOKYMEHTaMu,
HEOOXOUMBIMU IS MIPEIOCTABIICHUS MyHULIUIIATbHON YCIYTH.

CpOK IMOATOTOBKH YBEAOMJICHUSA 00 oTKaze B MpEAOCTAaBICHUHN MYHHHHHaHBHOﬁ YCIyru
coctapisgeT 30 pa6oq1/1x ,I[Heﬁ, HUCUHUCIAEMBIX CO JHA PErUCTpalru 3arpoca O IPpUHATUH Ha YUYCT
C JOKYMCHTAaMHU, HCO6XO,Z[I/IMLIMI/I 1A IPCA0CTAaBJICHUA MYHHHHHaHLHOﬁ yCIyru.

Cpok TpUOCTaHOBJICHHSI TPEAOCTABICHHUSI YCIYT'HM 3aKOHOJATeNbCTBOM Poccuiickoit
®denepalliiv He IPETYCMOTPEH.

Cpok BblIauu (HampaBieHHs) 3asBUTENI0 JOKYMEHTOB, SIBIISIOLIMXCS PE3YyIbTaTOM
OPEJOCTABIICHUS] MYHUIMIAIBHOM YCIYrM, OTIEIOM IO OpraHu3alyy IpeJoCTaBICHUS
myHununansHeix yeryr MBY "I'MKI" coctaBnsier 2 pabo4ux AHS CO IHS €ro MOCTYIUICHUS.

2.5. llepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PeryJHpPYHOIIMX OTHOUIEHUS,
BO3HHMKAIOIINeE B CBSI3U € MPeA0CTaBIeHHeM MYHHIIUNIAJIBLHOMH YCIYTH.

HpeHOCTaBHeHI/IC MYHHHHHaHLHOﬁ yCiayru OCyHICCTBJIICTCA B  COOTBCTCTBUU  CO
CJICAYIOIUMHU HOPMATHUBHBIMU ITPABOBLIMU AKTAMHU:

- Kouctutynus Poccuiickoii ®enepannu (MpUHATA BCEHAPOIHBIM T'OJOCOBAHUEM
12.12.1993 ¢ n3meHeHusiMu, 0JOOPEHHBIMU B X0/Ie o01iepoccuiickoro romocoBanus 01.07.2020)
(OduumanpHelii  MHTEpHET-MOpTan  mpaBoBoit  mHbopMammu  http://www.pravo.gov.ru,
04.07.2020);

- XKumumnseniit xonekc Poccuiickoit @epeparuu ot 29.12.2004 N 188-d3 ("Cobpanue
3akoHomarenbcrBa PD", 03.01.2005, N 1 (wacts 1), cr. 14, "Poccuiickas razera", N 1,
12.01.2005, "TTapnamenTckas razera"”, N 7 - 8, 15.01.2005);

- ®enepanbHblil 3akoH OT 29.12.2004 N 189-®3 "O BBeaeHuu B neictBue JKuaumHoro
kozaekca Poccuiickoii denepanun" ("Cobpanue 3akoHonatenscrsa PO", 03.01.2005, N 1 (dacts

1), ct. 15, "Poccmiickas razera", N 1, 12.01.2005, "[lapmamentckas razera", N 7 - 8,
15.01.2005);

- @enepanbHbiii 3akoH 0T 21.07.2014 N 217-®3 "O BHeceHuU n3MeHeHUH B JKUIUIIHBIN
kozekc Poccutickoint denepannu U OTAEIbHBIE 3aKOHOAATENBHBIE aKThl Poccuiickoii Penepannu
B YACTH 3aKOHOJATENbHOTO PETYJIHPOBAHHS OTHOIICHHN IO HaWMy JKUJBIX TOMEIEHUN
KuMIHOro (oHaa couuanbHoro ucnonbzoBanus" ("Poccuiickas razera", N 163, 23.07.2014,
"CobOpanue 3akoHonarenbctBa PD", 28.07.2014, N 30 (Yacts I), cT. 42180);

- Mepnepanbhblii 3akoH oT 27.07.2010 N 210-®3 "OO6 opraHu3anuu MpeaoCTaBICHUS
rOCYyJapCTBEHHBIX M MyHHIMNanbHbIX ycayr" (CoOpaHue 3akoHojaaTenscTBa Poccuiickoi
®enepanun, 2010, N 31, ct. 4179);

- ®enepanpHbiii 3akoH oT 27.07.2006 N 152-®3 "O nepconanshbix qaHHBIX" (CoOpaHue
3akoHoAarenscTBa Poccuiickoit @enepammu, 2006, N 31 (1 gacts), cT. 3451);
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- ®enepanbhbiif 3akoH 0T 24.11.1995 N 181-®3 "O coumnanbHON 3allUTe UHBAIHIOB B
Poccutickoit ®eneparnuun” (Cobpanue 3akoHomatenbetBa PO, 27.11.1995, N 48, ct. 4563);

- IlocranoBnenue IlpaButensctBa Poccuiickoit ®@enepauun ot 16.05.2011 N 373 "O
pazpaboTKe W YTBEP)KICHHUM  aJMHUHHUCTPATUBHBIX  PEIJIAMEHTOB  OCYIIECTBIICHUS
roCy/IapCTBEHHOTO0 KOHTPOJS (Haa30pa) U aJMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABIICHUS
rocynapctBeHHbIx  ycayr"  ("CoOpanme 3akoHomatenbcTBa Poccuiickoit  ®deneparun",
30.05.2011, N 22, ct. 3169);

- Koncrurymus Pecnybnmuku Komu ("Kpacnoe 3nams", 10.03.1994, N 45, "Benomoctu
Bepxosnoro Cosera Pecrryomuku Komu", 1994, N 2, ct. 21);

- 3akon Pecnyomukum Komm ot 25.12.2015 N 126-P3 "O perynupoBaHuUU BOMPOCOB,
CBSA3aHHBIX C JKUJIBIMU IOMEIIEHUSMHU, MPEIOCTABIIEMBIMH IO JIOTOBOpaM HaiiMa >KHIIBIX
MOMEIIEHUN KUIMIIHOTO (POHJA COLMAIBHOIO HCIIOJIb30BAHUS, W HAaEeMHBIMH JIOMaMH B
PecnyOnuke Komu" ("BemoMocT HOPMATHBHBIX aKTOB OPraHOB TOCYAapCTBEHHOW BIIaCcTU
Pecniy6nuku Komu", 30.12.2015, N 26, ct1. 358);

- 3akoH Pecny6omuku Komm ot 28.12.2015 N 138-P3 "O Bompocax, CBSI3aHHBIX C
IPU3HAHUEM TPaXJ1aH HYXIAOUIMMUCSA B MPEJOCTABICHUH >KUJIbIX IMOMELICHUH IO JJOroBopam
HailMa >KWJIBIX MOMELICHUH >KWIMIIHOTO ()OHJA COLMAILHOTO MCIOJb30BaHUA B PecmyOinke
Komu" ("BenomMocT HOpMAaTHBHBIX aKTOB OPraHOB TOCYJapCTBEHHOH Biactu PecnyOmmku
Komu", 12.01.2016, N 1, cT. 4);

- IToctanoBnenue IlpaBurensctBa Pecyonuku Komu ot 29.08.2016 N 411 "O mepax mo
peanuzanuu 3akoHa PecnyOnauku Komu "O perynupoBaHuu BOIPOCOB, CBS3aHHBIX C JKHIJIBIMU
IOMEIICHUSIMH, MPEJOCTaBIAEMbIMU 0 JOTOBOpaM HaiiMa >KMUJIBIX MOMEUIEHUH >KUIMIIHOIO
(doHIa colMaIbHOTO MCIIOJIb30BaHMs, U HAaeMHBIMU JoMamH, B Pecniyonuke Komu" ("Begomoct
HOPMAaTHBHBIX aKTOB OPraHOB rocyAapcTBeHHOM BiacTu Pecyonmuku Komu", 15.09.2016, N 15,
ct. 197);

- VYcraB MyHUIMNANBHOTO 00pa3oBaHMs Topojackoro okpyra "CuIKTeIBKap" (HPUHAT
Coserom MO T'O "CeikteiBkap" 18.01.2006) (3apeructpupoBaHO B OT/ENE MEXIYHAPOJHON
[PaBOBOM TOMOIUIH, FOPUIMYECKOW HSKCIEpPTU3bl U (PeepanlbHOr0 perucTpa HOPMATHBHBIX
npaBoBblXx akToB Pecnyonmukun Komu I'Y Muniocta Poccun no Cesepo-3amagHomy
denepanbHOoMy okpyry 20.02.2006 N RU113010002006001) (razera "Ilanopama cronuis!”, N 7
(cmeuBbITyCK), 22.02.2006);

- Pemenne Coseta MO TI'O "CeikreiBKap" ot 27.05.2016 N 08/2016-105 "O6
YCTQHOBJICHUM 3HAYCHMs II0Ka3aTess MaKCHMAaJIbHOTO pa3Mepa CTOMMOCTH IOJJIEKAIIEro
HAJIOTOOOJIOKEHUIO MMYILECTBA T'pa)<IaHUHA M IMOCTOSIHHO MPOKUBAIOIIUX COBMECTHO C HUM

YJICHOB €ro CEeMbHM WJIM OJMHOKO IMpokuBatoulero rpaxnanuna" ("l[lanopama cromuus”,
06.06.2016, N 22);

- Pemenne Coseta MO TI'O "CeikrbiBKap" ot 27.05.2016 N 08/2016-106 "O6
YCTQHOBJICHUM 3HAYEHUS MTOKa3aTelsi MaKCUMAJIbHOTO €KEMECSYHOTO pa3Mepa J10X0/1a TpaXkaaH
U TIOCTOSHHO MPOKUBAIOUIMX COBMECTHO C HHUMH YJIEHOB HX CeMed WIH OJIMHOKO
nposkuBatoniero rpaxaanuaa” ("lanopama cronume", 06.06.2016, N 22).

IlepeyeHp  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PEryJUPYIOIIMX  [PEJOCTABICHUE
MYHUIIUNATBHONH ycayrn (C yKa3aHHeM MX pPEKBH3UTOB U HCTOYHHUKOB OQHUIMAIBHOTO
OINyOJIMKOBaHUS) TOMJICKUT PAa3MELICHUI0 HAa O(PUIMAIBHOM caiiTe agMUHHCTpauuu, EnuHOoM
IopTajle rOCYAApPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIyT. Pasmenienue u akryanu3anus CBEACHUN B
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COOTBETCTBYIOIIIEM paszfenie PeecTpa rocyaapcTBEHHBIX M MYHHIMIIATBHBIX yCIyT ((yHKITHIA)
Pecnyommkn Komu) obecrieunBaroTCsi B yCTAHOBICHHOM TTOPSIIKE.

2.6. HUcuepnbiBamouuii nepeyeHb JOKYMEHTOB, HeOOXOAHMMBIX B COOTBETCTBHH C
3aKOHOAATEJbHBIMM  WJM HHBIMH HOPMATHBHBIMH NPaBOBBIMH  aKTaMH s
NpeJoCcTaBIeHHs] MYHUIUINAJBHOH YCJIYIH, KOTOpble 3asiBUTENb J0JIKEH MPeICcTABUTH
CaMOCTOSITeJIbHO.

Jljig nony4eHus MyHUIIUIAIBbHOM YCIYTH 3asBUTENH, YKAa3aHHbIE B MMYHKTE 1.2 HACTOSIIETO
aJIMUHHCTPATUBHOTO periaMeHTa, MOAAal0T B OTAEd IO OpraHu3aluu MPelOoCTaBIICHUS
MyHununaieabix  yeayr MBY  "T'MKI", na EaguHoM mnopranse TroCyJapCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT 3asBIIEHUE (3alpoCc) O MPEJOCTAaBICHUH MYHHUIMMIAIBLHON YCIyTH IO
yCcTaHOBJIICHHOU (opme, npuBeacHHOU B [Ipunokennu N 1 Kk HacToseMy aAMUHUCTPATUBHOMY
pErjJamMenTy, a TakXKe CIEIYIOIINUe JOKYMEHTHI:

1. JloBepeHHOCTH, OOPMIIEHHAsE B COOTBETCTBUH C JIEHCTBYIOIIUM 3aKOHOJATEIbCTBOM, H
(umu) WHOM  JOKYMEHT, MOJITBEPXKIAIOUIUNN IOJHOMOYHMS MPEJCTaBUTENS  (3aKOHHOTO
npencraButens) (1 7k3., konus (¢ MpeCTaBICHUEM OpUTHHAIA), KOMUS BO3BPATy HE MOJIJICKHUT)
(mpeacTaBnsieTcss B CiIy4ae, €CIM 3ampoc O TMPEAOCTABICHUM MYHULMUMAIbHON YCIyTH
MOJIMMCHIBACTCA MIPEICTABUTENIEM 3asiBUTENS (3aKOHHBIM MIPEICTABUTEIIEM ).

2. TlacopT WU WHBIE JOKYMEHTHI, YJOCTOBEPSIONIME JIUYHOCTh W MOJTBEPKIAOLINE
rpaxaancTBo Poccuiickoit ®@enepanuu 3asBuTens (MpeACTaBUTENS 3asBUTENSA) U YICHOB €ro
cembH (1 9K3., Komus (¢ MpeACTaBIeHUEM OPUTHHAJA), KOIUS BO3BPATY HE MOIJICHKHUT).

3. JlokyMeHT, NOATBEp)KJAIOIIMN TPYAOBbIE OTHOLICHHUS MEXIY TpPaXJTaHUHOM H
roCyJapCTBEHHON MEIUIIMHCKON opranuzanueil PecnyOnuku Komu B ciyuae, eciu rpakJjaHuH
MIOJIaeT 3aMpoC O MPUHATHH Ha y4eT HYKJAIOUIErOCs B MPEAOCTaBICHUH JKUIIBIX TOMEILEHUH 110
JIOTOBOpaM HaiiMa >KMJIBIX MOMEIIEHUH XKUJIUIIHOTO (POHJIa COLMAIBHOTO UCIOIb30BaHUS HE I10
MecTy ero wurenbcTBa (1 9k3., komus (C MpeICTaBICHHEM OpUTMHANA), KOMHUS BO3BpATy He
NOJUIeXHUT)  (TpeAcTaBiseTcss  TpakKIaHaMH,  SBISIIOIIMMHUCS — MEIUIMHCKUMHU WK
(dapMmareBTHUECKMMH paOOTHUKAMHU IOCYJapCTBEHHON MEIMIIMHCKON opranu3anuu Pecryonuku
Komu u 3apeructpupoBanHbIMU Ha Tepputopun PecriyOnuku Komn).

4. JIoKyMEHTHI, MOATBEP)KIAIOIINE B COOTBETCTBUM C YCTAHOBIJIEHHBIM (ellepaabHbIM
3aKOHOJIATENIbCTBOM IE€PEYHEM TSKENYI0 (POpPMY XPOHHYECKOTO 3a00JIeBaHUs 3asBUTEINS WU
YJIEHA €70 CEMbH, IIPU KOTOPOH COBMECTHOE IIPOKUBAHUE C HUM B OJJHOM KBAPTHUPE HEBO3MOXKHO
(1 5K3., konus (¢ npeAcTaBIeHUEM OpUTrHHala), KOIHsI BO3BpaTy HE MOJUIEKUT) (TpeacTaBiseTcs
rpakAaHaMHy, yKa3aHHbIMU B NyHKTe 4 yactu | ctateu 51 JXwmmmgHoro xoxekca Poccuiickoit
denepanun: rpakJaHaMu, CTPAJAIOUINM TDKEIBIMA (OpMaMU XpOHHYECKUX 3a00JeBaHUM, B
ciyyae, ecim uMeercs (PakT HEBO3MOXXHOCTH COBMECTHOI'O MPOXKUBAHUS 3asSBUTENS C YICHAMHU
€ro CEeMbH).

B 3asBnenun (3ampoce) MOMKHO OBITH M3JIOXKEHO COTJacHe Tpa)<IaHWHA U TIOCTOSIHHO
MPOKUBAIOIIUX COBMECTHO C HUM WJIEHOB €r0 CEMbH WJIM OJJMHOKO MPOKMUBAIOIIETO TpaXKJaHuHA
Ha TPOBEPKY (00pabOTKY) YIMOITHOMOUYEHHBIM OpraHOM WH(OpMAaIUU, COOOUIEHHOW B JAaHHOM
3ampoce U colepKalleicss B PUIIaraéMbIX JOKYMEHTaX, a TaK)Ke MepCOHANTbHBIX JaHHBIX.

2.6.1. JlokyMmMeHTBI, HEOOXOAMMBbIE Ui NPEJOCTaBICHUS MYHHIMIIAIBHON yCIyrH,
yKa3zaHHblE B NyHKTax 2.6, 2.7 HACTOALIEr0 aJMHHHUCTPATHBHOTO DPErJIAMEHTa, MOTYT OBbITH
IPECTaBJICHbI 3asIBUTEIEM CIICAYIOIIMMHU CIIOCO0aMM:

- IOCPCACTBOM IMOYTOBOT'O OTIPABJICHUA,
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- yepe3 Equnbiil moptan rocy1apcTBEHHbIX U MYHULIUIIATIBHBIX YCIIYT;
- yepe3 OT/IeJI 10 OPraHu3aluy MPEJOCTaBICHU MyHUIUNANbHBIX yeiayr MBY "ITMKIL";

2.6.2. BapuaHTbl MpeACTaBIEHUS JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBIICHUS
MYHUIIMIIAJBHOW YCIYTH, yKa3aHHBIX B MyHKTax 2.6, 2.7 HacTOALIEro aJMHHHCTPATHUBHOIO
perjameHTa:

- IpU HaMpaBJICHUU 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX JMJis IPelOCTaBIICHUS
MYHUILIUNIAJTIBHONW YCIYTH, Yepe3 OTAENIEHUE MOYTOBOM CBS3H, YJOCTOBEPEHHE BEPHOCTH KOMUI
JOKYMEHTOB M CBUJETEIICTBOBAHME TIOJUIMHHOCTH TMOJAINKCH 3asBUTENsl Ha  3ampoce
OCYIIECTBIISICTCS B IOPSAKE, YCTAHOBIEHHOM (he/iepaabHbIM 3aKOHOAATEILCTBOM;

- npu oOpalleHuu 3a MYHUIUNAIbHOM YyCIAYrol uyepe3 OTAeN IO OpraHu3anuu
npeaocTaBiieHuss MyHUIMNaIbHbIX yeayr MBY "T'MKI", npeacTtaBistoTcss OpuruHaibl U (WIIH)
KOMUU JOKYMEHTOB COTJIaCHO TpeOOBaHUSM, YKa3aHHbIM B MYHKTax 2.6 u 2.7 HacCTOSILEro
aIMUHHCTPATUBHOTO perjamMeHTta. B 1ensX mpenocTaBleHUs MYHHUIMIAIBHBIX  YCIYT
YCTaHOBJICHHE JIMYHOCTU 3asBUTENSI MOXKET OCYIIECTBISThCS B XOJ€ JIMYHOTO TIpHUeMa
MOCPEACTBOM TMpPEABbSABICHUS Macnopra rpaxaanuHa Poccuiickoit ®denepauuu 1MbOO HHOTO
JIOKYMEHTA, YIOCTOBEPSIOINIEro JUYHOCTh, B COOTBETCTBHH C 3aKOHOAATENHCTBOM Poccuiickoit
Qenepallii WM TOCPEACTBOM HMACHTU(UKAIIMM W ayTEHTU(UKALHUU C UCIHOJIH30BAHUEM
MH(OPMALIMOHHBIX TEXHOJOTHH, MperIycMOTpeHHbIX DenepalbHbIM 3aKkoHOM OT 29.12.2022 N
572-®3 "OO6 ocymiecTBieHUU UACHTU(DUKAIMKU U (WIH) ayTeHTU(PUKAIMH (PU3NYECKUX UL C
UCIIOJIb30BaHWEM OHWOMETPUYECKUX TMEPCOHAIBHBIX JAaHHBIX, O BHECEHHH W3MEHEHUH B
OTJIeNbHBIC 3aKOHOIaTeNbHbIe akThl Poccuiickoit @enepaiiu v NpU3HAHUK YTPATUBIIMMHU CUITY
OT/AEJIBHBIX MOJIOKEHUM 3aKOHOIaTeNIbHBIX akTOB Poccuiickoit denepanun";

- IIpY HAIpaBJICHUM 3asBJIECHUS (3alpoca) O MPelOoCTAaBICHUH MYHULUNAIBHOW YCIYTH U
npugaraeMbplX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEJOCTaBICHUS MYHUIUNAIbHON
ycayrd, B (GopMe DIEKTPOHHBIX JIOKYMEHTOB, C HCHOJb30BaHMeM EjaumHoro moprana
TrOCYJapCTBEHHBIX M MYHMLUMNAIBHBIX YyCIYr M (WIM) HHBIX OJJIEKTPOHHBIX CEPBHCOB
IPEOCTaBICHUS] MYHULIUIIAIBHBIX YCIIYT B ceTh "MHTepHeT" 3aBUTENb WK €T0 MPEICTaBUTENb,
HpOILIEAIINE TPOLEIYPbl PETUCTPALUY, UACHTUDHUKALIMY U ayTEHTU(PHUKALIMH C UCIIOJIb30BaHUEM
(benepanbHOI TocyAapcTBEHHOM HH(pOopMaMOHHOM cucTembl "Exnnas cucrema uaeHTHGUKauu
U ayTeHTH(UKalUU B MHPPACTPyKType, oOecrieunBatomieil HHHOPMaIIMOHHO-TEXHOJIOTHUECKOe
B3aUMoOJIeiicTBUE  MH(OPMAIIMOHHBIX  CHCTEM,  HCIONb3YyEeMBIX JUId  MPEJAOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT B 3JIeKTpOHHOH dopme” (nanee - ECMA) min uHbIX
roCyJapCTBEHHBIX MH()OPMAIIMOHHBIX CUCTEM, €CIIM TaKUe roCyJapCTBEHHbIE HH()OPMAIIMOHHBIE
cucTeMbl B ycTaHoBieHHOM [IpaButenscTBoM Poccuiickoit @enepanuu nopsake o0ecrnednBaoT
B3aumojeiicteue ¢ ECUA, mpu ycinoBUM COBHAJAEHUS CBEACHUH O (U3MYECKOM JHUIE B
yKa3aHHBIX MH(OPMAIMOHHBIX CHUCTEMaxX, 3alOJHSAIOT YKa3aHHOE 3asBlieHHE (3ampoc) ¢
UCIIOJIb30BAaHUEM HHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BHJIE.

3agBneHue (3ampoc) O TPEAOCTaBICHUM MYHUIMIAIBHONW YCIYrH HampaBiseTcs
3asBUTEIIEM WJIM €r0 IMPEACTABUTEIEM BMECT€ C IPUKPEIJIEHHBIMU  3JIEKTPOHHBIMU
JOKyMEHTaMHU. 3asiBJIEHUE (3alpoC) O MPEJOCTAaBIEHUN MYHUIIMIIAIBHON yCIyry MOJIUCHIBAETCS
3asBUTEIIEM WA €T0 IPEACTABUTENEM, YIIOTHOMOYEHHBIM Ha IOMINKCAHHUE TAKOrO 3asBIICHUS
(3ampoca), TNPOCTONW 3JIEKTPOHHOW TMOANUCHIO, JMOO YCHICHHON KBalM(PHUIUPOBAHHON
AIIEKTPOHHON MOJMUCHIO, MO0 YCUIICHHOM HEKBAIM(UIIMPOBAHHOM 3JEKTPOHHOH MOIMHCHIO,
cepTUHKAT KJI0Ya TPOBEPKHM KOTOPOH CO3aH M HCHOJB3YeTCsl B HUH(PPACTPYKTYpE,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJCHCTBHE WH(POPMAIIMOHHBIX
CUCTEM, MCIIOJIB3YEMBIX Ul MPEAOCTABICHUs IOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIyr B
ANIEKTPOHHON (opme, KOTOpas co3JaeTcss U TMPOBEPSIETCSs C HCIOJIb30BAaHHEM CPENCTB
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AJIEKTPOHHOW TOJNUCH U CPEACTB YIOCTOBEPSIOLIETO LIEHTPa, HMEIONIMX IOATBEPKIACHHUE
COOTBETCTBUS TPEOOBAHUSAM, YCTAaHOBIEHHBIM (efiepalbHbIM OPraHOM HCIIOJIHUTEIBHON BIIACTH
B oOyactu obecriedeHusi 0€30IMaCHOCTH B COOTBETCTBUU C 4acThio 5 crathu 8 degepanbHOro
3akoHa oT 06.04.2011 N 63-®3 "OO »aeKkTpoHHOW moAnMUcH", a TaKKe MPU HAJTUYHH Y
BJIa/IeTIbIa cepTUdUKaTa KI04Ya MPOBEPKH KII0YA MPOCTON 3JIEKTPOHHOM MOJIUCH, BBIIAHHOTO
eMy MpHU JINYHOM MpUEMe B COOTBETCTBUH ¢ [IpaBuiamMu MCIOIB30BAHUS MPOCTOM AIEKTPOHHOU
MNOJAMUCH TPU OKa3aHUU TOCYNAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, YTBEPKICHHBIMU
noctaHoBienreM I[lpaButensctBa Poccmiickoit ®epepanmu ot 25.01.2013 N 33 "OO0
UCIIOJIb30BAaHUU TPOCTOM AJIGKTPOHHOM TOJANUCH TMpPU OKa3aHUM TOCYIapCTBEHHBIX U
MYHHUILIMNATIBHBIX ycayr", B cOOTBETCTBUM C [IpaBmiiamMu ompeneneHus BHAOB 3JIEKTPOHHOU
MOJIMUCH, UCIHOJB30BaHUE KOTOPBIX JIOMMYCKAaeTcs TMpu OOpalleHHd 3a MOJydeHUEM
rOCyIapCTBEHHBIX U  MYHHUIMIAIBHBIX  yCIYr,  YTBEPXKACHHBIMH  IOCTAaHOBJICHHEM
[IpaButensctBa Poccuiickoit ®enepaunu ot 25.06.2012 N 634 "O Bumax 3JIeKTPOHHOMU
MOJIMUCH, UCHOJIB30BaHUE KOTOPBIX JIOMYCKAaeTCs TMpu OOpalleHHd 3a MOJydeHUEM
rOCYy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCIyT".

2.7. UcuyepnbiBaWIIUil NepevYeHb JOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBHMH C
3aKOHOAATEJIbHBIMH WJIM HWHBIMH  HOPMATHBHBIMH TPABOBBIMH  aKTaMHM  JIJIsl
NnpeJocTaBIeHHs] MYHHUIMNAIbHON YCJIYrd, KOTOpble 3asiBUTE/b BIIpaBe MPeACTABUTH IO
COOCTBEHHOH WHHMIHMATHBE, TaK KaK OHH TMO/JeKAT TPeICTABJIeHHI0 B PpaMKax
MeKBeIOMCTBEHHOT0 HHPOPMAIIMOHHOT0 B3aMO/IeHCTBHSI.

1. CBeneHuss B OTHOIICHUM >XWJIbIX IOMEIIEHUN TpakJaHUHA M YJICHOB €ro CEMbH,
colmepkamecs B EIMHOM rocyaapCcTBEHHOM peecTpe HEABM)KMMOCTH, BbIJIaBaeMbIe
Yupasnenuem denepanbHoi cy)Obl TOCYIapCTBEHHON PETUCTpalliu, KafacTpa U KapTorpapuu
no Pecniyonuke Komu, B Buze:

a) BBIMHMCKH U3 EITMHOrO rocyaapcTBEHHOr0 peecTpa HEABMKUMOCTH O IpaBax OTAEIbHOTO
JMIla Ha MMeBIIMecs (MMEIOLIHecs) Yy Hero OOBeKThl HEeIBHXMMOCTH, PaclOJIOKEHHbIE Ha
tepputopun Pecriyonuku Komu (1 3k3., opuruHai, Bo3BpaTy He HOUIEKHT);

6) BBIIIKCKU M3 EauHOro TOCYHapCTBEHHOI'O peeCTpa HEABUKUMOCTU O MEPEXOAC IMPpaB HA
00BEKT HCABHMXKUMOCTH (1 9K3., OPUTHHAJI, BO3BPATY HC HOI[J'Ie)KI/IT);

B) BBINMCKM U3 EIMHOrO rocynapCcTBEHHOIO peecTpa HEIBHKHUMOCTH 00 OCHOBHBIX
XapaKTepUCTHKAX U 3aperUCTPUPOBAHHBIX MpaBaX Ha 00BEKT HEIABMAKHUMOCTH (1 3K3., opuruHa,
BO3BPATY HE MOJIEKHUT).

2. PemnieHne opraHa MECTHOIO CaMOYIPAaBIEHUS O MPU3HAHUM I'PaXKJIaHWHA U IOCTOSIHHO
IIPOKHUBAIOLINX COBMECTHO C HUM YJIEHOB €T0 CEMBU MJIM OJUHOKO ITPOXKUBAIOLIETO IPaskJaHUHA
HY)KJAIOIIMMKCS B TNPEAOCTaBICHUM JKWIbIX IOMENIEHMH II0 J0roBOpaM HailMma KHJIBIX
MOMEIIEHUH >KUIUIIHOTO (DOHNIA COLMAIBHOTO MCIONB30BaHus Ha Teppuropun MO T'O
"CeixTbiBKap" (1 9K3., Konus (¢ MpecTaBlIeHUeM OpUTHHANA), KOS BO3BpaTy HE TIOJUICKHT).

3. JIOKyMeHTBI, TOATBEPKAAIOIINE, YTO 3aHUMAEMOE TPaXJTaHUHOM M YICHAMHU €T0 CEMBbU
JKUJIOE TOMENICHNE HEe OTBEYaeT YCTAaHOBIEHHBIM MJIsl JKMIIBIX MOMENICHUNH TpeOOBaHHSM (aKT
o0cre10BaHuUs KUJIOTO MTOMEIIEHUsI MEKBEJIOMCTBEHHON KOMUCCHUEH, 3aKIIIOYSHHE O PU3HAHUT
JKUJIOTO TOMEIICHUS] IPUTOTHBIM (HETIPUTOAHBIM) IS TIOCTOSTHHOTO TIPO>KMBAHMSI), BBITAHHBIC
OpraHOM MECTHOTO CaMOYIPABJICHUS B OTHOIICHHH KUJIBIX MMOMEIIEHUH YaCTHOTO JKUIUIIHOTO
doHma, MyHHIMMATBHOTO >KWIUIIHOTO QoHga mmbo Komuretom Pecnybnuku Komu
UMYIIECTBEHHBIX U  3€MENIBbHBIX OTHONICHWH B  OTHONICHHH JKUJBIX  IOMEIICHUHN
rocyaapcTBeHHoOro >xunuiiHoro ¢onnga Pecnyonuku Komu (1 k3., komus (¢ mpeacTaBIeHUEM
OpUTMHAJA), KOMHS BO3BPATY HE MOJICIKHUT).
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4. I[OKyMeHTI:I, MOATBCPIKAAOIIUC IMPAaBO ITOJIB30BAHUA JKWUJIBIM ITOMCHICHUCM ()KI/IJII:IMI/I
MOMEIICHUSIMHU ), 3aHUMAaeMbIM (3aHUMAaeMbIMU) 3asABUTEIEM WU WICHAMH €r0 CEeMbH (JOTOBOP
COLIMAIILHOTO HaliMa, oplep Ha xmioe mnomenieHne) (1 2k3., komus, (C MpeaCTaBICHHEM
OpUTHHAJIa), KOMHS BO3BpaTy HE TMOMISKUT) (TPEACTABISACTCS B Cllydyae MPOKUBAHUS
rpaXXJIaHMHA B )KUJIOM TIOMEIIEHHH 0 JOTOBOPY COIMAJIBHOTO HaliMa).

Henpencrasinenue 3asBUTENEM JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.7 HAacTOSILEro
aMUHHCTPATUBHOTO perjaMeHTa, HE SIBJISETCS OCHOBAHMEM [UIsl OTKa3a B MPEIOCTaBICHUU
MYHUIIMIIAILHOU YCITyTH.

2.8. Yka3zanue Ha 3anpeTr TPeOOBATH OT 3asiBUTEJIA.

Komurer, oTnen no opranu3anuu nNpeaocTaBiIeHUs MyHUIMNAIbHBIX yeayr MBY "T'UKIL"
HE MOXET TpeOOBaTh OT 3asIBUTEIIS:

- IIpEACTaBJICHUA JOKYMCHTOB H PIH(bOpMaI_[I/II/I Wi OCYHICCTBIICHUA HeﬁCTBHﬁ,
MMPEACTaBJIICHHUEC HUJIM OCYIICCTBIICHUC KOTOPBIX HEC MPEAYCMOTPCHO HOPMATHUBHBIMU IIPABOBBIMU
AdKTaMU, peryJIMpyromuMu OTHOIICHHUSA, BO3HUKAOIMIMC B CBA3M C MPCIHOCTABIICHUCM
MYHUIUIIAJIBHBIX YCIIYT,

- NIPEJCTABICHUS JOKYMEHTOB U MH(POPMALMHU, B TOM YUCIIE TMOATBEPKIAOIINX BHECEHHE
3asBUTENIEM IIJaThl 3a TMPEAOCTABICHHE MYHHUIMNAIbHBIX YCIYr, KOTOpbIE HAaxoJsaTci B
pacropsKEeHUH  OpraHoOB,  NPEAOCTABISIONIMX  TOCYJApCTBEHHbIE  YCIYTH,  OpIaHoB,
IPEOCTABIAIOUIMX MYHHMLUIAIbHBIE YCIYTH, WHBIX TOCYIApCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOI'0 CaMOYIPaBJIEHMs JTMOO MOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOI'0 CaMOYIPaBJIEHUs OpraHU3alUi, YIaCTBYIOIUX B MPEIOCTABICHUN PEIYCMOTPEHHBIX
gacTteio 1 craten 1 ®enepanpHoro 3akoHa N 210-D3 rocyaapCTBEHHBIX U MYHHUIMIAJIBHBIX
yCIyT, B COOTBETCTBUM C HOPMAaTHBHBIMHU IIPaBOBbIMM akTamu Poccuiickoit ®enepauuu,
HOPMATHBHBIMU TPaBOBBIMM akTaMu cyObekToB Poccuiickoit dexepannu, MyHUIUNAIBHBIMU
IIPABOBBIMHU aKTAMH, 3@ UCKIIOUYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B OINPENEICHHBIN 4acThlO 6
cratb 7 @PenepanbHoro 3akoHa N 210-O3 mnepedeHb JOKYMEHTOB. 3asBHUTENb BIIPaBE
OpPEJCTaBUTh YyKa3aHHbIE JOKYMEHThl W MH(OpPMamuil B OpraHbl, M[peIoCTaBIsIOIINE
MYHUIUTATbHBIE YCIIYTH, 10 COOCTBEHHON MHULIMATHUBE;

- OCYLIECTBJICHMS JIEHCTBHI, B TOM YHCIIE COTIAaCOBAHHMM, HEOOXOIUMBIX JUIS MOIY4EHUS
MYHUIUIAIBHBIX YCIYT M CBSA3aHHBIX C OOpallleHueM B HHbIE TOCYJapCTBEHHbBIE OPraHbl, OpraHbl
MECTHOI'O CaMOYIIPaBJICHMsI, OPraHU3aLNN, 32 MCKJIIOUYEHUEM IOJIyYEHUS YCIYTI M IMOIy4YEHHS
JIOKYMEHTOB M HMH(pOpMalMH, MPEAOCTABISEMbIX B PE3yJbTaTe MPEJOCTAaBICHUS TaKuUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHM, yKa3aHHbIe B yacTH 1 ctarbu 9 denepanpHoro 3akoHa N 210-D3;

- HOpCACTAaBJICHUA OOKYMCHTOB H I/IH(I)OpMaI_[I/II/I, OTCYTCTBUC H (I/IJ'II/I) HEAOCTOBCPHOCTDH
KOTOPBIX HC YKA3bIBAJIUCh IIPHU ICPBOHAYAJIBHOM OTKAa3C B IMPUCME NOKYMCHTOB, HCO6XOILI/IMBIX
AJid TIPEAOCTaBJICHUA MyHHHHHaHBHOﬁ YCIyry, b0 B MpeaOCTaBJICHUN MYHI/ILIHHaHLHOﬁ
YCIyru, 3a HCKIIIOYCHHUEM CIICAYIOIUX CIIy4acCB:

a) HN3MCHCHHC Tpe60BaHHfI HOPMAaTUBHBIX IIPABOBLIX AKTOB, KACAIOMIUXCA ITPEAOCTABICHUA
My'HI/II_II/Il'IaJ'ILHOI\/’I yCciyru, TocCJie HepBOHaanBHOﬁ nogadyd  3asBJICHUSA (33.Hp008.) 0
MpeaoCTaBJICHUN MyHHHHHaHLHOﬁ YCIYyIu;

0) HaJIM4YKe OIMOOK B 3asBJICHUH (3apoce) O MPeOCTaBICHUH MyHUIUIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOIO OTKAa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEJOCTABJICHUS MYHHUIMIAIbHON YCIyru, JTuO0 B IperoCTaBICHUU
MYHUILIMIIAJIbHON YCIyTU U HE BKJIFOYEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;
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B) HCTCUCHUE CpOKa JEHCTBUS JOKYMEHTOB WM W3MEHEHHWE WHQPOpMAIUU TOCTe
NEpPBOHAYAJILHOTO OTKa3a B IMpHEMe JOKYMEHTOB, HEOOXOAMWMBIX MJii MpPeIOCTaBICHUS
MYHUILIUIIAJILHON YCIYTH, INOO B MPEIOCTABICEHUN MYHULIUTIATBHON YCIYTH;

T') BBISIBJICHHE JOKYMEHTAJIBHO IMOJATBEPKIACHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBONPABHOTO JelcTBUs (0e34eCcTBHSI) NOMKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIOUIEro
MYHULIMNIAJBHYIO — YCIYTY, MYHHUIMIAIBHOTO  CIy)Kamlero, pabOTHUKA  OpraHu3aluw,
npeaycMoTpeHHod d4acteto 1.1 crateu 16 ®DenepanpHoro 3akoHa N 210-d3, npu
NEpPBOHAYAJILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEIOCTaBICHUS
MYHHUILIMNIATBHOW yCIyTH, JUO0 B MPEJOCTAaBICHUU MYHUIMIAIBLHOW YCIyTH, O YeM B
MUCbMEHHOM BHJIE 32 MOJIUCHI0 PYKOBOJUTENSI OpraHa, IpeaoCTaBIsSIONIEr0 MyHUIIUITAIBHYIO
yoiryry, Jub0 PpPYKOBOIUTENS OpTraHM3alldd, MNpeaycMOTpeHHoN dacteto 1.1 crareu 16
®enepanbHoro 3akoHa N 210-D3, yBeroMsieTcs 3asBUTENb, & TAKKE MPUHOCITCS U3BUHEHUS 32
JIOCTaBJICHHBIE HEYJ00CTBA;

- MpejAcTaBlIeHUs Ha OyMa)kKHOM HOCHUTENe JOKYMEHTOB M HH(OpMAaluu, 3JIEKTPOHHbBIE
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2 yactu 1 cratbu 16
®enepanbHoro 3akoHa N 210-D3, 3a UCKIIIOUEHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHThl JHOO WX U3bATHE SBISETCS HEOOXOAMMBIM YCIOBHEM MPEIOCTaBIICHUS
rOCyIapCTBEHHOW WJIM MYHHUIMNAIbHOM YCIyrM, ¥ HMHBIX CIy4aeB, YCTAHOBIJIEHHBIX
benepanbHBIMU 3aKOHAMH.

2.9. UcuepnbiBamuii nepeyeHb OCHOBAHMH /Ui 0TKa3a B IpHeMe [JOKYMEHTOB,
HEeO00XOAMMBbIX /1JIsl IPeJ0CTABJIEHUS MYHUIIUNIAILHOM YCIYTH.

OcHoBaHUs AJis1 OTKa3a B IPUCME JOKYMCHTOB, HeO6XOI[I/IMBIX I IIPpCA0CTaBJICHHA
MYHHHHHaHLHOﬁ YCIyru, YKa3aHHbBIX B IIYHKTC 2.6 HaCcToAIECro aaAMUHUCTPATUBHOI'O
periamMeHTa, HE IPpCAYyCMOTPCHEIL.

2.10. HcuyepnbiBalOmuii  NepeYeHb  OCHOBAHMH I  NPHOCTAHOBJICHUS
NpeJoCTABJICHU  MYHHMIMIAABbHOM  YCJAYrH HWJIM OTKa3a B MPeJoCTaBJICHHH
MYHHIHMIATbHON yCJIYyIH.

2.10.1. OcHOoBaHMs AJi1 MPUOCTAHOBJICHUS MPEIOCTABICHUS MYHULMIIAIBHON YCIYyTU HE
MPEAYCMOTPEHBI.

2.10.2. HcuepnbiBaromuii TNepeYeHb OCHOBAHMM Ul OTKa3a B IPEIOCTABICHUU
MYHUIUAIBHON YCITyTH:

1. He MMpEaACTAaBJICHBI HNOKYMCHTBI, MPEAYCMOTPCHHBIC ITYHKTOM 2.6 HaCTOAIICTO
AIMUHHUCTPATHUBHOTO PETJIIaMCHTA.

2. I'paXJ1aHUH U TIOCTOSIHHO NPO>KHUBAIOIIME COBMECTHO C HMM 4IEHBI €r0 CEMbU WU
OJIMHOKO TIPOXXKUBAIOIIMK TpaKAAHWH HE IPU3HAH OpPraHOM MECTHOIO CaMOYINpPaBICHUS
HY)KJAIOIIMMCST B IPENOCTABIEHUN JKWIBIX IIOMEIIEHMH [0 JOroBopaM HailMa >KMIIBIX
MOMEIIEHUH KUIUIIHOTO (OHAA COLHMAIBHOIO HCHOJIb30BAHUS B COOTBETCTBHM C 3aKOHOM
Pecny6nuku Komu ot 28.12.2015 N 138-P3 "O Bompocax, CBS3aHHBIX ¢ MPU3HAHHEM T'pakJIaH
HY)KJAIOIIMMKCS B TNPEAOCTaBICHUM JKWIBIX IIOMEIIEHWH IO J0roBOpaM HalMa >KMIIBIX
MOMEIIEHUH KUIMITHOTO (POH/IA COLMAIbHOTO UCTONb30BaHus B Pecriyonnke Komu'".

3. IlpencraBiieHHbIE 3asBUTENIEM JIOKYMEHTHI HE MOATBEPKAAI0T OTHECEHUE IPaK/IaHUHA K
KaTeropuy TpaKIaH, yKa3aHHbIX B abO3ame BTopoM nyHkTa 2 [lopsaka ydera TpaxiaH,
HY)XJIAIOIIUXCSA B TPEIOCTAaBICHUU JKWIbIX TOMEIICHHM [0 J0roBOopamM HaiiMa KUJIbIX
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MOMEIEHUH KUJIUIIHOTO (POH/a COLMAIbHOTO MCIIOIb30BAHUS, B TOM UUCIIE MOPSI0K MPUHATHS
Ha 3TOT y4eT, OTKa3a B MPUHATHH HA HETO, CHATHUSA C HEro, YTBEP>KICHHOI'O MOCTAHOBJIEHHUEM
[TpaButenscTBa Pecyonmku Komu ot 29.08.2016 N 411 (manee - Ilopsaok), - B ciydae, eciiu
rpaXIaHUH MOAAET 3alpoc O MPHUHATUU HA y4eT B COOTBETCTBUM C ab3aleM BTOPBIM IyHKTa 2
[Topsinka.

[Tocne yctpaHeHusl OCHOBaHH JJ1s1 OTKa3a B IMPEJOCTAaBICHUU MYHUIUIAIBHON yCIyrH B
CIydasix, IpeayCMOTpEeHHbIX MoANyHKTOM 2.10.2 nynkTta 2.10 HacTosEero aAMUHUCTPATUBHOTO
perjamMeHTa, 3asBUTENIb BIPaBe MOBTOPHO OOPATUTHCA 3a MPEIOCTABICHHUEM MYHHULUIAIbHON

YCIIYTH.

2.11. IlepeyeHb yciayr, KOTOpble SIBJSIIOTCA HEOOXOAMMBIMU M 00513aTeJILHBIMHU JIJIfAA
NpPeIoCTABJICHHST MYHUIIMNAJIBHOW YCJIYrH, B TOM 4YHCJIe CBeJIeHHs] O JOKyMeHTe
(moxkymeHTax), BbIHaBaeMOM (BbIAaBaeMbIX) OPraHM3aANMSMH, Y4YaCTBYIOUIMMH B
NpeJoCcTaBIeHHH MYHHIIUNIAJIBLHOMH YCJIYTH.

1. Bbigaua goBepeHHOCTH, OQOPMIIEHHON B COOTBETCTBHM C  JICHCTBYIOIIUM
3aKOHOAATEIbCTBOM, U (MJIM) HMHOTO JOKYMEHTa, [OATBEPKAAIOMIEr0  MOJIHOMOYUS
npeaAcTaBuTENs (3aKOHHOTO mpesacTaButens) (JJoBepeHHOCTh, 0)OpPMIICHHAs] B COOTBETCTBUU C
JNEHCTBYIOIIUM 3aKOHOJATENLCTBOM, U (MJIM) MHOM JOKYMEHT, MOATBEPKIAIOIINIA TOJTHOMOYHS
MPEACTaBUTENS (3aKOHHOTO TIPEJICTABUTEIS ).

YCJ'IYFI/I, YKa3aHHbIC B HACTOSALICM IIYHKTC, IPEAOCTABIIAOTCA OpraHu3alusIMu I10
CaMOCTOATCIIbHBIM O6paH_[eHI/I${M 3asiBUTEIICH.

2.12. Iopsinok, pa3Mep M OCHOBAHUSI B3MMAHUA T'OCYJAPCTBEHHOH NMOULIMHBI HMJIH
HHOH I1aThl, B3MMAEeMOil 32 NPEI0CTABICHHEM MYHHIMIIAJIBHON YCIyTH.

MYHI/II_II/IHaJ'ILHaSI yciayra npeaoCTaBIdCTCa OeCILIaTHO.

2.13. Tlopsiaok, pa3Mep M OCHOBAHUSI B3MMAHHS IJIAThI 3a NpeAOCTABJIEHUE YCJIYT,
KOTOpble¢ SIBJAIOTCH HEOOXOOMMBIMH M  00M13aTEJbHBIMH UIA  NPe0CTABJICHHUS
MYHUIMNIATbHOH YCJIYrd, BKJIO4Yasgs HHpopManuio 0 MeTOAHMKe pacyera pasMepa TaKoi
IJIaTHhI.

chyrH, KOTOPBIC SBJIAIOTCA HeO6XOI[I/IMBIMI/I U 00s3aTCIbHBIMU IJiL TpeAaO0CTABJICHUA
MYHHHHHaHLHOﬁ YCIyru, OIUIAYUBAOTCA 3asBUTCIIEM B TMOPAAKE W pPasMEpe, KOTOPBIC
YCTAHOBJICHBI HOPMAaTUBHBIMU IIPABOBBIMU aKTAMMU.

2.14. MakcuMaJIbHBIHA CPOK OKMIAHMSA B OYepedH NPH MoAave 3asiBJIeHUs (3anpoca) o
NpeJoCTaBICHHH MYHUIMIIAJIBHON YCJIYIH M NIPH NMOJY4YeHHH pe3yJibTaTa NpeiocTaBJIeHUs
MYHHIHMIAJTbHON yCJIYyIH.

MakcuManbHBI CPOK OXHAAHHWA B OYEpEeOW IIpU IoAadye 3asBieHMs (3ampoca) o
IPEOCTaBICHUH MYHMLMIAIBHOW YCIYyrH M TpH TOJYYE€HUH pe3yiabTaTa MpeoCTaBlICHHUS
MYHUIIUTAIBLHON YCIIYTH COCTaBIIsAeT He Oonee 15 MUHYT.

2.15. Cpok perucrpanum 3asiBjJieHUs (3ampoca) 3asiBUTeJs O TMPeI0CTABJICHHHU
MYHUI[HUNIAJIbHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOM (opMme.

3asBneHue (3ampoc) O MPEeIOCTaBICHUN MYHUIMIAIBHON YCIYTH U IpUiaraeMble K HEMY
JOKYMEHTBI, HEOOXOJUMBbIE JJISl MPEJOCTaBICHUSI MYHUIIUNIAIBHON YCIYT'H, PErUCTPUPYIOTCS B
JIeHb UX MOCTYIUICHHUS.
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2.16. TpeOoBaHusl K MOMEIIEHUSIM, B KOTOPbIX NMPEAOCTABISIOTCH MYHUIMIAJIbHbIE
YCIYIH, K 3]y OXKHMAaHHUS, MecTaM /Ui 3aloJHEHHsl 3aMpPoCcoB O MpPeI0CTABJICHUU
MYHMIHMNAJIbHON YCJIYru, HH(QOPMAIMOHHBIM CTEeHIaM ¢ o0pa3slaMu HX 3aM0JHEHUs M
nepeyHeM JAOKYMEHTOB, HeOOXOAMMBIX /Jisi MPeJOCTABJIEHUS] KAXKIAOH MYHUIMIAIbLHOMN
YCJIYT'H, B TOM YHcJIe K o0ecriedeHHI0 JOCTYITHOCTH /1Jisl HHBAJIN/I0B YKA3aHHBIX 00bEeKTOB B
COOTBETCTBMH € 3aKOHOAATEeJbLCTBOM Poccuiickoit ®Denepanuv 0 COUMUAIBLHOM 3aluTe
HHBAJIN/I0B.

[Topsimok mpemocTaBieHUs MYHUIMIAIBHOW YCIYTH ONPEISIsIeTCS B COOTBETCTBHU C
Hopmamu @DepepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeceHUM HW3MEHEHUU B
OT/IeJIbHBIE 3aKOHOJIaTeIbHbIC aKThl Poccuiickoit deaepanuu Mo BOMPOcaM COMHMATBLHOMN 3alUThI
WHBAJIM/IOB B CBSA3U ¢ patudukanueii KoHBeHIIMN 0 mpaBax WHBAIHUIOB".

3nanue (MoMelleHre) OTAeNa MO OpraHu3allK MPEIOCTABICHUS MYHUIIMIIATBHBIX YCIYT
MBY "T'UKI" obopynyercs uHPOPMAIIMOHHON TaOIM4KON (BBIBECKOM) C yKa3aHHUEM IOJIHOTO
HAMMEHOBAHHUS U PEXKHUMa PaOOTHI.

[Tomemienust otaena Mo OpraHU3allMy MPEJOCTaBICHHS MYHHUIMNAIBHBIX ycayr MBY
"TMKI]" B cCOOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®denepanuu T0IKHBI OTBEYATh
TpeOOBaHUAM TIOKAPHOH, CAHUTAPHO-IMHACMHOJIOTHUECKON OC30IaCHOCTH, a TaKKe JOKHBI
ObITh 000pYHOBaHBI CpPEACTBAMM IOXKAPOTYIICHHS] M OMNOBELIEHUS O BO3HUKHOBEHUU
Ype3BbIYAMHON CUTyalldd, WHBIMH CpEICTBaMH, OOECHEYMBAIOIIMMU O€30MacHOCTh U
KoM@opTHOE NpeObIBaHNE 3asIBUTEIICH.

HpI/IeM 3asgBUTEIICH OCYHICCTBJIACTCA HECIIOCPCACTBCHHO B IIOMCHICHUAX, ITPCAHA3HAUYCHHBIX
AJI TIPEAOCTABJIICHU A MYHHHHHaHBHOﬁ YCIyru, KOTOpbIC JOJIZKHBL OBITh O60pyI[OBaHI>I CHOAYNMHU
MeCTaMHu U 00eCIIeUeHBI KaHICIIPCKUMU ITPUHAAJICKHOCTAMU.

Mecrta 0XHJIaHHsS JOJKHBI ObITH O0OPYIOBaHBl CHUASYMMHM MECTaMH [yl TOCETUTENEH.
KonngecTBo MecT oxxuIaHus onpeenseTcs ucxoas u3 (pakTu4eckoi Harpy3ku U BO3MOKHOCTEH
Ul WX pa3MELIeHMs B 3JaHUM, HO HE MeHee 3-Xx MecT. B Mecrax mnpenocraBieHus
MYHUIUNAIBHON YCIYTH IpeaycMaTpuBaeTcsi 000pyJ0BaHUE JTOCTYIHBIX MECT OOIIECTBEHHOTO
N0JIb30BaHuUs (TyaJIeTOB) U XpaHEHUs BEPXHEH 01X bl OCETUTENEH.

Mecra pgad 3amoJIHEHHS 3alpocoB O MIpPCAOCTABIICHUU MYHHHHHaHBHOﬁ yciayru
OCHAIIAOTCA CTOJIaMH, CTYJIbAMU, KAHOCIIIPCKUMU TPUHAMJICKHOCTAMU, pPaACIIOJIararoTCd B
HeHOCpeHCTBeHHOﬁ ONM30CTH OT HH(I)OpMElI.[PIOHHOl"O CTCHIa C O6p83].IaMI/I X 3aIllOJIHCHUA U
MNepCUHCM NOKYMCHTOB, HCOGXO,Z[I/IMBIX U IPpEAO0CTABJICHU A MYHHHHHaHLHOﬁ YCIyTru.

I/IH(bOpMaL[I/IOHHBIe CTCHBI HOJIKHBI COACPKATL:

- CBEJIEHUS O MECTOHAXOXJIECHUH, KOHTAKTHBIX TeledoHax, rpaduke (pexxume) pabOThI
oprasa (y4pexaeHus), OCYIECTBIISIONIET0 MPEeI0CTaBICHNE MYHHIIMIIATBHOMN YCIyTH;

- KOHTakTHyI HHGopMaiuio (TenedoH, aapec IIEKTPOHHOW MOUTHI, HOMEpP KaOWHeTa)
CIELHATUCTOB, OTBETCTBEHHBIX 3a MPUEM JOKYMEHTOB;

- KOHTaKTHyI0 uHGpopMmauuio (TenedoH, aapec >JIEKTPOHHOM IMOYTHI) CHEIHMAIHCTOB,
OTBETCTBEHHBIX 32 MH(OPMUPOBAHHE;

- uH(pOpPMAIMIO 0 BONPOCAM MPEAOCTABICHHUS MYHHMIMMAIBHOM ycayru (IO MepeyHro
JOKYMEHTOB, HEOOXOMMBIX JJIsl PEAOCTABICHUS MyHUITUIIAIBHON YCIIYTH, TIO BPEMEHH IpHeMa
U BBIJAYU JIOKYMEHTOB, MO MOPSAKY OOXKajJoBaHUS AEUCTBHMA (Oe31eiCTBHA) M pEIIeHUH,
OCYILIECTBIISIEMBIX U TPUHUMAEMBIX B X0J1€ TIPEAOCTABICHNUS MYHUITUTIAILHON YCIIYTH).
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Tpe6OBaHI/I${ K IIOMCIHICHHUIO OTACJIa IIO0 OpFaHI/IBaHI/II/I Hpe,Z[OCTaBJIeHI/ISI MYHI/H_[I/IHEUIBHBIX
yeiayr MBY "TUKIT".

Jlyia opranuzanuy B3auMOJICHCTBUS C 3asBUTEISIMH IOMEILIECHHE OT/eNa 10 OpraHu3aluu
NPEJOCTaBICHUST MYHUIMNAIbHBIX  ycayr MBY  "I'UKI" npemutrcs Ha ciegyronme
(G YHKIIMOHATIBHBIE CEKTOPHI (30HBI):

a) CeKTOp MH()OPMUPOBAHHS U OXKHIAHHS,
0) cekTop ImpreMa 3assBUTEIICH.
Cekrop MHGOPMUPOBAHUS U OKUIAHUS BKITFOYACT B CEOS:

a) UH(OpPMALMOHHBIE CTEHJBI, COJAEpXkallhe aKTyaJllbHyl0 M  HCUEPIBIBAOIIYIO
uH(pOpMaILIKI0, HEOOXOJUMYIO JUIS MOTYYSHUS] MyHUIIUIAIBHBIX YCIYT, B TOM YHCIIE!

- IepeYeHb MYHULIUIIATBHBIX YCIYT, IPEI0CTaBICHUE KOTOPBIX OPraHU30BaHO B OTJEIIE 10
OpraHu3aly NpeocTaBiIeHUs MyHUIMNaNbHbIX yeayr MBY "I'MKIL";

- CPOKHU MMPEAOCTABJIICHUS MYHUIIHUIIAJIBHBIX YCIIYT,

- IOPAJAOK, pasMCP U OCHOBAHUA B3UMAHUA FOCYHapCTBeHHOﬁ MOIIJIMHBI MW UHOU I1J1aTHhI,
B3UMACMBIX 3a IMPEAOCTABJIICHUEC MYHHUILIUTTIAJIBHBIX YCIIYT, IOPAAOK UX YIIJIATHI;

- HH(bOpMaI_II/IIO 00 yciayrax, KOTOpPbIC ABJIAIOTCA HeO6XO,Z[I/IMBIMI/I U 00s3aTeNbHBIMH JJIA
MMpeaO0CTaBJICHUA MYHHHHHaHBHOﬁ YCIyry, pasmMepax U HopsaaKe X OIIATHI;

- IOPSIIOK 00KAIOBaHUs pellieHul 1 elicTBui (0e31elCTBYS) Oprana, IpeaoCTaBISIONIErO
MYHUILIUNIATBHYIO YCIYTY, a TaKKe JOKHOCTHBIX JIUI], MyHUIIMIIATBHBIX CIY>KAIIUX, PUHATHIX
(oCyIIeCTBISIEMBIX ) B X0/I€ UCTIOTHEHHS] MyHUIUIIATLHOW YCIIYTH, B AOCYA1€0HOM MOPSJIKE;

- uH(popMaIMIO O TPEAyCMOTPEHHOW 3aKkoHoAarenbcTBOM Poccuiickoit denepauun
OTBETCTBEHHOCTH JOJKHOCTHBIX JIML[ OPTraHOB, MPEAOCTaBIISIONINX MYHUIUIAIBHBIE YCIYTH, B
coO0TBEeTCTBUU C YacThio 1.1 ctatbu 16 @enepanbuoro 3akoHa N 210-D3;

- pexum padotsl u anpeca MBY "T'UKI" u npuBnekaemMbIX OpraHu3aiuid, HaXOASIIUXCS
Ha TeppuTopuu cyobekra Poccuiickoit deneparuu;

- HHYI0 HH(OPMAINIO, HEOOXOIUMYIO IS OTYUYEHUsI MyHUIMIIAIbHON YCIyTH;

0) He MeHee OJHOI0 OKHa (MHOro CHElHaJbHO OOOpYIOBAHHOTO pabovyero Mecra),
NpeJHA3HAYCHHOTO I  MH(QOPMHUPOBAHUS  3asBUTENCH O TOPSAAKE MPEIOCTABICHHS
MYHHUIWNAIBHBIX YCIYT, a TaKkKe Uil TPENOCTaBICHHUS HHOW HH(OPMALMM, B TOM YHUCIE

YKaSaHHOﬁ B IIOAIYHKTC "4~ HACTOALICTO ITYHKTA,

B) CTYJbs, KpecelbHbIe CEKIIMH U CTONBI (CTOMKH) I O(OpMIIEHUS ITOKYMEHTOB C
pa3MerieHneM Ha HuX ¢opMm (OJaHKOB) TOKYMEHTOB, HEOOXOJUMBIX s TOTydeHUs
MYHHIIUTIATBHBIX YCIIYT;

F) SJICKTPOHHYIO CUCTCMY YIIPABJICHUA OUCPCAbIO, MIPCAHA3HAUCHHYIO IJIA:
- peructpanuu 3asdBUTCII B OYCPCIH,

- ydeTa 3asBUTEJIEN B OYEpENH, YIPABIEHUS OTAEIbHBIMU OYEPEISIMHU B 3aBUCUMOCTU OT
BUJIOB YCIIYT;

- 0TOOpa)keHHe cTaTyca Ouepe/y;
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- (GopMHUpOBaHUS OTUYETOB O TOCEHIAEMOCTH OTAeNa MO OpraHU3alluu MPEJOCTABICHUS
MyHununaibHbix yeinyr MBY "I'MKI", konuuecTBe 3asBUTENEH, OUEPEAsX, CPEAHEM BPEMEHHU
okuanus (0OCITYKUBaHHUS) U O 3arPY>KEHHOCTH PaOOTHHKOB.

Cekrtop npuema 3asiBUTesei, 000py0BaHHbII OKHAMH ISl IPUEMa U BbIJa4l JOKYMEHTOB,
odopmisieTcs UHPOPMAIIMOHHBIMH TaOJIMYKaMH C yKa3aHHEM HOMepa OKHa, (haMUIMH, UMEHU,
oTuecTBa (MPU HAJIMYHMH) U JOJDKHOCTH pabOTHHKA OTJENa MO OpraHU3alldd MPeNoCTaBICHUSI
MyHununaiabHbix yeayr MBY "I'MKI", ocyiecTBisitomero npyueM 1 Bbliady JOKYMEHTOB.

2.17. Iloka3areyid JOCTYITHOCTH U KAa4eCTBA MYHHMUMIIAJIbHON YCJIYIH.

Ka3aTeIn JIVTHHL] MAaTHBH
IToxasare E a Hopwma oe
U3MEpPCHUS 3HaYCHHE
ToKa3aTens
[lokazaTenu JOCTYNHOCTH

JIMYHe BO3MOXKHOCTH MOTy9IeHHS] MyHUIIUNAIBHON YCIYTH B 3IIEKTPOHHOM BHJ
Ha € BO3MOKHOCTH TIONTyHde aJbHOMH yC 5JIEKTPOHHO ¢  Aa/mer Aa
(B COOTBETCTBMH C DJTalaMH [IepeBOJa MYyHHIUNATIbHOW YCIyTH Ha
[peOCTaBICHAE B SICKTPOHHOM BHIIE)
Hamiune BOSMOXKHOCTH MOTyYeHHs MyHHLMNATbHOH YCIyrm depes oraen mo| —Ad/HET Aa
OpraHM3alvy IPefoCTaBIeHUsI MyHHIMNANbHbIX yeiryr MBY "TMKIT"
Hannane BO3MOKHOCTH IOIy4eHUsI HHGOPMAIIMU O X0JI€ IPEIOCTaBICHHS YCIYTH, na/net Aa
B TOM 4YHCIE C HCHOJIL30BaHHEM HH(DOPMAIMOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTHH (B COOTBETCTBHM C 3TallaMH HEpeBOAa MYHHIMIIAJIBHON yCIyrH Ha
peOCTaBICHHE B SIICKTPOHHOM BHJIC)

IToka3aTenu KauyecTsa
KommuecTBO — B3auMOZEHCTBHIT  3asBATENS € JODKHOCTHBIMH  jmmamu| KOAHICCTEO 2
oOpauieHuit
(creruanicTaMy, OTBETCTBEHHBIMM 3a MPHEM H BEJAaYy JOKYMEHTOB) IIpH
MpenocTaBIeHHH MyHUIIMIANBHON YCIyTH
o o 0,
YnenpHBIE Bec 3ampocOB  HAa MPEJOCTABICHHE MYHULMNAIBHOW  YCIIYTH, % 100
[PACCMOTPEHHBIX B YCTAHOBJICHHBI CPOK, B OOIIEM KOJMYECTBE 3alpPOCOB HA
MpEOO0CTaBJICHUC MyHIdU,PIHaJ]bHOﬁ YCIyru, NpuHATBIX OTACJIIOM IO OpraHu3alnu
[IpeocTaBIeHNsl MyHUIMNanpHbIX yeayr MBY "T'MKIT"
o 0,

YnenvHbIE Bec OOOCHOBaHHBIX JKaJo0 B 0OIIEM KOJMUYECTBE JKAIO0 Hal % 0
MpEaOCTaBJICHNUC MyHIdU,PIHaJ]bHOﬁ YCIyru, NpuHATBIX OTACJIIOM IIO OpraHu3alnu
[IpeoCcTaBIeHNsl MyHUIMNanbHbIX yeayr MBY "T'MKIT"

2.18. Unble TpeOOBaHNs, B TOM YHCJIEe YYUTHIBAKOIIHME 0COOCHHOCTH NMPEI0CTABJICHHUS
MYHHIMIAJTbHON YCJYIH IO NPUHIMINY ''OJHOro OKHA'" M 0COOCHHOCTH NPeEI0CTABJICHHSA
MYHUIMIIAJTBHOH YCJIYIH B JIEKTPOHHOM (popme.

CBezieHHs O MIPEIOCTABICHUN MYHULIMIIAIBHOW YCIIyTH U (opMa 3asiBIeHUs (3arpoca) A
OpPEOCTaBICHUs] ~ MYHUIMNAIBHOM  yCIyrm  pasMelmiaroTcs Ha  OoQHUIMaIbHOM  caiire
aJMUHUCTpalMu (CBIKTBIBKap.pd), EamHOoM moprane rocynapcTBEHHBIX M MYHHIIMITATbHBIX

YCIIYT.

HpC,Z[OCTaBJ'IeHI/IC MyHHHHHaHBHOﬁ yCiIyru nocpcaACTBOM Enunoro noprajia
TOCYAapCTBCHHBIX u MYHUIUIIAIBHBIX yciayr OCYHICCTBJIIACTCA myTeM 3aI10JIHCHHUA
HHTCpaKTHBHOﬁ (bOpMLI 3asABJICHUA (3anp0ca) 0 MpEaAOCTaBJICHUU MyHHHHHaHLHOﬁ YCIYTH U
MMpeaACTaBJICHHUA JOKYMCHTOB, HCO6XOI[I/IMLIX AT IpCAO0CTaBJICHUA MyHHHHHaHBHOﬁ yCiayru.

TpeboBanus k popmaTam 3asBICHUH (3aPOCOB) U MHBIX JOKYMEHTOB, IPEACTABISEMBIX B
¢dbopMe INMEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISI IPEIOCTABICHUSI MYHUITUTIATBHBIX YCIIYT.



1) DnekTpoHHBIE JOKYMEHTHI IPECTABISAIOTCS B CIEAYIOUINX (opMarax:
a) xml - 11 GopManM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - IsI NTOKYMEHTOB C TEKCTOBBIM M TpadUueCKUM
COJIepKaHUEM;

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEPIKAIINUX PACUETHI;

T) zip - U1 Habopa TOKYMEHTOB. ApXHB MOXKET BKJItouUaTh (aitibl ¢ hopmaramu: xml, doc,

docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) JHomyckaercsi (GOpPMHpPOBaHHE ODIIEKTPOHHOTO JOKYMEHTa WyTEM CKaHHUPOBAHUS C
OpUTHHAJIa JJOKYMEHTAa C COXPaHEHHEM OPUEHTAIMU OPHUTHHAJIAa JTOKYMEeHTa B pasperreHuu 300
dpi (MacmTad 1:1) ¢ HCTIOIB30BaHUEM CIICIYIOITUX PEKUMOB:

a) "yepHo-Oenblii" (MpU OTCYTCTBUHU B JIOKYMEHTE rpaduuecKux H300pakeHui u (Win)
I[BETHOT'O TEKCTA);

0) "oTTeHku ceporo" (MpU HATUYUH B JOKYMEHTE rpaduueckux H300pakeHUuM, OTIIMYHBIX
OT IIBETHOTO TpauuecKoro u300paKeHus);

B) "IBeTHON" WM "pexXuM MOJTHOM 1BeTorepenadn” (Ipy HAIUYUU B JOKYMEHTE I[BETHBIX
rpauIecKux N300paKCHUI MO0 IBETHOTO TEKCTA).

3) HaumeHnoBanue Q)aﬁHOB HAOJIDKHO COOTBETCTBOBATH CMBICITY COACPIKAaHUA JOKYMCHTA.

4) MakcUMaJbHO JONYCTUMBIA pa3Mep BCEX DJCKTPOHHBIX JIOKYMEHTOB B OJHOM
3asIBJICHUU (3a1poce) He JoJKeH npeBbimath 100 MoaiiT.

IIpu oOparmieHuu 3a MperOCTaBICHUEM MYHUIMMNAIBHON YCIYI'M B 3JEKTPOHHOH (hopme
3asBlieHHE (3alpoc) M MpHIaraeéMble HEMYy JIOKYMEHTBl MOJIMHUCHIBAIOTCS TEM BHJIOM
AJIEKTPOHHOM TOAIUCH, JOMYCTUMOCTb HCIIOJIb30BAaHHUSI KOTOPOM ycTaHOBIIeHa (eaepaabHbIMU
3aKOHAMH, PETVIAMEHTUPYIOIUMH MOPSAA0K MIPENOCTABICHUS MyHULIUIIAJIbHON YCIYTH.

B cnyuae, ecnu ykazaHHBIMHU (hefiepalibHBIMU 3aKOHAMHU HCIIOJIb3YEMBbIH BUJL 3JIEKTPOHHOI
NOJANUCH HE YCTAHOBJIEH, BMJl JJIEKTPOHHOW IOANMCH OIPEIENSIETCs B COOTBETCTBHM C
KPUTEPUSAMH  ONPEICIIEHUs BHUIOB DJJIEKTPOHHOW IMOJINHUCH, MWCIIONb30BAaHUE  KOTOPBIX
JIOIyCKaeTcsl MpH OOpallleHUH 3a IMOJIyYeHHEM TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT,
cornacHo nocra”osieHuto IIpasurensctBa Poccuiickoit ®enepannn ot 25.06.2012 N 634 "O
BUJAX DJIEKTPOHHOH IOAMUCH, HCHOJIb30BAHHE KOTOPBIX JAOMYCKaeTcs IpH OOpalieHHH 3a
MIOJIyYEHUEM I'OCYJapCTBEHHBIX U MyHULIUIIATIBHBIX YCIIyT".

B cnyudae, ecniu mpu oOpaiieHMH 3a TPEeIOCTAaBICHWEM MYHHMIMIAIBHOM YyCIyrH B
ANIEKTPOHHON (opMe uaeHTH(UKaLUs U ayTeHTH(UKaLWs 3asgBUTENS - (U3NYECKOTO JIHIA
OCYILIECTBIISIFOTCS C UCIOJIB30BAHUEM €IMHOM CHCTEMBbl HACHTU(UKALMN U ayTeHTH(PUKALIUHU, TO
3asgBUTENb UMEET MPaBO HCIOJIb30BATh MPOCTYIO AJIEKTPOHHYIO MOANMCH NMPH OOpalieHUH B
AJIEKTPOHHOHN (hopMe 3a MoJyYeHHMEeM MYHHULMNAIBHOW YCIYTH MpPH YCIOBHH, YTO NPH BhIIaue
KJIF0Ya [TPOCTOM AJIEKTPOHHON MOJMHUCH JTUYHOCTh (PU3UUECKOTr0 JIMIAa YCTAHOBJIEHA IPU JTMYHOM
IIpUEME.

IIpenocraBienne MyHUIIMNIAIBHON YCIYTH Y€pe3 OTAEN 110 OPTaHU3ALMU IPEJOCTaBICHUS
MyHuIMnaneHelx yenyr MBY "TMKI[" ocymecTBusierca no npuHuuny "OoJHOro OKHA", B
COOTBETCTBUU C KOTOPBIM IIPENOCTABICHWE MYHULIMINAIBHON YCIYI'M OCYHIECTBIISETCSA IOCIE
OJTHOKPAaTHOTO OOpalleHusl 3asBUTENI C 3asABJICHUEM (3alpocoM) O IMPEJOCTaBICHUU
MYHUIIUNATBHON YCIYIM M TpWIaraéMblMH K HEMY JOKYMEHTaMH, HEOOXOJUMBIMH s
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MPEOCTaBICHUS MYHUILIMNAIbHOW YCIyTH, B OTAEA IO OpraHu3aliyd MpeIoCTaBIICHUS
MyHULIMNaabHbIX yeayr MBY "T'MKI".

I11. CocTaB, noc/jie10BaTeJIbHOCTh U CPOKHU BBINOJIHEHUS
aIMUHHCTPATUBHBIX MPOLEAYP, TPEOOBAHUSA K MOPSIAKY
X BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHUS
aJIMMHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOI (popme

[IpenocraBienne  MyHUIMOAIBHON  yCIyrM  BKJIIOYaeT B ce0s  cleAyrolue
aJIMUHHCTPATUBHBIC IPOLEAYPBHI:

- IpUEM U PETUCTpalMs 3alpoca U MpUaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEOCTABIICHUS MYHHUIMIAIBHON yCIyrd, B OTAENE [0 OpraHu3alid MpelOoCTaBICHUSI
MyHUnMnaiapHbix yeayr MBY "I'MKIL";

- HampaBJICHHE  CIICHHUAIMCTOM  CEKTOpa  JJIEKTPOHHOTO  MEKBEIOMCTBEHHOTO
B3aumoieiicTBust MBY "I'MKI]" MexBe1OMCTBEHHBIX 3alIPOCOB;

- IPUHATHC Komurerom pCUICHUA O IPEAOCTABICHUNU MYHHHHHaHBHOfI YCIyru ujim OTKa3e
B IIPCA0CTAaBJICHUHU MYHHHHHaHLHOﬁ YCIyru;

- BblJJa4a 3asABUTCIIIO PE3yJIbTaTa NPEAOCTABIICHUA MYHHHHHaHBHOﬁ yCIyru.

OcHoBaHueM JJ1s1 Hayaja MpeA0CTaBICHNUs] MyHUIIMNAIBHOW YCIYTU CIY>KAT NOCTYIUBIINE
B OTJEJ] IO OpraHu3aliM IMpeAocTaBiieHus MyHuIunanbHeix ycayr MBY "I'MKI" 3anpoc u
npujiaraeéMble K HEMYy JOKYMEHTBI, HEOOXOIUMBIC [UIsl TPEJOCTaBICHUS MYHUIIUINAIbLHON

YCIIyTH.

3.1. IlpueM u perucTpanus 3ampoca M NPHJIATAEMBIX K HeMY JAOKYMEHTOB,
HE00XOIMMBIX ISl NMPEeJOCTABJICHUSI MYHMIHUNAJIBHON YCIYyIH, B OTAe/I¢ 110 OPraHM3aAnHHA
NpeaocTaBIeHUA MyHUIUNAJAbHBIX yeayr MBY "I'HKIL".

OcHoBaHMeM JJI1 Hayajga WCIOJHEHUS AaJMHUHUCTPATUBHOM IPOLIEAYpHl SBISAETCS
oOpaleHre 3asBUTENS B OT/IEJ 110 OpraHU3alUK IPeAOCTaBICHUS MyHUIMNANbHBIX yciayr MBY
"TUKL" c¢ 3ampocoM u TmpujaraeMbIMd K HEMY JOKYMEHTaMH, HEOOXOAWMBIMU JUIS
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

HaHpaBJ'IeHI/Ie 3ajABJICHUA (3anpoca) " npujiara€MblX K HEMY JOKYMCHTOB, HeO6XOI[I/IMBIX
AJId IPpEAOCTABIICHUA MYHHHHHaHLHOﬁ YCIyru, B 3JICKTPOHHOM BHUIAC, OCYHICCTBIIACTCA YCPE3
JINYHBIC KAOMHETHI Enunoro nopTrajia roCyaapCTBCHHBIX 1 MYHHUIUIIAJIbHBIX YCIIVYT.

IIpu HanpaBiaeHuWW 3asBICHUs (3ampoca) M TNPWIATaeMBIX K HEMY JOKYMEHTOB,
HEOOXOMUMBIX Ui TPENOCTaBICHUS MYHHULUMOAIBHOW Yyciyru dyepe3 Enunblii mnoptan
rOCYJapCTBEHHBIX U MYHUIMMAIBHBIX YCIAYT JTHEM MX MOJYYEHHUs SBISETCS JCHb PErUCTpaluu
3asBlIeHHS (3ampoca) Ha MopTajax roCyJapCTBEHHBIX 1 MyYHULIUTIAIBHBIX YCIyT (PyHKIHIT).

3HeKTpOHHOC COO6H_IGHI/IG, OTHPABJICHHOC 4YCpE3 JUYHBIA KaOWHET Enunoro nopralia
TOCYHApCTBCHHBIX W  MYHHUIOUIIAJIBHBIX  YCIYT I/I,Z[CHTI/I(I)I/IL[I/IpyCT 3adABUTCIIA, ABJIACTCA
MOATBCPKACHUCM BbIPAKCHUA UM CBOEH BOJIH.

ITpu obpamieHun 3asBUTENS B OTAET MO OpPraHU3alMU MPeJIOCTABICHUS MYyHHULUIAIBHBIX
yeayr MBY "T'MKII" 3a npenocTtaBieHuEM MyHHUIMIAIBHOW YCIYTH 3asBUTENIO Pa3bACHAETCS
uHpOpMaLus:

- 0 CPOKax MPEeJOCTABJICHNS MyHULIIUIIAIBHON YCIIYTH;



- 0 TpeOOBaHMX, NPEABABIAEMbIX K (OpPME U TEPEUHIO JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH.

[To xenanuto 3asButens uHpopMalus o TpeOOBAHUAX K (POpME U MEPEUHIO TOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHUS MYHUIIMTIATBHON YCIYTH, TAK)KE€ MOKET ObITh MpeJCTaBlIeHa
€My COTPYAHHKOM OTJeNia MO OpraHu3alMM MPEeOCTaBICHHUs MYHULUINAIbHBIX ycayr MBY
"TMKII", otBeTcTBeHHBIM 3a uWH(DOpPMUpPOBaHHE, HA OyMa)XHOM HOCHUTEJE, OTIpaBjicHa
(baKkCHUMUIIBHON CBA3BIO WIIM MOCPEACTBOM JIEKTPOHHOT'O COOOIIIEHUSI.

CrnenuayMct oTjAeNa MO OpPTraHW3allud MPEAOCTaBICHUs MYHUIMMNAIBHBIX yciayr MBY
"I'MKIL]", oTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, OCYIIECTBISAET CICAYIOIIUE AECHCTBUSA B XOJ€
npueMa OT 3asBUTEIIS 3asiBJICHUS (3ampoca) U JOKYMEHTOB, HEOOXOAUMBIX JIJIsI TIPEIOCTaBICHUS
MYHHITUTIATLHON YCIYTH:

- YCTaHaBJHMBAaeT NpEIMET OOpalleHHs, JUYHOCTh 3asBUTEINA. B IeNsix mpenocTaBicHUs
MYHUIUTATBHBIX YCIYT YCTAaHOBJICHUE JIMYHOCTH 3asBUTENST MOXKET OCYILIECTBIIATHCS B XOJIE
JUYHOI'O IIPHEMa MOCPEACTBOM IIPEIbABICHHUS MacnopTa rpaxaanuHa Poccuiickoit denepanuu
a100 MHOTO JIOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIIHCTBOM
Poccuiickoit ®denepaniui  MIM  [OCPEACTBOM HWACHTU(PHUKAIMM W  AyTCHTU(QUKAIMH C
UCIIOJIb30BaHUEM HMH(OPMAIIMOHHBIX TEXHOJOTHH, MPeaycMOTpeHHBIX denepaibHbIM 3aKOHOM
ot 29.12.2022 N 572-®3 "O6 ocyuiecTBieHUU UACHTUPHUKAIMK U (UIU) ayTeHTH(PUKALUU
(GU3HYECKUX JIMI[ ¢ UCIOJIb30BaHUEM OHOMETPHUYECKHMX IEPCOHAIBHBIX JAaHHBIX, O BHECCHHH
W3MCHEHUH B OT/ENbHBIC 3aKOHOJATEIbHBbIC aKThl Poccuiickoii ®exepanuu W MPU3HAHUU
YTPATUBIIMMHE CHITY OT/EIBHBIX TOJIOXKCHUN 3aKOHOIAaTENIbHBIX aKTOB Poccuiickoit @enepanuun’;

- HIPOBEPACT ITOJIHOMOYHUSA 3asIBUTCIIA;

- HOPOBEPACT HAJIWYHUE BCCX JOKYMCHTOB, HCO6XOI[I/IMLIX IJiL MPEAOCTABJICHUA
MYHHHHHaHLHOﬁ YCIyru, KOTOPBIC 3asABUTCIIb 00s13aH npeaoCTaBuUTh CaMOCTOSATCIIBHO B
COOTBCTCTBUH C ITYHKTOM 2.6 HACTOAIICTO aIMUHHUCTPATHUBHOT'O PETIIAMCHTA,

- IpU COOTBETCTBMM 3asBJIEHUS (3ampoca) M MpUIaraeMbIX K HEMY JOKYMEHTOB,
HEOOXOMUMBIX Il TPEJOCTaBICHUS MYHHULUNAIBHOW YCIyTH, TpeOOBaHUSAM HACTOSILEro
aJIMUHUCTPATUBHOTO perjiaMeHTa ogopMIIsieT paclucKy O IpueMe 3asBieHus (3ampoca) U
JIOKYMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTaBICHUS MYHULIUIIAIBHOW YCIYTH, 0 YCTaHOBJIEHHOU
dopme B 3-X IK3eMILIApaX.

B pacnmicke yka3piBaercs:

- PETUCTPALIMOHHBII HOMED;

- laTa MpeACTaBIeHUs TOKYMEHTOB;

- ®.1.0. 3asgBuTens;

- aJipec PerucTpalnu;

- aJpec i MOYTOBOM KOPPECIIOHICHIINH;
- aJipec AIIEKTPOHHON MOYTHI;

- HoMep TenedoHa;

- HAMMEHOBaHNE MYHUITUTIAILHON YCIIYTH;

- IEpCUYCHb JOKYMCHTOB C YKa3aHUCM UX HAUMCHOBAHU, PCKBU3UTOB;
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- KOJHUYCCTBO OK3CMIUIIPOB W CTPAHUL KaXJAOro U3 TMPCACTABICHHBIX HOOKYMCHTOB
(OpUTHHAJIOB U WX KOTHH);

- laTa BbIJJauu pe3yJbTaTa MyHUIIMIAILHON YCIIyTH;
- (hamuTUs ¥ UTHULIMATIBI CHIEIIHANIMCTA, IPUHSBIIETO IOKYMEHTHI, a TAKXKE €ro MOAIHKCH;
- IOANHKCH U pacnpoBKa MOAMUCH 3asIBUTEIIS.

[lepBbiii SK3eMILIAP PACUCKU MEPEeIaeTCs 3aIBUTENI0, BTOPOIl MPUKIIAIBIBAETCS K 3apPOCy
U MpWIaraéMbIM K HEMY JOKyMEHTaM, HeOOXOIMMBIM /Jisi MPEAOCTaBICHUS MYHUIIMIAIBHON
yciyrd, nepefaBaeMbiM B KomuTeT, Tpetuid - B OTAEN MO OpraHM3allH IPEIOCTaBICHUS
MyHULMnaabHbIX yeayr MBY "T'MKI".

PesynpraTom BBINOJIHEHUS aJIMUHUCTPATUBHOM IpOLEeTyphl SBIISIFOTCS
3apeTUCTPUPOBAHHbIE  3aIpOC U JOKYMEHThl, HEOOXOJUMble JJIsi  IPelOCTaBICHUs
MYHULUIIAIBHON YCIIyTH.

CpoK BBINOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI - HE MO3/IHEe CIEAYIOIIEro paboyero
OHS €O JHSA TMOJAayd 3ampoca M JIOKYMEHTOB, HEOOXOJUMBIX JJIsi IMPeAOCTaBICHUS
MYHULUIAIBHON YCIIyTH.

Oukcanueil pe3ynbTara BBIIOJIHEHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl OTIEIOM IO
OpraHu3alu IpeaocTaBieHus MyHunMnanbHbix yciyr MBY "T'MKI" saBnsercs co3nanue
3alKCy U MPUKPEIJICHHEe CKaHUPOBAHHBIX KOMHIA 3alipoca U MpUlaraéMbIX K HEMY JOKYMEHTOB,
HEOOXOMUMBIX JJIsi MPeNOCTaBICHUS MYyHULUINAIbHOW ycnyru, B "XKypHane perucrpanuu
MYHUILIUIIATBHBIX YCIYT" B CUCTEME AJIEKTPOHHOTO JOKYMEHTOO00pOTa aIMUHUCTPALIUH.

Ilepenaya otnenomM Mo OpraHU3alUd IPENOCTABICHUS MYHHUIMNAIbHBIX yciyr MbBY
"TUKI" 3anpoca W mpuiaraeMbIXx K HEMYy JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTaBICHUS
MYHUIIUNATBHON yciayrd, B KomuTeT ocyiecTBisieTcs He MO3/Hee claenyrolero padouero aHs
CO [JHS TOJY4EHHUs 3ampoca M IpUIaraéMblXx K HEMY JOKYMEHTOB, HEOOXOAMMBIX s
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIIyTH, HA OCHOBAHUHU PEECTpa.

3.2. HampaspiieHMe CHENHAJIHCTOM CEKTOpPa 3JIEKTPOHHOI0 MeKBEIOMCTBEHHOIO
B3anmopeiicteusa MBY "I'HKIL" mekBe10OMCTBEHHBIX 3a1POCOB.

OcHoBaHMeM JJI1 Hadajga WCIOJHEHUS AaJMHUHUCTPATUBHOM IPOLEAYpBl SBISAETCS
MIOJIyYEHHUE CIEIUAINCTOM CEKTOPa JJIEKTPOHHOI'O MEKBEJOMCTBEHHOIO B3aumoaencTeuss MbY
"T'MKL]", OTBETCTBEHHBIM 3a MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, OT CIIELUAINCTA OTENA 110
OpraHM3aly INpeaocTaBleHus MyHHIMNanpHeIXx ycinyr MBY "I'MKII", orBercTBeHHOro 3a
OpUeM JOKYMEHTOB, HMH(opMamuu 00 OTCYTCTBHHM OJHOTO WJIM HECKOJBKUX JIOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.7 HACTOSILEr0 aIMUHUCTPAaTUBHOIO PETJIAMEHTA.

Crennanuct cekTopa JJIEKTPOHHOTO MEXBEAOMCTBEHHOro B3auMmozewcrteus MbBY
"TMKL]", OTBETCTBEHHBII 3a MEXBEAOMCTBEHHOE B3aHMMOJEICTBHE, HAIPABISAET 3aIpPOCHl IO
KaHaJlaM MEKBEJOMCTBEHHOTO B3aMMOJCHCTBUS B TOCYJapCTBEHHBIE OpraHbl CyOBEKTOB
Poccuiickoit ~ @enepanuu, OpraHbl ~ MECTHOTO  CaMOYIIPAaBJIEHHs,  TEPPUTOPHAIBHBIC
rOCyJapCTBEHHbIE BHEOIOKETHbIE (OHIBl JMOO IOJBEJOMCTBEHHbBIE T'OCYAapCTBEHHBIM
opranam cyOwsekToB Poccuiickoit ®enepanuu HMIM OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHM3aliy, YYacTBYIOIIME B NPEIOCTABIECHUU IIPEIyCMOTPEHHBIX YacTelo 1 crarbu 1
®enepanbHoro 3akoHa N 210-®D3 rocyaapcTBEHHBIX MM MyHULIMIIAJIBHBIX YCIYT, HE MO3/HEE 2
pabouux JTHEH co JHS MpHueMa 3ampoca U MpUIaraeMblX K HeMy JJOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.
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MesxBeZOMCTBEHHBIH 3ampoc opopMIIsieTcss U HaNpaBIIseTCsl B COOTBETCTBUU C TMOPSIKOM
MEXBEIOMCTBEHHOTO0 MH(OPMAIlMOHHOTO B3aUMOJAEUCTBUSA, MPEIYCMOTPEHHBIM JEHCTBYIOLUIUM
3aKOHO/1aTEJIbCTBOM.

Hampapiienne MeXBEJOMCTBEHHOI'O 3ampoca OCYIIECTBISACTCS OJHHUM M3  CICAYIOIIMX
CII0CO0O0B:

- KypbepoM, 10 PEecTpy;
- yepe3 CUCTEeMY MEXBEOMCTBEHHOT'O JICKTPOHHOTO B3anuMoeiicteus (CMOB);
- UHBIMH cTI0cO0aMU, HE MTPOTUBOPEUYAIIUMHU JEHCTBYIOIIEMY 3aKOHOAATEIbCTRY.

Hcnonp3zoBanne CMOB 1514 MOAroTOBKM U HANPaBJICHUSI MEKBEIOMCTBEHHOTO 3ampoca, a
TaKKe IMOJTYYEHHUs OTBETAa Ha MEKBEJIOMCTBEHHBIM 3alPOC OCYIIECTBIISETCS B YCTAHOBICHHOM
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu Poccuiickoit @enepannu u Pecyonuku Komu nmopsiake.

MexBeJOMCTBEHHBIN 3alpoc, HaNpaBIIeMblil ¢ ucnosib3oBaHueM CMOB, noanuceiBaeTcs
SJIEKTPOHHOM  MOJIMUCHIO  CHEIHAIUMCTa CEKTOpa  AJIEKTPOHHOTO  MEXBEIOMCTBEHHOIO
B3aumojeiicteust MbY "I'MKI]", oTBETCTBEHHOr0 3a MEXBEIOMCTBEHHOE B3aMOICHCTBHE.

CpoK BBINIOJIHEHUS AMUHUCTPATUBHON MIPOIEAYPHI COCTABIISIET 5 paboynXx JHEH.

PGSYHBTaTOM BBIITOJIHCHU A a,HMHHHCTpaTHBHOﬁ npoucaypbl sABJISICTCSA HaHpaBJ’IeHHHﬁ
Me)KBeI[OMCTBeHHHﬁ 3aIpoc.

Oukcanueil pe3ynbTara BBIIOJIHEHHOW aJIMUHUCTPATUBHON MPOLEAYPHl CEKTOPOM
3JIEKTPOHHOTO MeEXBeIoMcTBeHHOro B3aumoneiictBuss MBY "T'UKI" sBusercs 3amuce B
"XypHane peructpauum  MEKBEJOMCTBEHHBIX 3allpocOB" B  CHCTEME  3JIEKTPOHHOIO
JIOKyMEHTO000pOTa aIMUHUCTPAIUH.

KoHTponb 3a HampaBieHHMEM MEXBEIOMCTBEHHOIO 3alpoca, IMOJIYyYEeHHEM OTBETa Ha
MEXBEJIOMCTBEHHBIN 3allpOC M CBOEBPEMEHHOW IepeAadeld yka3aHHOro orera B Komwuter
OCYLIECTBIISIET CIEUAIIUCT CEKTOPa 3JIEKTPOHHOTO MEXBEJOMCTBEHHOIO B3aumojencTeus MbY
"I'MKI]", oTBETCTBEHHBI! 3a MEXKBEIOMCTBEHHOE B3aMO/ICHCTBHE.

B cnywae wapymenus opraHamu (OpraHu3alMsIMH), B aJpec KOTOPBIX HaIPaBISIICS
MEXBEJJOMCTBEHHBI  3allpoC,  YCTAHOBJIEHHOIO  CpOKa  HalpaBl€HUss  OTBETa  Ha
MEXBEJIOMCTBEHHBI  3alpoC CHEUUATUCT CEKTOpa DSJIEKTPOHHOTO MEXBEJOMCTBEHHOTO
B3aumojeiicteuss MBY "T'MKI]", oTBeTCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aHUMOJCHCTBUE,
HampaBlisieT B aJpec OpraHoB (opraHu3anuii), B aapec KOTOPbIX  HaIPaBISIICS
MEXBEJJOMCTBEHHBIN 3alpOC, pEECTp HAMPABIECHHBIX MEXBEJOMCTBEHHBIX 3alpOCOB C
HapYILIEHHBIM CPOKOM HCIIOJTHEHUSI.

[Tocne mony4eHus oTBETa Ha MEXBEIOMCTBEHHBIN 3apoc He To3/aHee 2 pabouux JHEH, co
JIHSI TIOJYYEHHUsI OTBETa Ha MEXBEJOMCTBEHHBIN 3allpoC CIELHAIUCT CEKTOpa 3JIEKTPOHHOTO
MekBegoMcTBeHHOro B3aumopehcTeuss MBY "['MKII", oTBeTCTBEHHBIN 32 MEXBEIOMCTBECHHOE
B3auMoOjieiicTBUE, nepenaer ux B Komurer.

3.3. lIpunsaTue KomureTroM pemieHusi 0 NpeJoCTaBJICHHMH MYHHIUNAJBHOH YCIyI'H
WIN 0TKAa3e B IPeJ0CTAaBJICHNH MYHUIIUIIAJBHON YCIyTH.

OcHoBaHMEM ISl Hayala UCIIOJHEHNS aIMUHUCTPAaTUBHOMN MPOLIEypHI SIBISIETCA Iepeada
OTIEJIOM 10 OpraHM3alMy IPEeAOoCTaBICHUS MyHMIMNAIbHBIX ycinyr MBY  "TMKI"
3apErUCTPUPOBAHHBIX 3alpoca W MPHIATaeMBIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHUSI MyHULIUINIAIbHOU yciayru B Komurer.



3.3.1. IIpoBepka 3ampoca U MNpUIAraeéMblXx K HEMY JOKYMEHTOB (Jajiee - JTOKYMEHTBI)
cnenuanuctom Komurera, OTBETCTBEHHBIM 3a pAacCMOTpPEHHE JOKYMEHTOB (Jajiee -
OTBETCTBEHHBIH cnienuanuct Komurera).

OtBetcTBeHHBIN crienuanucT KoMmurera B ciiydyae OTCYTCTBUS IOKYMEHTOB, YKa3aHHBIX B
MNOJAMYHKTE 2 TyHKTa 2.7 HACTOAILIETO aJMHUHUCTPATHUBHOIO pETJIAMEHTa, BBbIJABAEMBIX
yIpaBiICHUEM 110 CBS3SIM C OOILECTBEHHOCTHIO U COLMAJIbHOW paboTe aJMHUHUCTPALUU,
3afpaiivBaeT B YOPABIEHUU 10 CBSI3IM C OOILIECTBEHHOCTHIO U COLHMAIBbHON paboTe
aJIMUHHUCTPAIMK PEUICHHE O MPU3HAHUH I'PakIaHUHA U MTOCTOSHHO MPOKUBAIOIIUX COBMECTHO C
HUM 4YIEHOB €ro CEeMbH WM OJWHOKO TIPOKMBAIOIIETO Tpa)JIaHWHA HYXIAIOUIMMUCS B
MPEIOCTABIICHUH >KUIIBIX MOMEHICHUH MO JOrOBOpaM HaiiMa WIJIBIX MOMEIIEHUHN >KUIUIIHOTO
dboHIa COUMANBHOIO HCMOJB30BAHUS, a TaKXkKe KOMUU JIOKYMEHTOB, MPEACTaBICHHBIX
rpaKJIaHUHOM B COOTBETCTBHH CO cTaThei 2 3akoHa Pecriyonuku Komu ot 28.12.2015 N 138-P3
"O Bompocax, CBSI3aHHBIX C MPU3HAHUEM I'PAXKJAH HYKIAIOMIMMUCS B MPEJOCTABICHUH >KHIIBIX
MOMEIIEHUI MO JO0roBopaM HaliMa J>KWJIBIX TOMEIICHHH >KUIUIIHOTO ()OHAA COIHUAIBHOTO
ucnons3oBanus B Pecriydonuke Komu" (B ciiydae, eciu 3asiBUTENb 3apPETUCTPUPOBAH IO MECTY
xutenberBa Ha Tepputopur MO I'O "CeikTbiBKap").

B ciydyae oTCyTCTBUSI TOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE 2 MyHKTa 2.7 HACTOSILETrO
aIMUHHCTPATUBHOTO pEriiaMeHTa, BbIJABAEMBIX OpraHaMH MECTHOTO CaMOYIpPaBICHUS
PecnyOnukun  Komm, cnenumanuct Komwurera yBegOMISeT MO CHCTEME AJIEKTPOHHOIO
JIOKyMEHTO000poTa aIMUHUCTpAIUU CEKTOP AJICKTPOHHOTO MEYKBEIOMCTBEHHOTO
B3aumozeiicteuss MBY "TUKL" o HeoOX0AMMOCTH HampaBi€HHUS COOTBETCTBYIOIIMX
ME)XBEIOMCTBEHHBIX 3allpOCOB (B CiIy4ae, €CIH 3asBUTENb SBISETCS MEIULIUHCKUM WU
dbapmaiieBTUYECKUM paOOTHHUKOM TOCYAApCTBEHHON MEOMIIMHCKOW OpraHu3anuud PecmyOnuku
Komu, 3aperucTpupoBaH o MecTy )UTelbCcTBa Ha Tepputopun Pecriyonnku Komn).

B cnydyae oTCyTCTBUS NOKYMEHTOB, YKa3aHHBIX B IOJIYHKTE 3 IyHKTa 2.7 HACTOSILErO
aIMMHHMCTPAaTUBHOIO pETJaMEHTa, OTBETCTBEHHBbIM crenuanuct Komurera 3ampammBaer
YKa3aHHbIE JOKYMEHTHI B YNPABICHUM KUIMIIHO-KOMMYHAJIBHOTO XO034HCTBA aJIMHUHUCTPALAN
(B ciydae, MPUHATHS pPELICHUS O TMPU3HAHUM IIOMEIIEHUS JKWIBIM IOMELICHHEM, >KUJIOTro
IIOMEIIEHUsI ~ NPUTOAHBIM  (HENPUTOJHBIM) Ul  HPOXKUBAHUSA  TpakIaH, a  TakKxke
MHOTOKBAPTHUPHOTO JOMa aBapUHHBIM M MOMJIEKAIIUM CHOCY WM PEKOHCTPYKIMHM Ha
tepputopuu MO I'O "CoikThIBKap" (32 UCKITIOYCHHEM YKUJIBIX MTOMEIIEHUH XUIUIITHOTO (oHa
Poccuiickoit ®dexepaunu M MHOTOKBAapTUPHBIX JOMOB, HaxoJdIuxcs B ¢enepaabHOR
COOCTBEHHOCTH).

B ciiyuae oTCyTCTBHS JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE 3 MyHKTa 2.7 HACTOSILEro
aJIMUHUCTPATUBHOTO pErJIaMeHTa, OTBETCTBEHHBIH crenuanuct Komurera 3amparimbaer
yka3aHHble J0KyMeHThl B Kommurere PecnyOnnku KoMy UMyIIECTBEHHBIX M 3€MENbHBIX
OTHOILIEHWH (B Ciy4ae MPUHATHS PEUICHUs O MPU3HAHMU MOMELICHMS KWIbIM IOMEIIECHHEM,
YKHUJIOTO TIOMEIEHUS IPUTOJHBIM (HETPUTOIHBIM) JUIsl POKUBAHHUSI 1 MHOTOKBAPTHPHOTO JI0Ma
aBapuiHBIM M TOJUIEKAIUM CHOCY WJIM PEKOHCTPYKLUH, HAaXOAALIMXCS B TOCYJapCTBEHHOM
cobcrBeHHocTH Pecny6nnku KoMu, HUITBIX TOMEIIEHUH TOCYAapCTBEHHOTO KUIUIHOTO (poHaa
Pecny6nuku Komu, a Taxoke MHBIX JKHJIBIX TTOMEIIEHHUH (B TOM 4YHCIie MHOTOKBAapTUPHBIX JOMOB)
B CllyyasiX, yCTaHOBJEHHbIX [lojokeHHeM O NpU3HAHUM TMOMEUICHMS KUIIBIM IOMEIIEHUEM,
YKHUJIOTO TIOMEIEHUS] HEPUTOIHBIM JUISI TIPO’KUBAHMSI 1 MHOTOKBAPTUPHOTO JIOMa aBapUHHBIM U
HOJUIeXKAIUM CHOCY WJIM PEKOHCTPYKIIMH, YTBEPXKJIEHHBIM MOcTaHOBieHUeM [IpaBurenbcTBa
Poccwuiickoit @eneparmu ot 28.01.2006 N 47).
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B ciiydae oTcyTcTBUSI JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTaX 2, 4 myHKTa 2.7 HACTOSLIETO
aIMUHUACTPATUBHOTO pErJIaMEeHTa, OTBETCTBEHHBIN crenuanuct Komurera mnpoBepseTr wux
Hanmnuue B Komurere.

OtBercTBeHHBIH crnenuanucT KomuTera OCYIIECTBISET MPOBEPKY MPEACTaBICHHBIX
JIOKYMEHTOB Ha MpeAMET HaJIWu4usl OCHOBAHUM, yka3zaHHbIX B moamyHkTe 2.10.2 mynkrta 2.10
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtBeTcTBeHHBIN criennanuct Komurera paccMaTpruBaCT JOKYMCHTBI Ha IMPEAMET ITOJIHOTEI
N JOCTOBCPHOCTH IMPECAOCTABIACMBIX 3asdBUTCIICEM CBCHGHHﬁ.

CpOK BBITIOJIHCHHUA aAMUHUCTPATUBHOI'O HeﬁCTBHﬂ cocTasiseT He Oojee 7 pa6oq1/1x I[Hef/'l.

3.3.2. CocraBiieHHE 3aKJIIOYCHUS O ITOCTAHOBKE rpaxaiaHrMHa Ha y4€T Ha IPEAO0CTaBICHUC
KHUJIOro IMOMEIICHUA 110 IO0TI'0OBOPY HaliMa >KUJIOTO IIOMCIICHHUA XUJIHUIITHOI'O (1)OHI[3 COIIMaJIbHOT'O
HCIIOJIL30BaHUA WIIM 3aKII0YEHHS 00 OTKa3e B npcaOoCTaBJICHUA MYHHHHHaHbHOﬁ yciayru.

OtBercTBeHHBIN cnenuanuct Komurera mo uroram paccMOTPEHHs] JOKYMEHTOB, OTBETOB
HAa  3alpochl, TMOJY4YEHHbIE MO KaHalaM  MEXBEJOMCTBEHHOTO  HH(OPMAalMOHHOTO
B3aMMOJICHCTBUS, OG(OPMIISET 3aKIIOUYeHHE O T[IOCTAaHOBKE TpakJaHMHA Ha y4yeT Ha
MPEIOCTABIICHUE >KUIIBIX MOMEUICHUI MO JAOroBOpaM HaiMa JKHIIbIX MOMENIEHUIN >KUIUIIHOTO
donna counaapHoro ucnons3oBanus Ha Teppuropur MO 'O "CrikTbIBKap".

[Ipu orcyrcTBUM OCHOBaHUM, ykazaHHbIX B noanyHkre 2.10.2 mynkra 2.10 HacTosiero
aJIMUHUCTPATUBHOTO PErJIaMeHTa, OTBETCTBEHHBIN crenuanictT KoMuTera roToBUT 3aKII0YeHUe
0 IIOCTAaHOBKE I'PaKJjaH Ha y4eT Ha MPEeAOCTABICHHUE XKUJIbIX TOMELICHUH 0 J0roBopaM Haiima
KHWJIBIX TMOMEIEHUH KUIUIHOTO (POHJA COLMATIBHOIO MCIOIb30BaHUs Ha Teppuropun MO I'O
"ChIKTBIBKAp", TIEpeaeT €ro PyKOBOJHUTEIIO CIY>KObI MO pealu3aluyl >KWIMIIHBIX MPOrpaMm
KomuteTa 1u1s1 NpOBEPKH U MOANIUCAHUS.

IIpy HaMMUUMU ONHOTO WM HECKOJbKUX OCHOBAHUMU, yKa3aHHbIX B moxamyHkre 2.10.2
nyHkrta 2.10 HacTosIero aaMHUHHMCTPATUBHOTO pErjaMeHTa, OTBETCTBEHHBIN CHEIMaIMCT
Komurera rotoBuT 3akmroueHHe 00 OTKa3ze B NPEAOCTABICHHMM MYHUIMMAIBHON YCIYyrH M
nepeaaeT ero pyKOBOJUTENO CIYKObl M0 peanu3aluy >KUIMIIHBIX nporpamm Komurera mis
IIPOBEPKHU U MOJIUCAHMSL.

CpOK BBITIOJIHCHUA aAMUHUCTPATUBHOI'O JIEHCTBHS COCTaBJISACT HE Ooiee 6 pa60q1/1x JHEH.

3.3.3. IlogroroBka mpoekTa MNpOTOKONa 3aceqaHuss Komuccnn B 4YacTM NOCTaHOBKHU
IpaKJaHWHA Ha y4eT Ha IPEJOCTABIIECHUE >KWIBIX IOMEIIECHUN IO J0rOoBOpaM HaiMa KHJIbIX
MOMEIIEHUH KUIUIIHOTO (DOHNA COLMAIBHOTO MCIONB30BaHus Ha Teppuropun MO T'O
"ChIKTBIBKap" WM OTKAa3a B IIPEIOCTABIEHUN MYHUILIUIIAIbHON yCIYTH.

PykoBoauTens ciayxObl 10 peanu3aluy SKWIHIHBIX nporpamMMm Komwurera, mo uroram
YTBEPKACHUS 3aKIIOYEHHS O IOCTAHOBKE Ipa)KIaHWHA HAa YY€T Ha IPEAOCTaBICHUE >KHMIIBIX
MOMEIIEHUH MO J0roBopaM HaiMa KHJIBIX TOMEIIEHUH >KWIMIIHOTO (OHIA COLMATIbLHOTO
ucrnonb3oBaHuss Ha Ttepputopun MO T'O "CeikThIBKap" uiIM 3akiiodeHuss o0 oOTkase B
NPEOCTaBICHUH MYHULMIAIBHOW YCIyrH (Jajnee - 3aKII0YeHHE) TOTOBUT MPOEKT MPOTOKOJIA
3acenanus Komuccuu B cBo€i 4yacTH.

CpOK BBITIOJIHCHUA aAMUHUCTPATUBHOT'O JEHCTBHS COCTaBJISECT HE ooiee 3 pa60q14x JHEH.

3.3.4. PaccmoTpeHue mpoekTa MpoToKoja 3acedaHuss Komuccuu, 3aKiO4eHHH,
JIOKYMEHTOB (Janee - matepuansl) Komuccuei.



PykoBoauTens ciy>kObl MO peai3allié KWIMIIHBIX mporpamMMm Komutera mnepenaer
IIPOEKT MPOTOKOJIa 3acenanns KoMuccnun u Marepuaiel Ha paccMoTpenue Komucenu.

Komuccus paccMaTpuBacT NPEACTABICHHBIC PYKOBOIUTEIICM CJ'Iy>K6BI mo pcajlirn3annuu
JKAJIMIIHBIX IIpOrpaMm Komurera IIPOCKT IMPOTOKOJIA 3aCC€AaHHA Komuccun u Marc€puraibl.

Komuccus mo pesynbrataM paccMOTpeHHUs MPOEKTa MpOTOKoia 3acenanus Komuccuu u
MaTepuajoB BHOCUT MPEIJIOKEHUS O TIOCTAHOBKE TIpakJaHWHA HA Yy4yeT B KauecTBe
HYXKJAIOMIEToCcsl B YJIYYIICHUM JKWIMIMHBIX YCIOBMM WM 00 OTKa3ze B MPEIOCTaBICHUU
MYHUIIMIIATLHON YCITyTH.

HpI/I Hajauuuy 3aMedyanuid wiena Komuccun nmo IIPOCKTY IMPOTOKOJIA 3aCCaAaHUuA Komuccun
COCTABJIACTCS ITPOTOKOJ paSHOFHaCHfI, KOTOpBIfI SIBJIICTCSI HEOTHhEMJIEMOH 4YacThIO IMIPOTOKOJIa
3accaaHuAd Komuccun. Pemenune mo CIIOPHOMY BOIIPOCY IIPUHHUMACTCS ITPOCThIM OOJILIIMHCTBOM
T'OJIOCOB OT YMCJIa ITPUCYTCTBYIOLIUX HA 34CCAAaHUU YJICHOB Komuccun. HpI/I pPaBHOM KOJIMYCCTBEC
T'OJIOCOB PCHIAOIINM ABJIACTCA I'OJIOC HpeﬂCGHaTeHH Komuccun.

CpOK AJIMUHUCTPATUBHOI'O ,HeﬁCTBI/IH COCTaBJISIET 2 pa60q1/1x JHA.

3.3.5. BhImyck MOCTaHOBJICHUSI aIMUHHCTPAIUUA 00 YTBEP)KICHHH MPOTOKOJIA 3aceIaHMsI
Komuccunm (nanee - [loctanoBieHue).

PYKOBOI[I/ITeJ'IB CJ'Iy>I(6LI IO pfaliu3allud KXWIHUIIHBIX IIpOorpaMm Komurera roTOBHT H
HapaBJIACT IIPOCKT ITocTanoBneHuss B oTAEa pa6OTLI C JOKYMCHTAMU YIIPABJICHUA OCJIaMU
AIMUHHUCTpAUU B COOTBECTCTBHUHU C YCTAHOBJICHHBIM ITOPAAKOM.

OTI[GJ'I pa6OTBI C JOKYMCHTAaMH YIIPABJICHUSA ACJIAMH aAMUHUCTPpAlUU OPraHU3yCT pa60Ty
o perucTpalvd IPOCKTa HOCT&HOBJ’ICHI/IH, BBIITYCKY, THPAKHUPOBAHUIO W  PACCBUIKC
ITocTanoBNIEHMS B COOTBETCTBUM C YCTAHOBJICHHBIM ITOPAIKOM.

3asgBUTEIIO BbBLAACTCA 3aBCPCHHAA BBIIIMCKA U3 ITocTanoBneHus AIMHUHUCTpAllUUn O
MNPUHATOM B OTHOIICHHUU HCIO0 PCUIICHUU. I[J'ISI IpeaAOCTABJICHUA 3aBCPCHHBIX BBIIIUCOK U3
ITocTanoBneHMs AIMUHHUCTpAalUU O NPHUHATOM B OTHOIICHWHN KOHKPCTHOI'O 3asABUTCIIA PCIICHUA
OTBETCTBEHHBI CIEIIUAIMCT Komurera B JeHp noanucanus IloctaHOBIEHHS TOTOBUT
IMUCBbMCHHYIO 3as1BKY Ha onanke Komurera 3a MMOANHUCHIO MpeACCHaTCIIA Komutera n HaIpaBJIsICT
B VyIIpaBJICHHUC JCIaMU aIMHUHUCTPAILUH. 3aBepeHHHe BeIUCKH M3 IlocTaHOBICHUS
AIMUHHUCTpAUN O NPHHATOM B OTHOIICHUHW KOHKPETHOI'O 3asABUTCIIA PCHICHUSA ICPEAAROTCA
CIICHUAIMCTOM YIIPABJICHUA JCJIaMU aIMUHUCTpAallUuU B Komuter B Teuenue 1 pa60qero AHA CO
JAHS TOJTYUCHUSA 3asiBOK Komurera.

CpOK BBINOJHEHUS aIMUHUCTPATUBHOTO IEUCTBUS - He Oojee 3 pabouux JHEH.
3.3.6. Odopmienue pe3ynbTaTa MyHUIUIIAIBHON YCIYTH.

Ilocne nepeaayun IlocranoBiaennss B KoMHUTET OTBETCTBEHHBINM crienuaucT Komurera
T'OTOBUT:

- pPCHICHUC O IMMOCTAHOBKE I'pa’KAaHWHA Ha YUYCT HYXIAOMNUXCA B IIPEIOCTABIICHUN KUJIBIX
MOMEIIECHUI II0 A0ropopam HaliMa JKMJIBIX IOMEIICHUN >XUJIHUITHOTO (bOHIla conuaJiIbHOIrO
HCIIOJIBb30BaHMA,

- yBeqomIieHHe 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUIIATBLHON YCIIYTU B BUJE PEIICHUs 00
OTKa3e B IMOCTAaHOBKE TpaXKJaHWHA HA Yy4YeT HYKJAIOLIUXCA B MPEJOCTABICHUU >KUIIBIX
MOMEIIEHUI TIO0 JOroBOpaM HaliMa JKWIIBIX TIOMEIICHWH >KUIUIIHOTO (DOHAA COIUAIBHOTO
ucnosabs3zoBanus Ha reppuropur MO I'O "CeikThIBKap".



Ilocne TOArOTOBKM  yBEIOMJIEHHMH, HANpaBiIseMbIX IO pe3yiapTaTaM  BBIITyCKa
ITocTanoBneHus, OTBETCTBEHHBIM crnenuanuct Komurera mnepenaeT uX Ha MOANUCAHUE
PYKOBOIMTEIIO CITYKOBI 10 peaan3aluy >KUIUIIHBIX porpamMM KomuTtera.

Pemennie 0 mocTaHOBKE Ipa)<IaHWHA HA Y4eT HYXXIAIOIIMXCA B MPEIOCTABICHUH KHIIBIX
MOMEILEHUI O J0roBopaM HalMa >KWJIBbIX MOMENICHHHM >KUIUIIHOTO (OHAA COLHUAIBHOTO
MCIIOJIb30BAaHUsl WM pelIeHHe 00 OTKa3e B MOCTAaHOBKE TPakJlaHWHA Ha Y4eT HYKJIAIOLIUXCS B
MPEIOCTABIICHUY >KUJIBIX TOMEIICHUH MO JOTrOBOpaM HaiiMa KHWJIbIX MOMEIIEHUH KHIUIIHOTO
doHaa comuanbHOro Mcnosib3oBanus Ha Tepputopud MO 'O "ChIKThIBKap" MOANMHCHIBACTCS
PYKOBOAMTENEM CIY:KObI M0 pead3aliy KWIMIHBIX nporpamMm Komwurera u HampaBisercs
OTBETCTBEHHBIM crernuanuctoM Komurera mo peecTtpy B OTAEN 10 OpraHU3aluu
npeaocTaBiieHuss MyHuuunaibHbiX yeayr MBY "I'MKI" aiist Beiiauu 3asiBUTEIIO.

CpoK BBINOJIHEHUS aIMUHUCTPATUBHOTO JEHCTBUS COCTaBIISIET 3 paboUynX JHS.
CpoK BBINIOJIHEHUS AMHUHUCTPATUBHON MIPOLEAYPHI cocTaBisieT 24 pabouux JHS.

Pe3ynbTaTom BBIMOJIHEHHS aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS MPUHATHE PEIICHUS
0 MOCTaHOBKE TpakJaHMHA HA y4eT HYXKIAIOIIMXCS B MPEIOCTABICHUU KUIIBIX TTOMEUICHUH 10
JIOTOBOpaM HaliMa >KUJIBIX MOMEIICHUN >KUIUIIHOTO (JOHJA COIMAIbHOTO HCIIOJIb30BAHUS WU
pemieHuss 00 OTKa3e B TMOCTAHOBKE TpakJaHMHA Ha YYeT HYXKIAIOIIMXCS B MPEAOCTaBICHUU
JKUJIBIX TTOMEIIIEHUH TI0 JOTOBOpaM HaliMa KHJIbIX MOMEIIEHUH >KUITUIITHOTO (POH/Ia COLUATIBLHOTO
ucnonb3zoBanus Ha Teppuropuud MO 'O "CeikTbiBKap".

dukcanueit pe3yiibTara BBIITOJITHCHHOM aﬂMHHHCTpaTHBHOﬁ nmpoucaypnsl  ABJIACTCA
MO CAaHHBIN JAOKYMCHT, HO,[[TBep)K,I[aIOH_[I/Iﬁ peICHUC O IpPCAOCTABIICHUU MYHHHHHaHBHOﬁ
YCIIyru ujii OTKa3€ B IIpEAOCTaBJIICHUHN MYHHHHHaHBHOﬁ yCIyru.

3.4. Beiiaua 3asiBUTENI0 pe3yJibTAaTA MPeJI0CTABICHU MyHHIHMNAJIBHON yCJIYIH.

OcHoBaHMeM JJI1 Hayajga WCIOJHEHUS AaJMHUHUCTPATUBHOM IPOLIENYpBl SBISAETCS
NOCTYIUIEHUE MOANMCAHHOTO JOKYMEHTAa, MOATBEPKIAIOLIETO PEIICHHE O MPENOCTaBICHUN
MYHUIUNAIBHON YCIYTW WIM OTKa3e B MPEAOCTABICHUHM MYHUIMNAIBHON YCIYrH (pe3ysibTaT
IIPEIOCTABIIEHUSI MYHULIMNIAIBHOM yCiIyrn) u3 Komurera cnenuanucTty oTena o opraHu3anuu
npenocrasieHuss MyHMIMNanbHelx ycayr MbBY  "T'MKIL", orBercTBeHHOMY 3a BblIady
pe3yJipTaTa NpeAoCTaBICHUS MyHULIUIIAIBHON YCIIYTH.

Pesynbrar mnpepocTaBieHMsT MYHULUINAIBHOM  YCIYyTHM IE€PENAETCA  CIELUAINCTOM
Komurera crienmanucty otena no opraHu3aluy npeaocTaBIeHHs] MyHULIUIAIBHBIX yeiayr MBY
"TYKLL", oTBETCTBEHHOMY 3a BblJauy pe3yJbTaTa IPEI0CTABIECHUS MyHUIIUIIAIILHON YCIYTH, HE
MeHee 4eM 3a 2 pabouyux AHA 10 JAHA UCTEUEHHS CPOKa IMPEJOCTAaBICHHUS MYHUIUNAIbLHON
YCIIyTH, YKa3aHHOTO B IIYHKTE 2.4 HACTOSAIIET0 aIMUHUCTPATUBHOI'O pErjIaMEeHTa.

Pesynbrar npenocraBieHus MyHULMIAIBHON YCIYIM CKaHUPYETCS CIIELUAIMCTOM OTIENA
[0 OpraHu3alUu IpenocTaBieHus MyHununaibHelx ycayr MbBY '"TUKI" B "XKypnane
pEeruCTpallid MYHUIMNAJIBHBIX yCcIyr" B CHCTEME JJIEKTPOHHOIO JIOKyMEHT000OpoTa
aJMUHHCTpALUH.

Pesynbrar npepocraBieHNss MyHUIMIIAIBHON YCIyTy NEPENAETCS B OTAEI 110 OpraHU3aliu
npenocrasieHuss MyHUIUnanpHelx ycayr MBY "T'MKI[" Ha ocHOBaHMM peecTpa 0 nepenade
pe3yibpTaTa NpPEJOCTAaBICHUS MYHULUNAIBHON YCIyrd, C BHECEHHUEM [aHHBIX CBEJCHUI B
"XypHan perucrpauuu MyHUIUIAIBHBIX YCIYT" B CHCTEME JIEKTPOHHOIO JOKYMEHTO0OOpOoTa
aJMUHHCTpALIUH.



Crenpanucr othena Mo OpraHu3aluy NPEJOCTaBICHHS MYHULUNAIbHBIX ycayr MBY
"I'MKIL]", oTBETCTBEHHBIA 3a BbIIaYy pe3yjibTaTa MPEHOCTABICHUS MYHUIUNAIBHON YCIYTH,
MOJIYYUBIIUHN Pe3yJabTaT MPEAOCTABICHUS MYHULUIAIBHON YCIYTH, MPOBEPSET €ro Haluyue B
peecTpe U JielnaeT OTMETKY O IPUHATHH.

Creuuanuct othena Mo OpraHU3alldy MPEJOCTaBICHHUS MYHUIMNAIbHBIX ycayr MBY
"I'MKL]", oTBETCTBEHHBIA 3a BbIJIauy pe3yjbTaTa MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH,
UH(GOPMHUPYET 3asBUTENSI O TOTOBHOCTU pe3yJbTara MpPEeAOCTaBICHHUS] MyHUIIMIAIBHON YCIyTH
no TeiaeoHy MIU TOCPEACTBOM OTIPABICHUS JIIEKTPOHHOIO COOOIIEHUS Ha YKa3aHHbBIN
3asBUTEJIEM aJIpEC FJIEKTPOHHOM MOYTHI.

Ecnu 3agButens oOpatuics 3a MpelioCcTaBIeHUEM MYHUIUMNANBHON yciuyru yepe3 Equnblit
MOpTaJl TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr, TO HH()OPMUPOBAHHE OCYLIECTBIIAETCS
Takke uepe3 EnuHblil mopran rocyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

Bbinauy JoKyMmMeHTa, SBISIOIIErOCS pe3yJIbTaTOM IPEAOCTABICHHUS MYHHUIMIIAIbHOM
YCIIYT'H, OCYLIECTBISET CHEIMAINCT OT/eNa 10 OpraHu3alyy MPeI0CTaBICHU MYHHUIMITAIbHbBIX
yeiayr MBY "T'MKIL", oTBeTCTBEHHBII 3a BblIauy pe3ysbTaTa MpelOCTaBICHUS MYHULIMTAIIBHON

YCIIyTH.

[Ipu BeIaUe pe3ynbTara MPeaoCTaBICHUS MYHUIIUIAIBHON YCIYTH CIEIMATUCT OT/eNa 10
opraHu3aluu mpeaocrapieHus MyHununanbHbix ycayr MBY "T'MKIL", orBercTBeHHBIN 3a
BbIJIauy pe3yJibTaTa MpeoCTaBICHHS] MyHUIIUIAIBHON YCIIyTH:

- YCTaHaBIMBAeT JIMYHOCTH 3asBUTENs, MPOBEpsSET MOJHOMOYMS 3asBUTENs. B memsx
MPEIOCTaBICHUS MYHULUIMAIBHBIX YCIYT YCTAHOBJCHHE JIMYHOCTH 3asBUTEN MOXKET
OCYIIECTBIISITHCS B XOJ€ JIMYHOTO MPUEMa TOCPEACTBOM IPEIbABICHUS MaclopTa Ipa)JaaHruHa
Poccuiickoii @enepanuu 1160 HHOTO TOKYMEHTA, YIOCTOBEPSIOIIET0 JUYHOCTh, B COOTBETCTBUU
Cc 3akoHoAaTtenbCTBOM Poccuiickoit ®Deaepanuu WIH TOCPEICTBOM UACHTU(PUKAIMN U
ayTeHTU(UKAMU C HCIOJNb30BAaHUEM WH(POPMAIIMOHHBIX TEXHOJOTHH, MPEAyCMOTPEHHBIX
®enepanbHbIM 3aKOHOM OT 29.12.2022 N 572-®3 "O06 ocyiecTBieHnH UACHTUGUKAIMH U (WITH)
ayTeHTU(UKaIUU (QU3UYECKUX JHI[ C MCIOJIb30BAaHHEM OHOMETPUYECKUX TEPCOHATBHBIX
JAaHHBIX, O BHECEHUU M3MEHEHUN B OTAENbHbIE 3aKOHOAaTeNbHbIe akThl Poccuiickoit denepanuu
Y IPU3HAHHUM YTPATUBLINMH CHITY OTAENIBHBIX MOJOKEHUH 3aKOHOIATENbHBIX aKTOB Poccuiickoit
®enepanun’;

- BBIAACT PpE3YyJbTaT MNPCAOCTABJICHUA MYHHHHHaHLHOﬁ yciayru npu mnpeaoCTaBJICHUU
3asABUTCIIEM PACIIUCKU;

- B Cly4ae YTEepU 3asBUTEIEM PACIUCKUA CIECLHUAINACT OTACNIAa [0 OpraHU3alUU
npenocTasiieHuss MyHUIMNanpHbIX yeayr MBY "T'MKIL", oTBeTCTBEHHBIN 3a BplJa4y pe3ybTaTa
[IPENOCTABICHNs] MYHMIMIAIBHOW YCIYTd, pacredyarslBaeT HOBBIM JK3EMIUIAP PAacCHUCKH, Ha
KOTOpOM 3asiBUTEIIb JEJIaeT HAANNCh "OpUTHHAN PAaCMCKHU YTEPSH', CTaBUT JaTy U MOJIINCH;

- B CJIydac €CJIM 3a IMOJYYCHUCM pPE3yJibTaTa NMPCAOCTABJICHUA MyHHHHHaHLHOﬁ yCiayru
06pau1aeTc;1 MNPpEACTAaBUTCIIb 3asABUTCIIA, CICIHUAJINCT, OTBETCTBEHHEIN 3a BblJIa4y pE3yJibTaTa
MpeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIyTru, YKa3bIBaCT Ha PACHHUCKC HOMEP U ATy HOKYMCHTA,
MNOATBCPXKAAOMICTO €ro  IMMOJJHOMOYHMA, WKW CCJIW NPCACTABIATH HHTCPCECBI 3asABUTCIIA
YIOOJHOMOYCHO HOBOC JIMIIO, HE YKA3aHHOC B PACHHCKE, MAOCJIACT KON JOOKYMCHTA,
MNOATBCPKAAOMICTO €0 IMOJIHOMOY U ;

- IIOJy4YEHHE pe3ysibTara IPEJOCTaBICHUS MYHMUIUINAIBHOW YCIYIM 3asBUTEIb
HNOATBEPXKIACT JIMYHOM TOAMUCHIO C paclIMpOBKOM B COOTBETCTByIOUIeH rpade Ha
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9K3EMIUIApaX pacHHUCKH, KOTOpble mepeparoTcss B KomuTer W B OTAEN MO OpraHU3aluu
MpEeaOCTaBICHU MyHUIIMNAIbHBIX yeayr MBY "I'MKI".

Ecnu 3asBuTens oOpatuics 3a MPEIOCTaBICHUEM MYHHUIMIAIBHOM YCIYrH, uepe3
OTJICJICHHE TIOYTOBOM CBSI3U, TO pE3yJIbTaT MPEAOCTaBICHUS MYHHUIMIAIBHOW YCIYrH
HAIPAaBIISETCS 3aBUTENIO 3aKa3HBIM [TUCHMOM C YBEJIOMIICHHUEM.

CpoK BBINOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI COCTABISET 2 pabouux THS.

Pe3ynbrarom HMCHONHEHUS aIMUHUCTPATUBHOW MPOLEAYpPHI SBISETCS BblAaua 3asBUTEIIO
pe3yJbTaTa NpeAoCTaBICHHUs] MyHUIIUIAIBHON YCIIyTH.

Oukcanueil pe3ynbTara BBIIOJIHEHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl OTIEIOM IO
OpraHu3alu MnpeaocTaBieHus MyHununaibHbix ycayr MBY "I'UKIL" saBnsercss BHeceHHe B
"YKypHan peructpanyi MyHUIIUIIAIBLHBIX YCIYT" B CHCTEME AJIEKTPOHHOIO JOKYMEHTO0OOpOoTa
aAMUHHUCTpalMK uHpoOpManuu o (QakTUYEeCKOW [aTe BbIAAYM pe3yibTaTra MpPeAOCTaBICHUS
MYHUIIMIIATEHOU YCITYTH.

HeBocTpeOoBaHHbII pe3ynbTaT MPEeIOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH XPaHWUTCA B
OTJZIeJIe IO OpraHu3aluu NpeaocTaBieHuss MyHuunanbHbix yeayr MBY "I'MKI" B Teuenue He
MeHee 7 pabouux [JHEH OT KOHTPOJNBHOW JaThl BBbIIAYM pE3yJabTaTa MPeJOCTaBICHUS
MYHUILIUINIATBLHON YCIIyTH (KOHTPOJIBHOM JaTON CUUTAETCS JACHb, CIACAYIOMIHM 3a JHEM UCTCUCHHUS
CpPOKa TMpPEAOCTaBICHUS MYHUIMNAIBHON YCIyrd, yKa3aHHbIA B NyHKTe 2.4 HAacCTOSILIEro
aMUHHUCTPATUBHOTO peryiaMeHTta). I[lo w#cTeyeHHM BBINIEYKA3aHHOTO CpPOKa XpaHEHUS
HEBOCTPEOOBAHHBIN pe3yabTaT MPEJOCTABICHUS MYHHUIIMIIATBLHOW YCIYTH TepeaaeTcs OTIAeIOM
110 OpraHu3aluy NpeaocTaBiieHuss MyHuuunanbueix yeayr MBY "I'MKI" B Komurer.

HeBocTpeOoBaHHBIH pe3ynbTaT NPEAOCTaBICHUS MYHHIMIIAIBHOM YCIyTH BbIIAeTCA
3agBUTENI0O HE MoO3/1Hee 3 pabouMx AHEH mocie ero oOpalleHus B OTAEN MO OpraHu3aluu
penocTaBleHuss MyHununaiabHelx ycayr MBY  '"T'MKII" c¢ 3asBiaeHumeM o Bblhaue
HEBOCTPEOOBAHHOIO Pe3yJIbTaTa MPEeJOCTaBICHUS MYHUIUIIAIbHON YCIyTH.

3asBUTENb BIIPaBe OTO3BaTh CBOM 3alpoC Ha MOJy4eHHE MYHULMIAILHON YCIYTH B JIF0OOOH
MOMEHT pPAacCMOTPEHUS, COIJIaCOBAHMA WIM TOATOTOBKM pe3ylbTaTa IMPEJOCTaBICHUS
MYHUIIUNAIBHONH YCIYyTH, OOpPaTHBIIMCH C COOTBETCTBYIOIIMM 3asiBJIEHHEM B OTAET IO
OpraHM3alMy MpeNoCTaBleHuss MyHuuunanbHbix ycayr MBY "I'MKI". B asrom ciydae
3asBlIEHHE (3alpoc) U MpUJaraeMble K HEMY JOKYMEHTbI, HEOOXOIUMBIE Il MPEI0CTaBICHUS
MYHHULIMIIAJIBHOW YCIIyTH, NPUHATBHIE OT 3asBUTENS, MOAJIEKAT BO3BPATy 3asBUTEIIO B IOJIHOM
o0beMe, 0 UeM B paclHCKe JIeNIaeTcs COOTBETCTBYIOIAs OTMETKa.

TexHuueckas omuOKa (OMucKa, onevarka, rpaMMaTudeckast Win apupMeTuieckasi onrmoka
aubo momoOHas omuOKa), coAepKamascs B JOKYMEHTE, SBISIFOIIEMCS pe3ylbTaToM
MPEAOCTABICHNUS MYHUIUIIAILHON YCIYTH, MOJJIEKHUT UCIPABICHUIO B CIydae MOCTYIUICHUS B
aIMUHHUCTPAIIMIO OT 3asBUTENS HA TOJNyYCHHWE MYHHIMMATLHOM YCIYIH WIA JIUIA,
JEHCTBYIONIErO0 Ha OCHOBAaHMM JOBEPEHHOCTH, O(OPMIICHHONW HaekamuM o0pa3oM, U (KJIH)
WHOTO  JIOKYMEHTa,  MOJATBEPXKIAIOLIEr0  IOJHOMOYHWsS  TpEeACTaBHTENs  (3aKOHHOTO
MPEJICTABUTENS), 3asBIIEHUs (3alpoca) O Takoil OmIMOKe B MPOU3BOIBHON (opme. 3asBieHUE
(3ampoc) HampaBisieTcs B AAMHHHCTPAIUMIO IO TOYTE, OSJEKTPOHHOW TMOYTEe WM JIMYHO.
TexHuueckass ommOKka B  JOKYMEHTE, SBISIOIMIEMCS  PEe3yJlbTaTOM  MPEIOCTaBICHUS
MYHUIIUTIATLHON YCITYTH, TIOJJIEKUT UCIIPABICHUIO B CPOK He Ooree yem 30 KaleHAapHBIX THEH
CO JTHSI pETUCTPAIMU B aJIMUHUCTPAIIUY BHIIICYKA3aHHOTO 3asBIEHUS (3ampoca).

Komurer 00s3aH NMpOBEPUTH COJEpIXKAIlylOCs B 3asBICHUU (3ampoce) WH(POpMAIUIO U
YCTPaHUTh COOTBETCTBYIOIIYIO OIIMOKY ITyT€M BHECEHUS M3MEHEHUH B JOKYMEHT WJIH MPHHATH



perieHrne 00 OTKJIOHEHWH TaKOTro 3asBJICHUs (3ampoca) ¢ 000OCHOBAaHWEM MPHYUH OTKJIOHCHHS.
JIOKyMEHT C BHECEHHBIMH HCIIPABICHUSMHU WU pelIeHHe 00 OTKIOHEHUM 3asBIICHHs (3ampoca)
BBIJIACTCS 3aSABUTEIIO JIMYHO WM HAIpPAaBISIETCS IMOCPEACTBOM IOYTOBOTO OTIPABICHHS TI0
yKa3aHHOMY B 3asIBJICHHH (3aIpoce) MOYTOBOMY aJIpecy.

3.5. Hopsigok BbLAauYM Ay0JUKAaTa [JOKYMEHTA, BBIIAHHOIO II0 pe3yJbTaTaM
NpeJoCcTaBIeHUs] MYHMIHNAJBHOW YCIYyrH, B TOM 4YHC/Ie HCYepPNbIBAIOIIMI INepedyeHb
OCHOBAaHHUI JJIfl 0TKAa3a B BblJlaye 3TOro 1yo0JnKara.

3.5.1. OcHoBaHuWEM JIJIsl HaYasia MPOIEYPHI 10 BbIIavye qy0JIMKaTa JOKYMEHTA, BBIJIAHHOTO
10 pe3ybTaTaM NPeAOCTABICHUS MYHUIIMITAIBHON YCIIYTH, SBISIETCS IOCTYIUICHUE 3asBICHHS O
BbIJIaue JAyOJIMKaTa IOKYMEHTA, BBIIAHHOTO MO pe3yJIbTaTaM MPEJIOCTaBICHHS MYHHUIIUTIAILHOU
YCIIYTH (J1ajee - 3asBJICHHE O BhIJIaye TyOJIMKaTA).

3.5.2. 3asgBuTeneM Ha BbIAAYy ,I[Y6J'II/IKaTa JOKYMCHTA, BBIJAHHOI'O IO pPE3YyJibTaTaM
MMpCaO0CTaBJIICHUA MYHHHHHaHBHOﬁ YCIyru, sBJISACTCA JIMIO, B OTHOHMICHUHW KOTOPOI'O0 paHEE ObLI
BbI1aH ,I[aHHHﬁ pe3yibTaT NpPEeAOCTABIICHUA MYHHHHHaHLHOﬁ yCIayru.

OT UMeHM 3asIBUTENIA IS TOJTYUCHU S ,HY6J'II/IKaTa AOKYMCHTA, BBIJAHHOI'O IO PE3yJjibTaTaM
MMpeaO0CTaBJIICHUA MYHHHHHaHLHOﬁ YCIyru, MOXCET BBICTYIIATh JIUIO, UMCIOIICC TAKOC IIPaBO B
COOTBETCTBUHU C 3aKOHOJATENLCTBOM Poccuiickoit CDez[epauI/H/I, 1o B CUJIy HAACJICHUA Cro
3ajBUTCIIEM B IOPAAKE, YCTAaHOBJIICHHOM 3daKOHOAATCIIbCTBOM Poccuiickoit (Deﬂepaulzm,
COOTBCTCTBYHOIIMMHU IMOJIHOMOYHAMMU.

3.5.3. 3asBnenue o Belaye 1yOaMKaTa J0JDKHO COAEPKATh CIASAYIOIINE CBEICHUS:

- ®UO 3asBuTens (MpeAcTaBUTENS 3asgBUTENS) paHee MPEI0CTaBICHHON MYHUIIUIAIBHON
YCIIYTH;

- I/IH(l)OpMaI_II/IIO, MMO3BOJIAIOOIYHO I/II[CHTI/I(I)I/II_[I/IpOBaTB paHee BBIJAHHBIN pe3yibTarT
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ yCIyru.

3.5.4. 3asBnenue o BelAaue 1y0nMKaTa NpeacTaBiIseTcs cCoco0amMu, yKa3aHHBIMHU B ITYHKTE
2.6.1 HacrosIIero aJIMUHHCTPAaTUBHOIO pEIrJIAaMEHTa, 3a HUCKJIIOUYEHHUEM MOJOXEHUH,
KaCarOLUXCsl BO3MOXXHOCTHU IIPEJCTABIIATH JOKYMEHTHI B 3JIEKTPOHHOM BHJIE.

HpI/IeM U pEerucTpanuvs 3asaBJICHHUA O BblJAa4C ,ZLY6J'II/IKaTa OCYHICCTBJIACTCA B IIOPAIKE,
npeaAyCMOTPCHHOM IMIYHKTOM 3.1 HaCTOAIICTO AIMUHUCTPATUBHOI'O  PCrilaMCHTa, 3a
HCKIIOYCHHUEM HOJ'IO)I(CHHfI, Kacaromuxcd BO3MOXKHOCTU HPCACTABIATH NOKYMCHTHBI B
9JICKTPOHHOM BH/IC.

3.5.5. Cneuuanuct, OTBETCTBEHHBIM 3a IOATOTOBKY pe3yslbTaTa IPEJOCTaBICHUS
MYHUIIUNAIBHON YCIYTH, MO pe3ylbTaTaM pPAacCMOTPEHUs 3asBICHHMS O Bblraue yOnMKara,
OpPUHUMAeT pelleHHe O Bbliade JyOiMKara JJOKYMEHTa, BBIIAHHOTO IO pe3yjibTaTram
IPEOCTaBICHUs] MYHMLMNAIBHOW yCIyrM WM OTKa3e B Bbyiade JyOsMKara JTOKyMEHTa,
BBIIAaHHOTO 110 Pe3yJIbTaTaM MPEI0CTABICHUS MyHUIIMIIAJIbHONW YCIyTH.

HY6J'II/IK8.T JOKYMCHTA, BBIJAHHOI'O II0 pPE3yJibTaTaM MPEAOCTABJICHUA MyHHLIHHaHBHOﬁ
yCiyru, roToOBUTCA B BHUAC KOIMUMH PE3YJibTAaTa, BBIAAHHOTO IO PE3yJjibTaTaM MPCAOCTAaBJIICHUA
MYHHHHHaHLHOf/'I yciyru, 3aBCpCHHOI7I OTBCTCTBCHHBLIM CIICIIUAJINCTOM KOMI/ITCTa B
YCTAHOBJICHHOM IIOPAJKE. Ha ,Z[Y6JII/IK8.TC B IIpaBOM BCPXHCM YIJy BHOCUTCA HAIAIIUCH
"TYBJIUKAT".

(a63arr BBeneH IlocranoBinennem aamuauECcTparuu MO ropoackoro okpyra "CeikTeiBKap" ot 19.02.2024
N 2/626)
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3.5.6. OcHoBaHueM [uI1 OTKa3a B Bblgaue JyOJuKaTa JOKYMEHTA, BBIJAHHOTO IO
pe3yJbTaTaM MpeoCTaBICHUS MyHUIUITATBHON YCITyTH, SIBISETCS:

- OTCYTCTBHE B 3asIBJICHUU O BbIJaue AyOiMKaTa TOKYMEHTa, BBIIAHHOTO IO pe3yJbTaTamM
MPEIOCTABIICHUS MYHHUIMIIAIBLHOW YCIYrd, MH()OpPMAalMM, MO3BOJISIIONICH HIESHTHU(PHUIHPOBATH
paHee BbIIAHHBIN TIOKYMEHT;

- IpEACTaBJICHUC 3asBJICHHA O BbIJJA4YC IIY6J'II/IKaTa JOKYMCEHTA, BbIAAHHOT'O 110 pE€3yJibTaTaM
MpeaoCTaBICHUA MYHHHHHaHBHOﬁ YCiIyru, H¢ YIIOJJHOMOYCHHBIM JIMIIOM.

3.5.7. Kputepuem NpuHATUS pEUICHUS O BblIadye AyOnHvKaTa JTOKYMEHTa, BBIIAHHOTO I10
pe3ysibTaTaM IpelOoCTaBICHUS MYHULIUIIAIBHOW YCIYTH, SIBJISETCS OTCYTCTBUE OCHOBAHMM ISt
OoTKa3za B BbAaue JyOiauKaTta JOKYMEHTa, BBIJAHHOIO IO pe3yibTaTaM IMpeJoCTaBICHUS
MYHUIIMIIAILHON YCITyTH.

3.5.8. llpunarue peuieHusi, TMOATOTOBKAa AyOJMKara JOKYMEHTa, BBIJAHHOTO IO
pe3ynbTaTaM MpPEeOCTaBICHUS MYHUIMNAIBHOW YyCIyrd, WJIM OTKa3a B BblJaye AyOIuKara
JOKYMEHTa, BBIJAHHOTO IO pe3ysibTaTaM MpeqoCTaBICHUS MYHUIUMNAIBHOW YCIYTH, U €ro
nepegavya  CIEHUANINCTy, OTBETCTBEHHOMY 3a BblIady pe3ylbTaTa MpeaoCTaBICHUS
MYHUIIMIIATBHOW YCIYTH, OCYILIECTBISETCS CHEIHAlIMCTOM, OTBETCTBEHHBIM 3a IOATOTOBKY
pe3ynbTaTa MpeAOCTaBICHHUS] MYHHUIIMIIAIBHOW YCIyTd, B T€YCHHE CPOKa aJAMHHHCTPATHUBHON
MpoLEAYpPHl, YKa3aHHOW B MyHKTE 3.3 HACTOSIEr0 aAIMUHUCTPATUBHOTO PETJaMeHTa.

3.59. Ilpu noxaroroBke AyOIuMKara JOKYMEHTAa, BBIJAHHOIO II0 pe3yibTaTaM
MPEIOCTAaBICHUSI MyHULIUTIATBHON YCIYTH, HE JOMYCKAETCs:

- U3MEHEHHME COJep)KaHUS JIOKYMEHTOB, SBIIAIOIIUXCA PE3yJbTaTOM IPEI0CTaBICHUS
MYHUIUTAIBHON YCIIyTH;

- BHECEHHE HOBOM I/IH(I)OpMaLII/II/I, CBEJICHUI U3 BHOBB MOJIYYCHHBIX JOKYMCHTOB, KOTOPBIC
He ObLIH MMPEACTABJICHBI IIPpU I1OAAYC 3aABJICHUA (3ar1poca) 0 MMPEAOCTaBICHUN MYHHHHHaHBHOﬁ

YCIIYTH.

3.5.10. Beimaua 3asBuUTen0 JyOnMKaTta JOKYMEHTAa, BBLAAHHOTO 110 pe3yJibTaTaM
NPEJOCTaBIEHUs] MYHUIMNAIbHOM YCIyrH, WJIM OTKa3a B BblJaue JyOiMKara JOKYMEHTa,
BBIIAaHHOTO 10 pe3yjbTaTaM MPEJOCTABICHUS MYHHULIMIAIBHOM YCIYrH, IPOU3BOJUTCS B
MOPSIJIKE, YCTAHOBJIEHHOM ITYHKTOM 3.4 HAaCTOSIIEro aIMMHUCTPAaTUBHOIO PETIAMEHTA.

3.5.11. JlyOnukar JOKyMEHTa, BBLIAHHOTO IO  pe3yjibTaTaM  IpelOoCTaBICHUS
MYHUIUNAIBHON YCIYTM WM OTKa3 B Bbylade JyOiMKara JOKYMEHTa, BBIIAHHOIO IIO
pe3yspTaTaM IMpeIOoCTABICHNS MYHUIMIIAIBHON YCIIYTH, IOCJIE BBbIJIAYM MOMJIEKUT apXUBHOMY
y4eTy M XpaHEHUI0, (PaKT KOTOpPOro (UKCUPYETCs B JKypHAJIe PErHCTpalliyd MYHHUIMIAIbHBIX
yeayr agmuarcTpanu MO I'O "CeixTeiBKap".

3.5.12. MakcumanbHBIi CPOK BBIAAYHM AyOJIMKaTa JOKYMEHTA, BBIJAHHOTO MO pe3ysbTaTaM
IIPEIOCTABIEHUS] MYHHULMNAJIBHOW YCIYTM HE JOJDKEH NPEBBINIATh CPOK IPEIOCTaBICHUS
MYHUIIUNATBHON YCIYTM, YKa3aHHBIH B MyHKTe 2.4 HACTOALIET0 aJIMHUHHCTPATUBHOTO
perjameHTa.

3.5.13. Pe3ynbTaToM nmpolelyphl SBISETCS:

- BBIJaua JyOnMkaTta JIOKyMEHTa, BBIAAHHOTO IO pe3ylbTaTaM IpeA0CTaBICHUS
MYHUIUIIAJIBHON YCIYTH;

- MOTHBHPOBAHHBIM OTKa3 B BblAaye NyOJHKaTa JOKYMEHTA, BBIIAHHOTO IO pe3yiabTaTaM
IIPEAOCTABIICHUS] MYHULIUITAIBHON YCIIyTH.



IV. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHUEM
aMHMHHMCTPATUBHOI0 PErJaMeHTa

4.1. TGKYH_II/Iﬁ KOHTpPOJIb 34 CO6J'II-OI[€HI/ICM HCITIOJIHEHUS OTBETCTBCHHBIMH AOJI’KHOCTHBIMU
JIMgaMun ITOJIOKEHUM HAaCTOSIIEIO AIAMHUHHUCTPATUBHOI'O peEriiaMCHTa M HWHBIX HOPMaTHBHBIX
IMPaBOBLIX AKTOB, YCTAHABJIIMBAOIIUX Tpe6OBaHI/Iﬂ K IMp€A0CTAaBJICHHUIO MYHHHHHaHBHOﬁ YCIIyru,
a TaKXC IPUHATHEM HMU pCIHeHI/Iﬁ OCYHICCTBJIIACT HCpBHﬁ 3aMECTUTECIIb PYKOBOJUTEIIA
a/IMUHHUCTpAllUM, KypI/Ip}IIOH_IHﬁ JACATCIIbHOCTD Komurera.

4.2. KoHTpoib 3a TOJHOTOM M KadyeCTBOM IMPEJOCTABICHHS MYHUIIMIAIBLHONW YCIyTH
BKJIIOUAET B ce0s MPOBEACHNE TUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK, BBIABICHUE U YCTPAHEHUE
HapyILICHUN MpaB 3asBUTENICH, paCCMOTPEHUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha
oOpareHusi 3asBUTEJICH, colep)Kallue >KajloObl Ha pelieHus, aercTBus (Oe3aeicTBue)
JTOJKHOCTHBIX ~JIMIl, OTBETCTBEHHBIX 3a OpraHU3alMil0 paldoThl MO MPEIOCTABICHUIO
MYHUIIUTIATLHON YCITYTH, U OCYIECTBIISIETCS HA OCHOBAHUU PACIIOPSIKEHUS aIMUHUCTPALIUH.

HJ’IH IMPOBCACHUA IMPOBECPOK IIPU AAMUHHUCTPpALIUKU CO30AaCTCA KOMUCCHA, B COCTAaB KOTOpOﬁ
BXOIAT OOJDKHOCTHBIC JIMIA aAMHUHUCTPpAlUU, OCYHICCTBIISIOIINC KOOPAWHAIIUIO ACATCIbHOCTU
AIMUHHUCTpAOUU 110 IPEAOCTABIICHUIO MYHUIHUIIAJIBHBIX YCIYI W APYIru€ 3aMHTCPECOBAHHLIC
muua. IlnaHoBbie IIPOBEPKU IMPOBOAATCA HC Yalle 1 pa3a B 2 roja. BuemnaHoBbie IIPpOBCPKHU
NpoBOIATCA B CBA3UM C IIOCTYIUICHUEM B aJAMHUHUCTpALHIO O6paIHeHI/Iﬁ (I)I/I3I/I‘ICCKI/IX u
OPpUIUYCCKUX JIUMI C )KaimobaMu  Ha HapyHICHUC HUX IpaB MW 3aKOHHBIX HWHTCPECOB IIPpU
npeaoCTaBJICHUN MYHHHHHaHLHOﬁ YyCIyru.

Pe3ynbpTarhl AesTEIbHOCTH KOMUCCUN O(OPMIISIOTCS B BUJE aKTa, KOTOPBIN COCTaBIsAETCA
B 2 3K3eMIUIApax M MOJIUCHIBACTCS JOJDKHOCTHBIMH JIMIIAMU aIMUHHUCTPALIUH, TPOBOIUBIINMU
npoBepKy. B akTe m0KHBI OBITH OTMEUYEHBI BBISBIEHHBIE HEJOCTAaTKH U MPEUIOKEHUS M0 UX
YCTPaHEHHUIO.

[Ipn mpoBeAeHHM BHEIMJIAHOBBIX MPOBEPOK MEPBBIA HK3EMIUIAP aKTa MNPUOOIIaeTCs K
MaTepuanaM MPOBEPKH, BTOPOMl SK3EMIUIAp He Mo3faHee 5 paboumx AHEW co AHS 3aBEpIICHUS
MIPOBEPKU HAIPABISAETCA 3aABUTENIO (IIPEACTABUTEINIO 3asIBUTENS, JEUCTBYIOIIETO HA OCHOBAaHUU
JOBEpEHHOCTH, O(OpMIEHHOW HajIekamuM obpazomM, U (WIM) HMHOTO JIOKYMEHTa,
MOJATBEPXKJIAIOIIETO TOJTHOMOYUS MPEJICTaBUTENs (3aKOHHOTO TMPEICTaBUTENS), 3aKa3HBbIM
MOYTOBBIM OTHPABIEHUEM C YBEJOMIIEHUEM O BPYUEHUH.

4.3. Ilo pe3ynbraram MPOBEACHHBIX MPOBEPOK, B CIydae BBHISBICHUS HapYyLIEHUW MIpaB
3asBUTENEN, OCYLIECTBIISIETCS IIPUBJICYEHNE BUHOBHBIX JIMLl K OTBETCTBEHHOCTU B COOTBETCTBUU
C JEHCTBYIOLIMM 3aKOHO1aTesbcTBOM Poccuniickoit denepanum.

4.4. KoHTpousb 3a MpeloCcTaBICHUEM MYHUIMIIAIBHON YCIYTH MOKET OBbITh OCYIIECTBICH
CO CTOPOHBI TPaKAaH, UX OOBEAMHEHUI W OpraHu3alMi M BKIIIOYAeT B ce0s OpraHU3aluio U
IPOBE/ICHUE COBMECTHBIX MEPONPUATHI (CEMHHApPOB, MPOOJEMHBIX TUCKYCCHH, '"TOpsduux
auHUAR", KoH(pepeHIMH, "Kpyrabsix cTonoB"). PekoMeHganuu M MpeuIoKeHUs MO BOIpOcaM
IPEOCTaBICHUs] MYHHIMIIATBHOM YCIyrH, BbIpaOOTaHHBIE B XOJ€ MPOBEIEHHUS TaKHUX
MEpOTNPUATHI, yuuThIBatoTca aaMuHucTpauueit, Komurerom, MBY "I'MKI" B nanpHeimei
paboTe Mo MpeAOCTaBICHUIO MyHULIUTTAIEHON YCITYTH.

V. locyneoHblii (BHeCY1e0HbIi) MOPATOK 00:KaT0BAHUS PellleHuH
U JelicTBU (0e31eiiCTBHA) OPraHa, npeaocTaBJIs0IIEero
MYHHUIIUNIAJTBHYIO YCJIYTY, 2 TAKKe H0JKHOCTHBIX JIUIIL,
MYHUIIHNAJTBbHBIX CJIYKAIMX



5.1. 3asgBUTENM HMMEIOT MPaBO Ha OOXAJIOBAaHWE PEIICHWN W nelcTBHi (Oe31eicTBUN)
OpraHa, TPEIOCTABISIONIETO MYHHIMIAIBHYIO YCIYTy, a Takke JOJDKHOCTHBIX —JIHII,
MYHUIIUTATBHBIX ~ CIYy)KAIlUX, TPUHATBIX  (OCYIIECTBIISIEMBIX) B XOJI€  HCIOJHCHUS
MYHUIUIIAIBHON YCIIYTH, B IOCYIEOHOM MOPSIIKE.

Pexomenayemas ¢opma sxamoObsl mpuBenaeHa B Ilpumokenuu N 2 K HacTosmeMy
aJIMUHUCTPATUBHOMY pPETJIaMEHTY.

5.2. 3asgBuUTeENIb MOKET OOPATUTHCA C Kall000i1, B TOM YUCIIE B CIEAYIOMIMX CIyqasX:

1) HapymieHue cpoka perucTpaluy 3ampoca 3asBUTENS O  IPEIOCTaBICHUU
MYHUIIMIIAJIBHON YCIIYTH, 3aIpoca, yka3aHHoro B ctatbe 15.1 denepanbHoro 3akona N 210-D3;

2) HapylIeHHE CPOKa MPEIOCTABICHNS MyHUIIUITAILHOM YCIIyTH;

3) TpeOoBaHue Yy 3asBHUTENS JOKYMEHTOB WM HHpoOpManuu IuO0 OCYIIECTBICHUS
NENCTBUI, MpeACTaBICHNEe WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaiiiy, HOpMaTUBHBIMU MIPABOBBIMU akTamMu PecryOnuku
Komu, MyHUIIMTIAIEHBIME IPABOBBIMU aKTaMU JJIs TPEIOCTABICHUSI MyHUILIUTIAIbHON YCIYTH;

4) oTka3 B IpHEeMe JOKYMEHTOB, IPEJOCTaBIE€HHUE KOTOPBIX HPEAYCMOTPEHO
HOpPMAaTHUBHBIMU NPaBOBbIMH akTamMu Poccuiickoil ®enepanuu, HOPMATUBHBIMHM IPaBOBBIMHU
aktamMu PecnyOonmuku Komu, MyHHUIMDANbHBIMH IPABOBBIMU aKTaMU JUIsl MPEIOCTaBJIECHUS
MYHULUTIAIBHON YCIIyTH, Y 3asBUTEIIS;

5) OTKa3 B IIPCAOCTABJICHUU MYHHHHHaHLHOﬁ yCiiyru, €Cjin OCHOBaHUA OTKa3a HC
nNpeaAyCMOTPCHBI (I)e,[[epaJIBHBIMI/I 3dKOHaM U TPHHATBIMH B COOTBETCTBHUM C HHUMU HWHBIMH
HOPMAaTUBHBIMH  IIPABOBBIMH  dKTaMU Poccuiickoit d)ez[epam/m, 3aKOHAaMHM W  HMHBIMHU
HOPMAaTUBHBIMHU TIPABOBBIMU aKTaMU PCCHY6HI/IKI/I KOMI/I, MYHUIIMITIAJIBHBIMU  [IPABOBBIMU
aKTaMH,

6) 3aTpeOoBaHMe C 3asBUTENS MPHU MPEJOCTABICHHH MYHHUIIMIIATBHOW YCITYTH IUIAThI, HE
MPEAYCMOTPEHHOM  HOPMAaTUMBHBIMM  IIpaBOBbIMM  aktamu  Poccuiickonn ~ Penepauuu,
HOPMaTUBHBIMHM TPaBOBbIMU akTamu PecnyOnuku KoMy, MyHUIIMNATbHBIMH TPABOBBIMHU
aKTaMM;

7) OTKa3 oOpraHa, HNpCeAOCTABIIAIOIICTO MYHUOUIIAJIBHYIO YCIYTY, AOJZKHOCTHOTO JIMIAa
opraHa, MpeaAOCTaBIAOIICIO MYHUIIUITAJIBHYHO YCIIYI'y, B UCIIPABJICHUU NOMYUICHHBIX OIICYaTOK
U OIINOOK B BBIJIAHHBIX B PE3YJIbTATC MPCAOCTABIICHUS MyHHHHHaHBHOﬁ YCIyru AOKYMCHTAX
0o HapyHmICHHUEC YCTAHOBJICHHOTO CPOKa TAKUX HCHpaBHCHHﬁ;

8) HapylIeHHe cpoKa MU MOpsAKa BbIJauM JOKYMEHTOB IO pe3yJbTaTaM IMpel0CTaBICHUs
MYHUIIUTIAIBHON YCIIyTH;

9) TpeboBaHMe Yy 3asBUTENS MPH MPEIOCTABICHUN MYHUIIUIAIBHOW YCIYTH JTOKYMEHTOB
Wi UHPOPMAallMU, OTCYTCTBHE U (MJIM) HEJZOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAINUCH MpHU
NEpBOHAYAILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX [UIS IpeOCTaBICHUS
MYHUIIUNATBHON YCIyTH, MO0 B NMPEIOCTaBICHUM MYHHMLMIAIBHOW YCIIYTH, 32 UCKIIOYEHUEM
CJIy4aeB, IPENYCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akoHa N 210-D3.

5.3. Xamoba Ha pemeHus u jAedcTBUA (Oe3delicTBUE) OpraHa, MPEAOCTABISIONIETO
MYHHULUIIAJIBHYIO YCIIYTY, JOJDKHOCTHOIO JIMIA OPraHa, MPeJOCTaBIISIOIEr0 MYHULUIIAIBHYIO
yCIYr'y, MYHHULMIIQJIBHOIO  CIIY’Kalllero, pPYKOBOAWTENS  OpraHa, IPeJOCTABIISIOLIETO
MYHUIIUTNAIBHYIO YCIYTy, MOXET OBbITh HampaBjeHa IO I04YTe, C MCIOIb30BaHMEeM EnuHOrO
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MopTaa roCcyJapCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYT, opTaia ¢eaepaibHOi ToCy1apCTBEHHON
nH(pOpPMAIMOHHOW CHUCTEMBI, oOOecreunBalonieldl mporecc aocyaeOHoro (BHecymeOHOro)
o0kasioBaHUsl pelIeHUl U JeicTBuil (0e3aeiicTBUA), COBEPILIEHHBIX NPU MPEIOCTABICHUU
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT OpraHamH, IpeIoCTaBISIOIUMHI FOCy1apCTBEHHbIE
M MYHHUIMIAIbHBIE  YCIYI'M, HMX JOJDKHOCTHBIMU JIMIAMH, TOCYJapCTBEHHBIMH U
MYHUITUTIAJTLHBIME CITYXAIlIMMHU) C HCIoJIb30oBaHUEM ceTu "MHTepHeT", a Takke MOXKET ObITh
MPUHSTA MIPU JTUYHOM IpUeMe 3asBUTEJIS.

XKanoba nmomaercs B nmucbMeHHOH popme Ha OyMa)kHOM HOCHTENE, B DJIIEKTPOHHOU dopme
B OpraH, NMpeAOCTaBISIIONIMM MyHULHUIAIbHYIO ycayry. JKamoObl Ha perieHusi pyKOBOAUTENS
oprasa, MmpeI0CTaBIIAIOIIEr0 MYHUIMIIAIBHYIO YCIYTY, OJIAI0TCS B BBIMIECTOSIIMI OpraH (Ipu
ero Hamuyuu) JauOO0 B CiIy4ae €ro OTCYTCTBHS paccMaTpUBAIOTCA HEMOCPEACTBEHHO
PYKOBOIMTENEM OpraHa, MpeJOoCTaBISIONIEr0 MyHULIUIIATbHYIO YCIIYTY.

B cnyyae momaum >kajnoObl MpH JUYHOM IPUEME YCTAHOBIICHHE JIMYHOCTU 3asiBUTEIISI
MOYKET OCYIICCTBIISATBCS TOCPEICTBOM TIPEABSABICHUS MACIoOpTa TpakAaHWHA Poccuiickoi
Odenepanuu MO0 WHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUU C
3aKOHOJATeIbCcTBOM  Poccuiickoit  ®Denepanuyt  WiIM  TOCPEJACTBOM  UIACHTU(DUKAIMH U
ayTeHTHU(UKALMU C HCIOJb30BaHHEM HWH(POPMALMOHHBIX TEXHOJOTHMA, MPEIYCMOTPEHHBIX
®enepalibHbIM 3aKOHOM OT 29.12.2022 N 572-@3 "O06 ocyiiecTBieHnd uAeHTUGUKAIMH U (WIIH)
ayTeHTU(UKAIUU (U3UUECKUX JIUI[ C HUCIOJIb30BAHUEM OWOMETPUYECKHX TEPCOHAIBHBIX
JTAHHBIX, O BHECCHHH M3MEHEHHIA B OT/ICIbHBIC 3aKOHOIaTeNIbHbIC akThl Poccutiickoit deneparuu
Y TIPU3HAHWH YTPATUBIIUMH CUITY OTACIBHBIX MTOJIOKEHHH 3aKOHOIATEIILHBIX aKTOB Poccuiickoi
Oeneparuun". Ilpu momave kanoObl B DJIEKTPOHHOM BHUJIC JIOKYMEHTBI MOTYT OBITh
NpEeCTaBICHbl B (OpPME DIIEKTPOHHBIX JOKYMEHTOB, C HCIIOJIb30BaHHEM EIWHOro mopraia
TOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr W (WIM) HHBIX DJIEKTPOHHBIX CEPBHCOB
MPEIOCTaBIEHUs] MYHULMMNAIbHBIX ycuyr B ceTd "MuTepHer", 3asgBUTENh WIH €ro
MPEJICTaBUTEND, MPOIIEAIINE TPOLEAYPhl PETUCTPALIUU, UACHTU(DUKAIINN U ayTeHTH(PHUKAIUU C
ucnonszoBanueM ECHA mnu WHBIX TOCYJapCTBEHHBIX MH(POPMAIIMOHHBIX CHCTEM, €CIIH TaKue
rocyaapcTBeHHbIe HH(OPMAaIIMOHHBIE CUCTEMBI B ycTaHOBIeHHOM [IpaBuTenbctBoM Poccuiickoit
Oenepanuu nopsAake obecrneunBaroT B3aumopeiictue ¢ ECUA, mpu ycnoBuu coBmajgeHUs
CBeZICHHI 0 (U3UUYECKOM JIUIIE B YKa3aHHBIX MH(POPMAIIMOHHBIX CUCTEMAX, 3aMOJIHAIOT kKaJI00y C
MCIIOJIb30BaHNEM MHTEPAKTUBHON ()OPMBI B SJIEKTPOHHOM BHJIE.

Perucrpanust xanoObl OCYIIECTBIISETCS OTIEIOM IO OpraHU3alMi MPeJOCTaBICHUS
myHurunansHeix yeuyr MBY "TMKI" B "Xypnane ydera »*ano0 Ha pemieHus ¥ AEHCTBUS
(Oe3neiicTBUE) oOpraHa, MpPeNOCTABISAIONIET0 MYHUIMNAIBHYIO YCIyry, a TaKkKe ero
JOJDKHOCTHBIX JIML, MYHULMNAJIBHBIX CIYKallUX' HE IO3JHEE CIEIYIOIIEro 3a JHEM €€
MOCTYIUIEHUs! pabovero AHs C MPUCBOCHUEM € PErHCTPAlMOHHOTO HOMEPA.

XKano0Oa, mocrynusiias B opraH, IpeAOCTaBISIONIMA MYHUITUTAJIBHYIO YCIYTY, MOJICKUT
PacCMOTPEHUIO JOJDKHOCTHBIM JIMIIOM, HA/IEIEHHBIM ITOJIHOMOYMSMU 110 PACCMOTPEHHUIO 7Kaloo,
B TeueHue 15 pabouux AHEH co JIHS ee perucTpaluu, a B ciaydyae 00)KajJoBaHUS OTKa3za OpraHa,
IIPEIOCTABIISAIONIEr0 MYHUIIMIIAIBHYIO YCIIYTY, TOJPKHOCTHOTO JIMLA OPTaHa, IPEJOCTaBISAIOLIETO
MYHUIIUNAIBHYIO YCIyry, B IpUeMe JOKYMEHTOB Yy 3asBUTENs JHOO B UCIPABICHUHU
JIOMYIIEHHBIX ONEYaTOK M OIIMOOK WJIM B CilIydae OO0KaJlOBaHHsS HApYIIEHUS YCTaHOBIIEHHOTO
CpOKa TaKMX MCIIPABJICHUM - B Te€UeHUE 5 pabounx JTHEH co THS €€ perucTpaluy.

5.4. XKanoOa noymkHa coepkKaTth:

1) HaumMeHOBaHKE OpraHa, NPEAOCTaBISAIONIET0 MYHULUIAIBHYIO YCIYTY, JOJXKHOCTHOTO
JWIa OpraHa, TMpPeJOCTaBISIONIEr0 MYHHIMIAIBHYIO YCIYry, Ju00 MYHHUIUIAIBHOTO
CIIy’KaIllero, pelIeHus u aeicTBus (0e31eiicTBrE) KOTOPBIX 00KaTYIOTCS;
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2) dbamunmro, UMsi, OTYECTBO (TIOCTIEIHEE - IPU HATUYHUH), CBEICHUS O MECTE KUTEIIbCTBA
3asgBUTENS - GU3UYECKOTO JINIA JM00 HAMMEHOBAHHE, CBEJCHHS O MECTE HaXOXK/ICHUS 3asiBUTENS
- IOpUJIMYECKOTO JIMIIA, a Takke Homep (HoMmepa) KOHTaKTHOro Tenedona, aapec (ampeca)
3JIEKTPOHHOW MOYTHI (IIPH HAJIMYWKU) U MOYTOBBIIM aJpec, M0 KOTOPHIM JOHKEH ObITh HallpaBJIeH
OTBET 3asBUTENIO (32 HCKIIOYEHUEM cllydas, Korja >jkajoba HarpaBiseTcs MOCPEICTBOM
CHUCTEMBI 1I0CYIeOHOTO 00KaJTIOBaHMUS );

3) cBemeHus 00 OOXKaIyeMbIX pEHICHHSX W JehcTBUAX (Oe37eiicTBUU) oprasa,
IPEOCTABIISIONIET0 MyHUIIMTIAIIBHYIO YCIYTY, TOJKHOCTHOTO JIUIA OPTaHa, MPEI0CTABIISIFOIIETO
MYHUIUTATBHYIO YCIYTY, TH00 MYHHIIUIAIBHOTO CITYXKAIIETO;

4) noBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHHUEM W JIEHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTABISIONIET0 MYHUIUMIAIBHYIO YCIYTy, TOJKHOCTHOTO JIMIA
OpraHa, NpPeJOCTaBISIONIEI0 MYHUIMIAIBHYIO YCIYry, JIMOO MYHHUIIMIIAIHHOTO CIIY)Kallero.
3asiBUTENIEM MOTYT OBITh MPECTABICHBI IOKYMEHTHI (MIPY HAIMYHUH), TOATBEPKAAIONINE JOBOIBI
3asgBUTENS, TINOO UX KOIHUU.

5.5. 3asaBurenb BIIpaBC 3alpamuBaTb W IOJYYATb I/IH(bopMaI_[I/IIO U JOKYMCHTHI,
HGO6XO,I(I/IMI>IG JJI 000CHOBaHHUS U pPacCMOTPCHUA JKaJIOOEL.

5.6. B ciydae ecnu jxano0a momaercs 4epe3 MpeACTaBUTENsd, UM TaKKe MPEACTaBISETCS
JIOKYMEHT, TOJITBEP>KIAIOLINI TTOJTHOMOYHSI Ha OCYIIECTBICHUE COOTBETCTBYIOIINX JeicTBUil. B
KauecTBe JOKYMEHTa, TMOJTBEPKIAIONIETO IMOJHOMOYHUS TMPEACTaBUTENS, MOXKET ObITh
MIPE/ICTaBIICHA:

a) odopmilcHHass B COOTBETCTBHHM C 3aKOHOJAATENbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD (IIs1 PU3HUSCKUX JIUIT);

06) odopMmieHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit ®Deneparuu
JIOBEPEHHOCTh, 3aBEpEHHas IMe4yaThio 3asBUTENs (MpU HATUYUM Te4YaTH) U TOAMHCAHHAsS
PYKOBOAMTENEM 3asBUTENS WJIM YIOJTHOMOYEHHBIM OTHM PYKOBOJUTENIEM JHIIOM (AJis
IOPUANYECKUX JIUIT);

B) KOIug PpeHICHUA O HA3HAYCHUU WIIN 00 I/136paHI/II/I 100 IIpruKa3a O Ha3HA4YCHUH
q)HSH‘leCKOFO JiMiia Ha HOOJIDKHOCTb, B COOTBCTCTBHU C KOTOPbBIM TaKOE€ (bI/I3I/I‘leCK06 JINIO
O6J'IaI[aeT IIpaBOM JIECTBOBATh OT UMEHHU 3asBUTENIS 0e3 JOBCPCHHOCTH.

5.7. Tlo pe3ynmbraTaM pacCMOTPEHHs >KalI0Obl NPUHHUMAETCS OIHO U3 CIEAYIOIIUX
PELIEHUI:

1) xamoba ymoBieTBOpsieTCs, B TOM 4YHcie B (hopMe OTMEHBI NPUHATOIO peIIeHUs,
VCIIPABJICHUS JOIMYILEHHBIX OPraHOM, IIPEIOCTABISIOIMM MYHUIIUIIAIbHYIO YCIYTY, OIIEYaTOK U
OIMOOK B BBIAAHHBIX B pe3yjbTaTe NPEAOCTABICHHUS MYHUIIUIAIBHOW YCIYTH JOKYMEHTax,
BO3BpaTa 3asBUTENI0 JEHEKHBIX CPEICTB, B3MMaHUE KOTOPBIX HE IIPEIyCMOTPEHO
HOpPMAaTHUBHBIMU TPaBOBBIMH akTaMu Poccuiickoil ®enepannu, HOPMATUBHBIMH MPaBOBBIMHU
aktamu Pecniy6onmku Komu, MyHUITMITaIBHBIME [TPABOBBIMU aKTaMH, a TAK)KE B MHBIX (opMax;

2) B YAOBJICTBOPCHUHA ’KaJT00BbI OTKA3bIBACTCS.

IIpu ynoBIETBOpPEHHHU 3KANoOObI OpraH, MNPEAOCTABISAIONIMA MYHHUIMNAIBHYIO YCIYTY,
IIPUHUMAET MCUEPIIBIBAIOIINAE MEPBI 110 YCTPAHCHUIO BBISABICHHBIX HAPYLICHUH, B TOM YUCIE I10
BbIJIaU€ 3asBUTENIO Pe3yibTaTa MYHUIMIAIBHON yCIYrH, HE Mo3/aHee 5 pabouux AHEH co IHSA
IIPUHATUS PELICHUS, €CJIM NHOE HE YCTAaHOBJIEHO 3aKoHoAaTebcTBOM Poccuniickoit denepanun.

5.9. B oTBeTe 1o pe3yapTaTaM pacCMOTPEHUS JKAI00bI YKa3bIBAIOTCS:



a) HAUMEHOBAHUE OPraHa, MPEJOCTABISAIOIEr0 MYHUIIMIAIBHYIO YCIYTY, PACCMOTPEBILIETO
XKanoOy, TOJDKHOCTh, (pamwuimsi, ¥UMs, OT4EeCTBO (NP HAJIUYHH) €r0 JOJKHOCTHOTO JIWIIA,
NPUHSBIIETO PEUICHUE TI0 JKanooe;

0) HOMep, JaTta, MECTO TPHUHATHS PEIICHHs, BKIIOYAs CBEICHHS O JOJDKHOCTHOM JIHIIE,
penieHue win aencTue (0e31eiCcTBIE) KOTOPOTo 00KaIIyeTCs;

B) (hammuvst, UMsl, OTYECTBO (ITPU HATMYHN) WM HAMMEHOBAHUE 3asIBUTEIIS;
') OCHOBAHUS ISl IPUHSATHS PELICHUS 110 Kalo0e;
1) MPUHSTOE TI0 JKajio0e pelieHue;

€) B ciy4ae MpU3HaHUA KaloObl MoJiexallell yJOBIETBOPEHUIO JaeTcss uH(popMalus o
JNENCTBUSAX, OCYIIECTBIISIEMbIX OpraHOM, IPEIOCTABISIONIMM MYHUIIUNATIBHYIO YCIYTY, B LEJIX
HE3aMe/UIUTEIbHOTO YCTPAaHEHHs BBIABICHHBIX HAPYIIEHUN NpU OKa3aHUU MYHHUIIMIAIBHOMN
YCIyTH, a TakKe MPHUHOCATCS HW3BMHEHHUS 3a JOCTaBJICHHbIE HEYAOOCTBA M YKa3bIBaeTCs
uH(popMalvs O NadbHEHIINX AEHCTBHUIX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3aBUTEIIO B LENSIX
MOJTyYeHUSI MyHULIUTIATIbHON YCIYTH;

)K) B ClIydac TIIpHU3HaHUA JKaJIoOBI  HE nonnemameﬁ YAOBJICTBOPCHHUIO  HAKOTCA
APTYMCHTUPOBAHHBIC PA3BACHCHUA O IMPUYNHAX HNPUHATOIO PCHICHUSA, 4 TAKKE I/IH(bOpMaI_[I/IH (6]
MOpsAAKE 00>KaI0BaHUs IMPHUHATOI'O PCHICHUA.

5.10. OtBet 10O pe3yiibTaTaM pacCMOTPCHUSA JKaJI00BI MNOATIUCBIBACTCA YIIOJIHOMOYCHHBIM
Ha paCCMOTPCHUC JKaJIOOBI AOJDKHOCTHBIM JIMIIOM OpTraHa, IMMPEAOCTaBIAIOIICIO MYHUITUIIAIBHYIO

yeayry.

[To >xenmaHWIO 3asBUTENs OTBET MO pe3yibTaTaM PACCMOTPEHHs KaloObl MOXKET ObITh
NpEJCTaBICH He TO3/[Hee [HS, CIEAYINIero 3a JHeM NpPUHATUS pelleHus, B ¢opme
AIIEKTPOHHOTO JJOKYMEHTa (B cily4ae, eciH kano0a mojaHa ¢ UCIoiab30BaHueM EnnHoro moprana
TOCYIapCTBEHHBIX W MYHUIUIMAJIBHBIX YCAYT WM CHCTEMBI JOCYIeOHOr0 00>KaJoBaHMUs),
MOJMUCAHHOTO JJIEKTPOHHON TMOJIMUCHI0 YIIOJIHOMOYEHHOTO Ha PACCMOTPEHHUE KaIOObI
JOJKHOCTHOTO JIMIla W (WJIM) YIOJHOMOYEHHOTO Ha PAacCMOTpPEHHUE KaloObl OpraHa, BHI
KOTOpPOM yCTaHOBJIEH 3aKOHOAATENbCTBOM Poccuiickon denepanum.

5.11. YOIHOMOYEHHBIH Ha pacCMOTpPEHHE KajJ00bl OpraH OTKa3bIBAET B YIOBJIETBOPEHUHU
XKaso0bl B CIIEAYIONIUX CIyYasX:

a) HaJINYUEC BCTYIIMBHICTO B 3aKOHHYIO CUITY PCHICHUA Cyda 110 ’Kamo0e 0 TOM XKe npeamMeTe
" I10 TEM K€ OCHOBAHMUAM;

0) mojmaya >KaioOBl JIMIIOM, TOJTHOMOYHS KOTOPOTO HE TOJITBEPKIEHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon denepannu;

B) HaJIM4HMe pELICHUs 1Mo ajnole, MPUHATOTO paHee B COOTBETCTBUU C TPeOOBAHUSIMHU
HACTOALIETO aIMUHUCTPATUBHOIO PErVIAMEHTAa B OTHOLLIEHUH TOT'O K€ 3asBUTENSA U 110 TOMY XKeE
PEIMETY KaloOBI.

5.12. YIOTHOMOYEHHBIH Ha pacCMOTpPEeHHE KajloObl OpraH BIIPaBe OCTABHUTH Kaynoly 0e3
OTBETA B CIIEYIOIINX CIIydasx:

a) HAIMYME B Kajo0e HEeIEH3YPHbBIX JHOO OCKOPOUTENBHBIX BBIPAXKEHUH, YIPO3 >KU3HHU,
3/10POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIECHOB €r0 CEMbHU;



0) OTCYTCTBHE BO3MOXHOCTH HMPOYUTATh KaKyIO-THOO YacTh TEKCTa kajoObl, (aMHIIHIO,
HUMsI, OTYE€CTBO (ITPH HAIMYWHN) U (WJIM) TIOYTOBBIN aipec 3asiBUTEINS, YKa3aHHbBIE B Kalo0e.

YHoMIHOMOYEHHBIE Ha pacCMOTPEHHE 3JKajloObl OpraH YBEJOMIISIET 3asBUTEN 00
OCTaBJIEHUH >kKaJlo0bl 0e3 OTBeTa B COOTBETCTBUU ¢ TpeOoBaHusmMu denepaabHOro 3akoHa OT
02.05.2006 N 59-®3 "O mnopsake paccMoTpeHus oOpamieHudi rpaxnaHn Poccuiickoi
®Denepanun".

5.13. B cayyae ecnu xano0a mojaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO He
BXOJIUT MPUHATUE PEUICHUS IO Kanode, B TeueHue 3 pabouux IHEW co JHS ee perucTpanuu
YIIOJTHOMOYEHHOE JIOJDKHOCTHOE JIMII0 YKa3aHHOTO OpraHa HampaBisieT XajloOy B Oprad,
MPEIOCTABIAIONIMNA MYHULUIAIBHYIO YCIYTYy M YIOJHOMOYEHHBI B COOTBETCTBUU C
KOMIIETCHIIMEeH Ha €€ pacCMOTpeHue, U B MHUChbMEHHOW (opme HUHPOPMUPYET 3asgBUTENS O
nepeHarpanieHud xanoobl. [Ipu 3TOM Ccpok paccMOTpeHus KajloObl HCUUCISIETCA CO JHS
perucTpanuu  KaioObl B OpraHe, IMPEJOCTABIAIONIEM MYHUIUIANBHYIO  yCIyry U
YIIOJTHOMOYEHHOM B COOTBETCTBHH C KOMIIETEHIIMEH HA €€ PACCMOTPEHHE.

5.14. OcHoBaHuUs sl IPUOCTAHOBJICHUS PACCMOTPEHHUS KAJIOObI HE MPEAYCMOTPEHBI.

3asgBUTEIIh BIIpaB€ a0 pPaCCMOTPCHUA ’KaJIoOBI 110 CyHICCTBY OTKa3aTbCid OT €€
pacCMOTPCHUA W HaIIpPpaBUTb 3ad4BJICHHC O IIPCKpAIlICHUU PACCMOTPCHUS JKaJIoObl B oprag,
HpI/IHHBI_HI/Iﬁ >Kano6y, CHOCO6aMI/I, YKa3aHHbBIMH B ITYHKTC 53 HAaCTOACTO AAMHUHUCTPATUBHOI'O
periiamMcHTa.

3asgBlIeHHE O IMPCKpalllCHUN  paCCMOTPCHUA JKaJI00BI MNOJIC)KUT PAaCCMOTPCHUIO
JAO0JDKHOCTHBIM JIMIIOM, HAZACJICHHBIM ITIOJITHOMOYHAMU 110 paCCMOTPCHUTO JKaJo0.

Pe3y.]'II>TaTOM paccMOTPCHUA 3a4BJIICHUA O IIPCKPAIICHUU paCCMOTPCHUSA JKaJI00bI SBISCTCS
MMUCHbMEHHBIN  OTBET 3asABUTCIIIO, KOTOpLIﬁ NOATIUCBIBACTCA  YIIOJIHOMOYCHHBIM Ha €€
paccMOTPCHUEC NOJLKHOCTHBIM JIMIIOM OpraHa, MpEeAOCTABIIAIOIICTO MYHUIHUIIAIBHYIO YCIYTry, B
T€YeHHue 5 pa60q1/1x JHEH cOo IHSA peructpanu 3asABJICHUA O MPCKpAIICHHUUN PACCMOTPCHUA
KaJIo0bl U HAIMpaBJIICTCA IO aApeCy, YKA3aHHOMY 3asdBUTCIICM, B TCUCHUC 3 pa60q1/1x JHEHU co
JHA IMOAININCAaHusA OTBCTA.

5.15. B ciyuae ycTaHOBJEHHS, B XOJ€ MM IO pPE3yJbTaTaM PacCMOTPEHMs >KaloObl,
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYLIEHMsI WJIN NPECTYIUIEHUS IOJLKHOCTHOE
JMII0, HAJEIEHHOE MOJHOMOYMSMM IO PACCMOTPEHUIO Kajo0, He3aMeIJIUTENbHO HaIpaBiseT
UMEIOIIMECS] MaTepUallbl B OPraHbl IPOKYPaATYpHI.

5.16. 3asgBuTenio He MO3AHCEC THA, CICAYIOMICTO 3a JHEM NPUHATHUA PCUHICHUA, YKA3aHHOT'O
B IIYHKTC 5.8 HACTOAUICTO AaIMHUHUCTPATUBHOI'O PCrilaMCHTA, B MHUCbMEHHOM (I)OpMC n 110
KCJIAaHHUIO 3adBUTCIISA B BHCKTpOHHOﬁ (I)OpMC (B ciIydac, eCiin Kanmoba nogaHa C MCIIOJIb30BAHUEM
Enunoro nopraja roCyaapCTBCHHLBIX W MYHUIIMIIAJIBHBIX YCIYI' WA CHCTCMBbI ,Z[OCYILC6HOF (O)
06)KaJIOBaHI/I$I), HaIpaBJISICTCA MOTI/IBI/IpOBaHHHﬁ OTBCT O pC3yJIbTaTaX paCCMOTPCHUA JKaJI00bL.

B cnywae ecnm xkanmoba Obula HampaBjieHa C HMCIOJIB30BAaHHEM CHCTEMBI JOCYIEOHOTO
00KaJloBaHUs, OTBET 3asABUTCIIO HANPABISAETCS IOCPEACTBOM CHCTEMBI  JIOCYACOHOTO
00KaJIOBaHU.

5.17. B cnydae Hecorjacusi ¢ pe3ylbTaTaMH JIOCYJeOHOTO O00XaJllOBaHMS, a TaKXKe Ha
000 CTauu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asBUTENb UMEET MPaBO OOPATUTHCS B CYIl B
COOTBETCTBUU C YCTAHOBJIEHHBIM JICHCTBYIOIIMM 3aKOHOJATENBCTBOM MOPSIKOM.

5.18. Mudopmanus o mopsake mogayd U pacCMOTPEHUS HKajIo0bl pa3MeIiaeTcs:
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- Ha WHQOPMAIIMOHHBIX CTCHNAX, PACIOJIOKECHHBIX B OpraHe, MPeJOCTaBISIONIEM
MYHUILIUTIAJIBHYIO YCIIYTY;

- Ha OUIMANIBHBIX caiiTax opraHa, IpeJoCTaBISIONIEr0 MYHUIIUTIIATBHYIO YCIYTY;
- Ha EnuHom nopTaiie rocy1apcTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.
5.19. ndopmarnuio o NopsIke mojayd U pacCCMOTPEHHS 3Kai00bl MOXKHO MOJTYYHUTh:

- TOCpencTBOM  TeleOHHOW CBsI3W IO HOMEpPY OpraHa, MpeAoCTaBiISIONIero
MYHUIIUIIATIBHYIO YCIYTY;

- IOCPEACTBOM (DAKCUMIIIBHOTO COOOIIIEHUS;

- IpU JINYHOM OOpallleHuu B OpraH, IPea0CTaBISIOIUN MYHUITUTIAIBHYIO YCIIYTY;

- IPY MUCbMEHHOM OOpAaIlEHUH B OPTaH, IPeJ0CTaBISIONINI MyHUIIUTIAIBHYIO YCIYTY;
- IyTeM MyOJIUYHOTO HHOPMUPOBAHHUS.

5.20. Hudopmauus, ykasaHHas B HACTOAIIEM pasjeie, IOUICKHUT O00S3aTeIIbHOMY
pa3mMerieHuo Ha EquHoM mopTasne rocyjapCcTBEeHHBIX M MyHULUIIATIBHBIX yCiIyr. Pasmenienue u
aKTyaqu3alMs CBEACHUH B COOTBETCTBYIOIIEM pasfene Peecrtpa rocyqapCTBEHHBIX H
MYHULIUNATbHBIX ycayr (pynkuumii) Pecny6muku Komu) obecriednBaroTcsi B yCTaHOBJICHHOM
HOPSIKE.

[Tpunoxenne N 1
K aJMUHUCTPATUBHOMY PEIrJIAMEHTY

®OPMA 3ASBJIEHUS (3AITPOCA)
O IPEJIOCTABJIEHUM MYHULIUIIAJIBHOM YCJIYTH
(YCTAHOBJIEHHA$])

(Opran, 006pabaThIBaOLIHIA 3aIIPOC

HAa MpeloCTaBIeHUE YCIYTH)

JlanHblie 3asBuTens (HU3MUECKOTO JINIA)

Damumst

st

OTuecTBO

JlaTa poxxeHus

[TosTHOE HaMMEHOBAaHNE UHAMBUYaJIBHOTO IIpeANpUHUMaTests <1>

(O PHUIT <2>
JIOKyMEeHT, yAOCTOBEPSIOUTNI TUYHOCTDH 3asIBUTEIS
Bz
Cepust Howmep |
Beigad llIaTa BBIJIAYH
AJpec peructpauuy 3asiBUTEIS
MHnexc Pernon
Paiion Hacenenusril myHKT




Y ia

Jlom Kopmyc | |KBapT1/1pa
AJZlpec MecTa JKUTEeJILCTBA 3asIBUTENIS

MHnexc Pernon

Paiion HaceneHnHbIil MyHKT

Y mina

Jlom Kopmyc | |KBapT1/1pa

[KoHTaKTHBIC JaHHBIC

B agAMUHUCTPAIIUMIO MYHUIIMNIATBHOTO 00pa30BaHUs
ropojckoro okpyra "ChIKThIBKap"
OT TpakJaHuHA(KH)

(®.11.0.)
MPOXKUBAIOLIET0(eii) 1o aapecy
TeneoH
3AITPOC

O IPUHATHU Ha YUCT HYKJAIOMNXCA B IPEAOCTAaBJICHUN
JKHJIBIX TTIOMEIICHHUH 110 A0TOBOpaM HaiMa KHJIBIX HOMCH.[GHI/Iﬁ
KAJIHUIITHOTO (bOHZ[a COIMMAJIBHOT'O UCIIOJIb30BaHUA

[poiry MpUHITE MEHS M TOCTOSIHHO MPOYKUBAIOIIMX COBMECTHO CO MHOMW YJICHOB
MOeil CeMbH Ha Y4YeT HYXIAIOUIMXCS B MPEIOCTABICHUH JKWIIBIX MOMELICHHH IO
JIOTOBOpaM HaliMa JKHJIBIX TIOMEIICHHH KIJIHITHOTO (POHIA CONMALHOTO UCTIOIb30BaHUS B
Pecniybnuke Komu.

CocraB cembH:

cynpyra (Cynpyr)
(pamuus, uMs1, OTYECTBO, JaTa POKICHUS)
MacropT , BBIJIaH
o 20 roja, MpOXKUBAET M0 aJIpecy:
JIeTH:
1) ,

((paMmTHst, IMS, OTYECTBO, 1aTa POIKICHUS)
MacTopT (CBUAETENBECTBO O POXKIICHIH) , BBIIaH(0)
20 rona, MpOKMBaET IO afpecy: ;

(pamuus, uMs1, OTIECTBO, JaTa POKICHUS)
MactopT (CBUAETENBECTBO O POXKIICHIH) , BBIaH(0)
v 20 ropna, MpOKHUBAET IO afpecy: ;
1) ,
(pamumms, uMs1, 0TIECTBO, JaTa POXKICHNUS)
HacnopT (CBUAETEIBCTBO O POXKICHNH) , BBIIIaH(0)
" 20__ rona, mpo>KMBaET MO aJ(pecy:
Kpome Toro, co MHO¥ IpOXHMBAIOT WHBIE YWICHBI CEMBH:

1) ,
(bamunust, UMs1, OTIECTBO, J1aTa POKICHUS)
MacrmopT , BBIJIAH
o 20 rona;
2) ,
(bamunust, UMs1, OTIECTBO, J1aTa POKICHUS)
MacrmopT , BBIIAH
" 20 rona;
1) ,

(pamums, uMs1, 0TIECTBO, aTa POXKICHNUS)
nacropt , BBIJJaH




" n

| 20 rona.
B oTHOIIEHNN MEHS U YIEHOB MOEH CEMBH

(yka3bIBaeTCsl HANMEHOBAHHE OpraHa

MECTHOTO CaMOYTIPABIICHHS)

HPUHATO PEIICHHUE OT N 0 MPU3HAHUY MEHS ¥ OCTOSIHHO IPOXXUBAIOIINX
COBMECTHO CO MHOM WIEHOB MOEH CEMbH (MM OJUHOKO NMPOKUBAIOMIETO TPAXKIaHNHA)
HYXJAIONMMHUCS B NPEIOCTABICHUU JKWIBIX MOMENICHUH II0 JOrOBOpaM HalMa HIIbIX
MOMEIICHUH JKWIMIIHOTO ()OHAA COLMAIBHOTO HCIHOJIB30BAHUS B COOTBETCTBUH C
3akonom Pecnyonmuku Komu ot 28 mekabpst 2015 r. N 138-P3 "O Bompocax,
CBSI3aHHBIX C NPU3HAHUEM TPAXIAH HYXKIAIOIMMUCS B IPEAOCTABICHHU XHIIBIX
MOMEIICHUI 110 J0roBOpaM HaliMa »HJIBIX IIOMEIIEHHH KUITUITHOTO (POH/A COLMANbHOTO
ucnonb3oBanus B Pecyoinke Komu".

51 m uneHsl MOEH CeMbU COTJIACHBI HA IPEIOCTABICHUE CBOMX MEPCOHATBHBIX
JaHHBIX M WX 00palbOTKy, a TakXKe Ha MPOBEICHHE YIIOJIHOMOYEHHBIM OPTaHOM B
ciydae HEOOXOAWMOCTH IPOBEPKH HH(pOpMAIK, COOOIIEHHOH B JaHHOM 3ampoce ’
COJIepIKaIeHCs B PHIIAaraeMbIX JOKyMEHTaX.

51w 4neHsl Moeil ceMbHU NPEeaYNPEXACHBI 00 OTBETCTBEHHOCTH, IPEyCMOTPECHHON
3aKOHOZIATEIbCTBOM, 32 MPENOCTaBICHNUE HETOCTOBEPHBIX CBeeHNH. OO M3MEHEHNI
MecTa JKUTEJIbCTBA, COCTaBa CEMbH, CEMEWHOTO MOJ0KEHHS, TPH BOSHUKHOBEHUU
HWHBIX O6CTOSIT€J'H)CTB, IIpU KOTOPBIX T'PAKIAHEC CHUMAIOTCA C y4€Ta HYXXJAIOIINUXC B
MPEAOCTABJICHUH KUJIBIX HOMCHleHI/IfI 10 JoroBopam HaliMa KHIIBIX HOMCHICHI/Iﬁ KUITUIIHOTO
(oHAa COLMATBHOTO HCIOJIB30BaHU, 0053yI0Ch IPOHMH(POPMUPOBATH YIIOJTHOMOYEHHBIH
opras B TeueHue 15 pabouux JHEi Co AHS BOZHUKHOBEHUS TAKMX OOCTOSTENBCTB.

K 3anpocy npunararo ciemyromye J0KyMeHThI:

20 roma

[Toanuce rpaxxnannHa
WJIM €T0 NpeICTaBUTENs,
MOJIAIOLLETO 3aIPOC

((paMmnms, MTHATIAAITBT)

HO,HHI/ICI/I YJICHOB CEMBHU,
YKa3aHHBIX B 3aIIPOCE:

((paMmnmst, MTHATIAAITBT)

((pamunus, HHATTAAIIBI)

((pamunus, HHATTAAIIBI)

[IpencraBieHs! ceAyIONINe TOKYMEHTBI

MecTo rmosydeHus pe3ysbTara NpeoCTaBlIeHHs yCIyT i

Crioco6 nostydeHust pe3ynbraTa

Jlannsle npencraBuTels (YIOIHOMOYEHHOTO JIMIA)

Damumst

IMst

OTuecTBO

JlaTa poxxaeHust
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JIOKyMEHT, yJOCTOBEPSIOMNI TUIHOCTb NPEACTABUTENS (YIIOJHOMOUCHHOTO JINIA)

By

Cepus |H0Mep |

Brinan |I[aTa BBLIAYH

AJpec perucTpaiuu npeacTaButes (ymoJHOMOYEHHOTO JINIA)

MHnexc Pernon

Paiion HaceneHHblll MyHKT

Y muna

Jlom Kopmyc | IKBapTHpa
AJzpec MecTa KUTEJIBCTBA MPEACTaBUTENS (YIIOJHOMOYEHHOTO JIMIA)

MHnexc Pernon

Paiion HaceneHnHbIil MyHKT

Y muna

Jlom Kopmyc | II(Bapmpa

[KoHTaKTHBIC JaHHBIC

[Tpunoxenue N 2
K aIMUHUCTPATUBHOMY pErJIaMeHTy

I'maBe MO I'O "CsikTbIBKAp" -
PYKOBOAMTEIIO aAMUHHUCTPAIINU

(I[J'IS[ IOPUANYCCKUX JINL - HAUMEHOBAHUE OpTraHU3aluu,

IOPUINUECKUIl afipec, KOHTaKTHBIE TeJe(OHBI)

(mst pusmyeckux auil - ®.U1.0., macropTHbIe
JIaHHBIE, a/IPEC PETUCTPAINH 110 MECTY JKUTEIHCTBA)

Kanoba

(M3nosxeHme 1Mo CyTH 0OpaIeHusI)

(mara) ®.1.0., T0KHOCTD MOJIITUCH, TTeYaTh




